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To prepare students for a college preparatory high school that will ensure success and graduation from a four year
college.

To createa culture of high expectations for behavior and academics through rigorous, research based curricula and a
focus on achigement. It is our goal thatudents will graduate from eighth grade, attend a college prep high school

and ultimately gain acceptanaad graduate from a four year college. Itus expectation that 100% gfaduates

will positively affect change in their local communities while making a contribution to the global society.

The facultyandstafar e dedi cat ed t ostydents with the skilts necdssary ® cedsonp | 6 s
communicate, and live with dignity in a civil society. Centrahis mission is the creation of ar®ol community
characterized by discipline, caring, order, and respect.

The school family handbook has beereated to guide the efforts of teachestaff, parents, and studeirtsreating
a safe, orderly, environment and to reinforce the primary mission sttteol rigorous academic learning. The
Handbook, which states clearly all sch@atie rules goerning student behavior as well as the consequences for
breaking the rules, will seevasa guideline for all vestegarties.

Staff, students, and parentdl work together to help each student reach his or her full potential in academic
achievement and moral maturityioward this end, staff will make every effort to keep students focused on the
following five character virtes: 3 Pillarsin school, the workplace, and society at large.

RESPONSIBILITY: To t ake owner s hiamqlearf to compebend theecansequernteas sf those
actions. Personal accountability is central to responsibility. In teaching responsibility,
faculty and staffvill emphasize the importance of studying as a means of achieving
educational goals, stayingettive in class, walkinguietly inthe halls, raising hands as
opposed to yelling at adults for attention, and thinking about life long goals.

RELENTLESSNESS: To demonstrate understanding when it comes to overcoming barriers in school, at home,
and in ciety at large.Hard work and constancy will be emphasized, and special
attention will be paid to those students who demonstrate the ability to study hard and
overcome deficits or deficiencies in learning. As students get, dkesrwill develop the
judgment to decide when to appblentlessness other areas in life.

RESPECT: To demonstrate an understanding and value for oneself, education as a means to great
life, and all other personsTeachers and faculty will help students learn what it m&ans
care for oneself, their academics, and all other human life. In all gexdphasis will be
placed on the following:

U No tolerance for violence of any kind
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U No tolerance for discrimination of any kind
U No tolerance for vulgar or obscene language

U Cordidity when speaking to adults and fellow students (theoky e s ma 6 a m,
no sir, etc.)

0 Personal hygiene
U Valuing school materials, supplies, and meals

Showing respect helps to support healthgtiehships and obedience to the right
authorities. When evgone demonstrates respect for themselves and others, a safe,
clean, and disciplined environment is the result. This definition of respect is fully in line
with the mission

Each erployeehasanimportant role to play in creating a safe, disciplined, and clean environment that is conducive
to high academic success and that keeps with the missaur school. Ifat any timeany of us are unsure of an

action or decision, then we must remberto always ask ourselvesoBs it keep with the mission of the school?

The various roles and responsibilitibat accompany each staff member are outlined in theasitpnarrative. All
memberawill demonstrate and mod8lPillarsin everyday activitiesvith our students. All employees will

understand that we are here to solely educatecesutialize student behavior. This means we must be exaofple

the citizens & want our students to becom#:employees will model

RELENTLESSNESS, RESPECT,AND RESPONSIBILITY for all students

CLASSROOM TEACHERS

The classroom teach@eacher, cdeacher, assistant teacherjhe center oflassroom learning. They are also very
responsible for modelingll appropriate behavierthat araligned with the sabols mission. The teachers will
constantly emphasize the classroom ralled3 Pillars Teaches must understand that they interact with the
students more than anyone in the school and it is their respongibiiglp students realizbat if they follov these
rules and adapt these kapstheir lives, then thewill be successful studentthey will gradate, and thewill

attend a four year college or universitiyn this way, teachers will focus on teaching and enceuapgropriate
conduct and buildig a strong moral fiberather than just trying to control behavior.

The following principles will be implemented by all teachers to augment classroom learning:

U At the beginning of each school year, students will be taught how to behave relgpargiizlassroom
activities. $udents will be taught the schaad classroormules, and these rules will be reinforced all
year.

U Teachers and administration will collectively reinforce positive behaviors
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U When a student causes a disruption in the programeaedihg environment by breaking orfetee rules,
then the redirection and/or consequewileimmediately follow. Teachewill be given a detailed seff
rules governing student misbehavidnd the Dean(s) and/or Principal(s) will determine appropriate
consequence(s).

These principles will serve as useful guides. However, each teacher, student, and situation will be unique and will
be handled individually. Teachers will use professional discretion to select the specific procedures that fit individual
student needs and particular situations.

Teachers will work closely with thdead of School, Principal(s) and Dean(s)nswee the success of each student.

PRINCIPALSYHEAD OF SCHOOL DEANS OF STUDENT LEARNING AND INSTRUCTION,
DEANS OF STUDENT LIEE AND MANAGEMENT, AND DEANS OF CURRICWUM AND
INSTRUCTION.

The role of thePrincipal/Head of School and Deanih regard to behavior is to guide staff and students in their
efforts to ensure and optimize student success. This is the colegilaaderlinirg the mission These school
leaderswill have a thorough working knowledge of the schaubés, curriculum and the 3 Pillars awil assist staff
in implementing classroom and school wide management procedures.

Thewill Principal/Head of School and Besassist staff in responding to severe misbehavior, such as
insubordination, disrespectful acts, or negative attitudes iniclassvell as any chronic or recurring problerirs.
all casesthe Principal/Head of School and Deandl initiate parent coferencesmakeparent phone callgonduct
student disciplinaryvrite i ups,imposeout of school suspensioremdbr other severe consequencéhe
Principal/Head of School and Deamgy also contact the appropriate authorities, depending on the nitioee o
infraction.

In addition,the Principal/Head of School and Deaiirs coordinatiorwill assist classroom teachexgth the
implementation of their classroom management plans, if needed.

ThePrincipal/Head of School and Deamgith assistance fronefected personnel, shall also be responsible for the
following:

U Review and assess student achievement in all areas of the curriculum on a weeklyHiagigluties all
short cycle assessmamsults progress of students in Saturdgghool and Ttoring classesand informal
assessment results

U All other behavioral and emotional aspects of student life as itipettatheir overall success.
STAFF

The supportstaff will consist of allstaff that is employ@with duties other than direct instruction or ehi
administration.

At all times, all employees ofvill enforce classroom and school rules and #ie® Pillarsthat underline the
mission of the school. This will ensure the opportunity for success for each student.
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BOARD OF DIRECTORS(SCHOOL BOARD)

TheBoard of Directorss organizedo operatethe schools: Kindergarten through™grade programing that

prepares students to succeed in middle school and high school, achieve high test scores, and graduate with an
acceptance letter to a four yeatlege or university. All actions, policies, and decisions implemented will be in
compliance will all state and federal laws. Moreover, these decisions will always be aligméte mission of the
school

Schoolsmust set boundaries that will ensure all students experience a safe, orderlydardiy@e@nvironment. Our

goalis to preparestudentgo thrive in a rapidly changing world. Succeeding academically, developing the skills and
traits that will serve thenthroughout life and getting involved in a variety of extraricular activities are
traditional benchmarks. The ability of a school to help students meet and exceed these benchmarks is influenced
greatly by both individual and schewaide discipline. Evey staff person in the school is an equal and contributing
partner in the important area of student management. All adults have the obligation to report any inappropriate
behavior to administration.

The underlining purpose of the discipline policy is teritify the type of behavior that will be acceptable, to set

forth the response to unacceptable behavior, to assign responsibility for any action taken, and to keep open the
communication between the parent, student, and the school.

Good conduct i goal br all students However, if a child is unable to accept the responsibility for good behavior,
the staff and administration must assist the studentés

The schooholdsthe following:

U All students have a right to a school that is safe, ordertydamg and violence free

U All students have a right to learn in an environment with clear disciplinary cantwith fair and
consistently enforced consequences for misbehavior

The Code of Conduct is the behavioral mainframe by whiehstthool carries on its dag-day operations. The

code reflects academic standards and the right for every student to learn itheeatening environment. The code
further reflects the school 6s de s iiolatonstofosafglyrissgetieraugh e ac h i
consequencesThe schookees the implementation of such a code as a necessary element of providing a positive
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school experience for everyone.

The Code of Conduct that appears on the following pages governs the nmst sed obvious types of student
misconduct. The prohibited acts listed in the code are not to be construethalsiVe. Nor is the list to be seen

as a limitation upon the authority of school officials to deal appropriately with violations oblsalles and
regulations or with other types of conduct which interfere with the good order of the school, the proper functioning
of the educational process, or theltteand safety of students.

The Code of Conduct establishes reasonable boundariestddents and provides clear understanding of
consequences for breaking the rules. It is expected that students, like the rest of us, will make mistakes. It is our
hope that students learn from their mistakes. By reading the code, we also expect studewterstand the
school 6s e xp e thetarsdression in thenfidst peee.o i d

Programming is divided into four sections:
1. Early Learning (Kindergarterthrough 29 grades)
2. Junior High Readiness(3 through5™ grades)
3. Junior High School (6" through &' grades)

4. High School(9™ through 12" grades)

Grades Kindergarten through Second Grade will give young learners a solid foundation for success in reading,
writing, mathematics and the social sciencébe curriculum is degned to teach students how to read and problem

solve so that reading and critical thinkibgcomesautomatic process The behavior management system was
designed to encourage character building and social developmbat.behavior system will graduglichange
throughout the primary years so that developmentally appropriate consequences and rewards can be given to the
children. The overarching goal of the behavior system is to support and sustain good choice making by all students.
The following policies were adopted to ensure successful completion of Kindergarten through second grades.
Please review the following sons on Homework, Required Atome Readingand Behavior Manageent

System Please understand, these rules may be modified and updatedededAll updates will be immediately
communicated to the families.
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HOMEWORK FOLDER

The goal of homework is to instill a sense of accountability, motivation, andadiflence. Research shows that
homework is good for children; it boosts ovesthdemic performance and teaches students responsibility.
Young children hee to understand that their school wigkmportant; they get that message when families
make homework a priority. More importantly, making homework a priority, gives childoeadsed
opportunities to learrHe schoowants children to continue learning beyond the school day; homework is a
powerful way to extend learning.

HOMEWORK FOLDER LOGSTICS

There will be30-60 minutes(K = 30 min., 3 = 45 min. and 2 = 60 min.)of intentional and purposeful homework

to complete each evening. There will be no homework over the weekend. Typically, there will be homework in all

five subjects (Reading, Writing, Math, Social Studies, and ScieHoeework willbe a review / extension tat

daysdé material. No new materi al wi || be introduced as
order in which the homework is completed.

Other Materials in the Homework Folder
1 Student Behavior Log
1 Nightly Book Log
1 Any schoothome lettes / reminders frometachers oadministrators
PARENT RESPONSIBILITY
1 Find a quiet place to complete the homework; free of distraction, noise and commotion
T Provide the necessary tools to be successful; penci
1 Work alongside their son/daughtes he/she completes the homework tasks
1 Check work for completeness and quality
1  Write notes back and ffth with the teacher sharing your observations
1 Sign all homework assignments
TEACHER RESPONSIBILTY
1 Provide nightly homework assignments that are inteal and meaningful
1 Colled homework folders each morning

1 Work with students who are struggling with concepts the parents have specifically identified during
homework time

HOMEWORK COMPLETENES POLICY

In order to ensure the effectiveness of the homkwessignments given, all families must adhere to the following
policy.
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Every homework assignment must be completed by the student (with a family member), signed, and returned to
school in the homework folder every day.

1. 1ST AND 2ND HOMEWORKMISSES= phonecall from the classroom teacher and a leteaint
home via homework folder.

2. 3RD HOMEWORK MISS = phone call from &rincipal/Head of School and Deaugsrtifiedlettermailed
home, and an in school parent meeting is scheduled bethe&mily, Prindpal/Head of School and
Deans andthe classroom teacheiThe student is placed on Homework Probafmrremainder of the
Semester.

3. 4TH HOMEWORK MISS= the student is spended from school for one day
4. 5TH HOMEWORK MISS= the student is recommendfm expulsion fromthe schoal

At the end of the Seesterall students otHomework Pobation will be released from probationary status. The
policy starts freslat the beginning of the new RBester.

REQUIRED AT HOME REMAING

Readers should have daily opparities to be in front of text. At the Kindergartdmough Second gradevels, this

occurs in two ways: 1) when an experienced reader reads aloud to the student and 2) when the young reader reads
aloud to an experienced reader. By increasing the anobtinte spent in front of text, children witrack the code

of reading and develop as an independent reader; one who fully understands what he/she reads.

PARENT RESPONSIBILIY
1 Find a quiet, wellit place to read; free of distraction, noise and commotion

1 Read alongside their son/daughter as the reading occurs (at least 20 minutes nightly); reading the same
book a few times throughout the week is a ipeattice

1 Ask questions as the child is reading

1 Log who read the book with the child, the book title &ime spent reading each evening in tigghtly
book loglocated in the homework folder

9  Sign thenightly book log
TEACHER RESPONSIBILTY
1 Check and monitor theightly book logfor completeness
1 Encourage students to read outside of their comfort zone bingea variety of genres

Over thecourse of the school year, by reading to your son or daughter for twenty minutes midhitlyild nearly
3,000 minutes of ADDITIONAL reading outside of the regular school day! The long term effects of this initiative
will tremendously impact your son/daughter as an independent reader.
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READING AT HOME
Parent Tips!

As you child is reading lmud or as you are reading to your child, the two of you should sibsicéde so he/she

can see the words and pictures. Readdbok with enthusiasm. Model how you put your finger under each word

as you read the story. You should stop to talk about the illustrations and explain how pictures often add information
to the story. Great questions to @skthe reading is happenirzge:

1 Can you predict what might happen next?
1 Whatis happening in the picture?

1 Whatis going on here?

1 What do we know so far about the story?
1 Where is the story taking place?

1 What do we know about the character?

1 How might the story end?

The goal behind q@tioning is to keep the questions open; this encourages discussion. Try your best to avoid
guestions that will elicit a yes/no answer. Since reading is an active process, you will want to ask @stlséons
student is reading; do not save all of thestions for the end.

Children who are in early stages of reading need support from people who matter to them, like a parent or a family
member. Please be patient with your child and praise him/her for the letters, sounds, and words that he/she is trying
to read. Most importantly, do not get upset or frustrated if your son/dawgimieotremember the letters, sounds,

and words he/she is reading. Try to make learning to read a fun experience without the pressure of getting
everything right all the timelf your child is not yet ready to read words, following along with you as you read is

also a good practice. Reading together daily can help your child develop the desire to read!

Practice Retelling the Story

Have you child recall the title and the authdrh en have hi m/ her fread the pictures
what is happening on each page. If interested, he/she can point to and guess or read the words to retell the story.

Purposeful Drawing

After reading the story, discuss the begignimiddle and end of the book. Take a piece of paper and divide it into

3 parts. Label each section with the titles beginning, middle and end. Have your son/daughter draw a picture that
tells what happens at each phase of the book. Encourage himldiezltthe picture after he/she is finished. At the
beginning of Kindergarten, some children may only be able to label the objects in the picture with the initial sound;
do not be alarmed by this.
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CLASSROOM RULES ANDBEHAVIOR MANAGEMENT SYSTEM

Goal: To implement an effectivestructuredpredictable system of behavioral standards and generate a positive
school culture to enhance student performance.

CLASSROOM AND COMMONAREA RULES
1. | will follow directions the first time.
2. 1 will listen carefully and keepy eyes on the speaker.
3. 1 will raise my hand to speak and wait to be called on.
4. | will respect my classmates, my materials and all adults.

5. 1 will work quietly, stay ortask and always do my personal best.

BEHAVIOR MANAGEMENT SYSTEM

Teachers will use a ntirtiered, colorcoded card system to reward and modify student behaviors. Each morning
every student will begin ogreen thus, promoting a positive beginning to the day ahead. Students who remain
focused and otask will stay orgreen. Any student wb needs ralirection for offtask behaviors or who breaks a
rule listed above will progress through a five step, developmergppyopriate set of consequences. Progression
through the different steps will constitute a card being changed to a diffetenteach color has a different
consequence (see below).

Since the purpose of the card system imtwlifybehaviors, students will have the opportunity to correct their

behavior through the consequence. ectad sowiltbe celdrbisshernt sd6 b el
behavior card, back tgreen For example, a student whose card ibloie can be changed backgoeen after

he/she shows that his/her behavior has been modified and corrected. Students who end thedawitirbe

given a sticker to place on his/her individual behavior chart and a stamp on the hand. The stamp is a visual reminder

to student and the parent that he/she ended the day focusedtasél.o8tudent behavior is communicated to the

parents through a behav log that is sent home each evening; signatures are required.

COLOR-CODED CARD SYSEM

GREEN: On task, focused and having a great day!

Verbal Warning and Redirection (First Offense; no card turned)
YELLOW : Slow down and think (Thir@ffense)
ORANGE: Think Chair for 5 minutesote sent home to parent (Six@ffense)

BLUE: Think Chair for 10 minutes with a specific task assigned by tedtdsd¢ isrelated to behavior
correction); note sent honamd parent phone call (Nintffense)

RED: Removal fromt as s t o Dphaadalkhonoeffrbm Dean;(Twelfbffense)
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NAME

REWARD SYSTEM

Every 10 stickers (ending the day on green), sitedean choose a reward. Rewards rangm thoosing a prize

from theTreasure Chest, bringing their favorite picture to school, or eating lunch with the teacher. Teachers will
create an extensive list of rewards for their classrooms that will be coeemtenhito students and parents throughout
the year.

GradesThird and Fourthwill provide depth and breadth to the foundation that was built in the primary grades.
Students will have numerous learning oppaittas to practice and apply the foundation skills that are necessary for
reading, writing, math and the social scienc&he discipline system was designed to encourage responsibility and
ownership of oné actions and choicesThe following policies mmic, in certain aspects, the code of conduct used
at high performing, collegprepintermediate andhiddle schools.Please review the following sections. These rules
may be modified and updated as needéll updates will beémmediately communicated thefamilies.

HOMEWORK

The goal of homework is to instill a sense of accountability, motivation, anda#itience. Research shows that
homework is good for children; it boosts overall academic performance and teaches students responsibility.
Childrenhave to understand that their school work is important; they get that message when families make
homework a priority. More importantly, making homework a priority, gives children increased opportonities
learn. The schoakants children to continue ledng beyond the school day; homework is a powerful way to extend
learning.

HOMEWORK LOGISTICS

There will be90 - 105 minutes(3 = 90 min. and % = 105 min.)of intentional and purposeful homework to
complete each evening, including weekends. Typictibre will be homework in all five subjects (Reading,
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Writing, Math, Social Studies, and Science). Homdweitl be a review / extension of tha
material will be introduced as homework. Parents can and should choose the paderimdwhich the homework
is completed.

Other Materials sent home daily:
1 Student Behavior Log
f Nightly Book Log
1 Any schoothome letters / reminders fromachers oradministrators
PARENT RESPONSIBILITY
1 Find a quiet place to complete the homework; friegistraction, noise and commotion
f Provide the necessary tools to be successful; penci
1 Work alongside their son/daughter as he/she completes the homework tasks
1 Check work for completness anduality
1  Write notes back and forth with the teackbaring your observations
1 Sign all homework assignments
TEACHER RESPONSIBILTY
1 Provide nightly homework assignments that are intentional and meaningful
1 Collect homework eacimorning

1  Work with students who are struggling with concepts the parentsspaedically identified during
homework time

HOMEWORK COMPLETENES POLICY

In order to ensure the effectiveness of the homework assignments given, all families must adhere to the following
policy.

Every homework assignment must be completed by tliestwith a family member), signed, and returned to
school in the homework folder every day.
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STUDENTS IN THIRD AN D FOURTH GRADE THAT DO NOT HAVE THEIR HO MEWORK

COMPLETE WITH QUALIT Y WORK AND A PARENT SIGNATURE WILL BE IS SUED AN
AUTOMATIC AFTERSCHOO L DETENTION.

REQUIRED AT HOME REMAING

Readers should have daily opportunities to be in front of text. Athivd and Fourth Gradeevels, this occurs in
two ways: 1) when thaeader reads aloud to an experienced readér2) when the reader reads indeperyemid
engages in dialogue with an experienced reader about theBgitcreasing the amount of time spanfront of
text, children willdevelop as an independent reader; one who fully understands what he/she reads.

PARENT RESPONSIBILITY
1 Find a quietwell-lit place to read; free of distraction, noise and commotion
1 Ensure thenightly book logis complete
91 Sign thenightly book log
TEACHER RESPONSIBILTY
1 Check and monitor theightly book logfor completeness
1 Encourage students to read outside of tbeinfort zone by reading a variety of genres

Over thecourse of the school yeahis will build nearly 3,000 minutes of ADDITIONAL reading outside of the
regular school day! The long term effects of this initiative will tremendously impact your son/elaasg)lain
independent reader.

READING AT HOME
Parent Tips!

If your child is reading aloud or as you are reading to your ¢jold should stopo talk about the textGreat
questions to askS the reading is happening are:

1 Can you predict what might happaext?
1 What is going on here?
1 What do we know so far about the story?
1 Where is the story taking place?
1 What do we know about the character?
1 How might the story end?
If your child is reading independently, great questions to ask are:

1 What happened in thext?
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1 How do the characters interact with one another?
1 What is the main idea of the story? How do you know?
1 What do you predict will happen next? How do you know?

1 Were your predictions correct? Why or why not?

REQUIRED AFTER SCHOQ TUTORING (MANDATORY)

Students may be required to stay after school for tutoring with a classroom teacher.
1. Families will be contacted by thid¢ead of School and/or Principal(@gardingtutoring
2. The studentds teacher wildl informe;the family which

3. After school tutoring is from 4pr 5pm.

Throughout the school year, students who are having difficulties in Reading, Mathematics, or both, may be asked to
attend a Saturday School Program in accordance watadademic calendar. School Program is MANDATORY for

students who have been selected to attend. Written notice will be sent home with the student and a reminder phone
call may be made in order to remind parents and guardians to get their child to sciatuatay morning.

Ulti mately, it is the parent or guardianés responsi bil
Saturday, then the following disciplinary actianaybe taken

It is imperative that you make sure your child isémool on designated Saturday School sessions. If you are unsure,
for any reason, then please call the Head of School and/or Principal(s) for clarification. Not knowing or forgetting is
not a sufficient excuse for your chil dds absenteei sm.

CLASSROOM RULES AND BEHAVIOR MANAGEMENT SYSTEM

Goal: To implement an effective, structured predictable system of behavioral standards and generate a positive
school culture to enhance student performance.

CLASSROOM AND COMMONAREA RULES
1. I will follow directions the fist time.
2. 1 will listen carefully and keep my eyes on the speaker.
3. 1 will raise my hand to speak and wait to be called on.
4. | will respect my classmates, my materials and all adults.

5. 1 will work quietly, stay ortask and always do my personal best.
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BEHAVIOR MANAGEMENT SYSTEM

Teachers will use a multiered, colorcoded card system to reward and modify student behaviors. Each morning
every student will begin ogreen thus, promoting a positive beginning to the day ahead. Students who remain
focused and otask will stay orgreen. Any student who needs-térection for offtask behaviors or who breaks a
rule listed above will progress through a five step, developmerapfiyopriate set of consequences. Progression
through the different steps will constié a card being changed to a different color; each color has a different
consequence (see below).

Since the purpose of the card system imtalifybehaviors, students will have the opportunity to correct their

behavior through the consequence. Assheudent sé behavi or changes and/ or is
behavior card, back tgreen For example, a student whose card ibloie can be changed backdoeen after

he/she shows that his/her behavior has been modified and corretitiddntS who end the day greenwill be

given a sticker to place on his/her individual behavior chart and a stamp on the hand. The stamp is a visual reminder
to student and the parent that he/she ended the day focusedtasi.oStudent behavior isroonunicated to the

parents through a behavior log that is sent home each evening; signatures are required.

COLOR-CODED CARD SYSEM

GREEN: On task, focused and having a great day!

Verbal Warning and Redirection (Fi#éSecondOffense; no card turned)
YELL OW: Slow down ad think (ThirdOffense)
ORANGE: Think Chair for 5 minutesjote sent home to parent (Six@ffense)

BLUE: Think Chair for 10 minutes with a specific task assigned by teacher (task is related to behavior
correction); note sent nee and pardrphone call Eighth Offense)

RED: Removal from cl| pwsecdlbombfrom Déan (Tatdifense} e ;

REWARD SYSTEM

Every 10 stickers (ending the day on green), students can choose a reward. Rewards range from choosing a prize
from theTreasue Chest, bringing their favorite picture to school, or eating lunch with the teacher. Teachers will
create an extensive list of rewards for their classrooms that will be communicated to students and parents throughout
the year.

NAME
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Fifth Grade will provide depth and breadth to the foundation that was built in the primary and intermediate grades.
Students will have maerous learning opportunities to practice and apply the foundation skills that are necessary for
reading, writing, math and the social sciencéke discipline system was designed to encourage responsibility and
owner ship of one 6Fhe @llowing paticees mimid in ceftainiaspects,.the code of conduct used
at high performing, collegprep intermediate and middle schooRlease review the following sections. These rules
may be modified and updated as need&lllupdates will be immeidtely communicated to tHfamilies.

HOMEWORK

The goal of homework is to instill a sense of accountability, motivation, andaditience. Research shows that
homework is good for children; it boosts overall academic performance and teaches stsgpenistyility.

Children have to understand that their school work is important; they get that message when families make
homework a priority. More importantly, making homework a priority, gives children increased opportanities

learn. The schoaokantschildren to continue learning beyond the school day; homework is a powerful way to extend
learning.

HOMEWORK LOGISTICS

There will bel20minutes of intentional and purposeful homework to complete each evening, including weekends.
Typically, there will be bmework in all five subjects (Reading, Writing, Math, Social Studies, and Science).
Homeworkwilbe a review / extension of that daysé materi al
Parents can and should choose the pace and order in whibbrtirework is completed.

Other Materials sent home dalily:

f Nightly Book Log

1 Any schoothome letterd reminders from teachers administrators
PARENT RESPONSIBILITY

1 Find a quiet place to complete the homework; free of distraction, noise and commotion
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f Prwide the necessary tools to be successful; pencil
1 Work alongside their son/daughter as he/she completes the homework tasks
1 Check work for compleness anduality
1 Sign all homework assignments
TEACHER RESPONSIBILTY
1 Provide nightly homeworkssignments that are intentional and meaningful
1 Collect homework each morning

1  Work with students who are struggling with concepts the parents have specifically identified during
homework time

HOMEWORK COMPLETENES POLICY

In order to ensure the effectivesseof the homework assignments given, all families must adhere to the following
policy.

Every homework assignmeint each subject araaust be completed byetstudentsigned, and returned to school
in the homework folder every day.

STUDENTS IN FIFTH GRADE THAT DO NOT HAVE THEIR HOMEWORK COMP LETE
WITH QUALITY WORK AN D A PARENT SIGNATURE WILL BE ISSUED AN
AUTOMATIC AFTERSCHOO L DETENTION.

REQUIRED AT HOME REMAING

Readers should have daily opportunities to be in front of text. At the Fifth Grade lev@lcthrs when the reader

reads independently and engages in dialogue with an experienced reader about the text. By increasing the amount of
time spent in front of text, children will develop as an independent reader; one who fully understands what he/she
reads.

PARENT RESPONSIBILITY
1 Find a quiet, wellit place to read; free of distraction, noise and commotion
1 Ensure thenightly book logis complete
91 Sign thenightly book log
TEACHER RESPONSIBILTY
1 Check and monitor theightly book logfor completeness

1 Encourage students to read outside of their comfort zone by reading a variety of genres
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Over the course of the school year, thil build nearly 3,000 minutes of ADDITIONAL reading outside of the
regular school day! The long term effects of this initetivill tremendously impact your son/daughter as an
independent reader.

READING AT HOME
Parent Tips!
Great questions to ask are:
1 What happened in the text?
1 How do the characters interact with one another?
1 Whatis the main idea of the story? How do youw®o
1 What do you predict will happen next? How do you know?

1  Were your predictions correct? Why or why not?

REQUIRED AFTER SCHOQ TUTORING (MANDATORY)

Students may be required to stay after school for tutoring with a classroom teacher.
1. Families will becontacted by thélead of School and/or Principal(@gardingtutoring
2. The studentds teacher wildl inform the family which

3. After school tutoring is from 4prh 5pm.

Throughout theschool year, students who are having difficulties in Reading, Mathematics, or both, may be asked to
attend a Saturday School Program in accordance with the academic calendar. School Program is MANDATORY for
students who have been selected to attend. \Wnit¢ice will be sent home with the student and a reminder phone

call may be made in order to remind parents and guardians to get their child to school on Saturday morning.
Ulti matel vy, it is the parent or d. uf gourdchileis Bosin schowasl pponsi bi |
Saturday, then the following disciplinary actianaybe taken

It is imperative that you make sure your child is in school on designated Saturday School sessions. If you are unsure,
for any reason, then please call thead of School and/or Principal(s) for clarification. Not knowing or forgetting is
not a sufficient excuse for your childbdés absenteei sm.

CLASSROOM RULES ANDBEHAVIOR MANAGEMENT SYSTEM
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Goal: To implement an effective, structured predictable systemhafioral standards and generate a positive
school culture to enhance student performance.

CLASSROOM AND COMMONAREA RULES
1. I will follow directions the first time.
2. 1 will listen carefully and keep my eyes on the speaker.
3. | will raise my hand to speak andhivto be called on.
4. | will respect my classmates, my materials and all adults.

5. 1 will work quietly, stay ortask and always do my personal best.

BEHAVIOR MANAGEMENT SYSTEM

Teachers will use a demerit systemrtrackstudent behaviors. Each morning evstydent will begin with zero
demerits. Any student whengages in one or more of the infractions listed be&owho breaks a rule listed above

will progress through a series of five demerits. If five demerits are earned in one day, a student wilareceive
auomatic after school detention. If a student receives five demerits in one day, it will be communicated to parents
from a Dearor Principal

Demerit Log Date:

Homeroom:Enter Homeroom Name Here Responsible Student:

Student Name HR Reading Math Study Island | Penmanship SSR Lunch Special |Science/SS C.AR. LA Math Review SSR Dismissal[ AMRR | PMRR DEMERITS
Student Name

Student Name 1. Off Task
Student Name 2. Not Prepared
Student Name 3. Talking
Student Name 4. Posture
Student Name 5. Refusal to Do Work
Student Name 6. Disruptive
Student Name 7.Out of Area
Student Name 8. Dishonesty
Student Name 9. Disrespectful
Student Name

Student Name

Student Name

Student Name

Student Name Note:

Student Name *Circle 5th demerit

and issue detention

*Highlight student

& send to Dean if

6th demeritis earned

*Turn into Dean's

mailbox daily by 4pm

Above is an example of a Demerit Log that may be modified according to individual building schedules.

**The demerit system is implemented as a line of authority between the teacher and students. It is designed to re
direct any conduct that does not exude college preparatory behavior. The Dean, at any given time, may exercise the
authority to increase thguickness, severity and/or aggressiveness of the consequence, in accordance with the
student handbook.
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In addition to demerits, students may also receive merits for outstanding scholarly behaviors. Accumulation of
merits will result in reward and recognit to promote scholarly behavior.

Grades Sixth through Eighth will provide depth and breadth to the foundation that was built in the intermediate

grades. Students will have numerous learning opportunities to practice and apply thaafionnskills that are
necessary for reading, writing, math and the social scienths. discipline system was designed to encourage
responsibility and owner sThe followirfg policies rdimic, i certainoaspectsatime d
code ofconduct used at high performing, collggep middle schoolsPlease review the following sections. These
rules may be modified and updated as needdidupdates will be immediately communtiea to thefamilies.

HOMEWORK

The goal of homework is to itib a sense of accountability, motivation, and sahfidence. Research shows that
homework is good for children; it boosts overall academic performance and teaches students responsibility.
Children have to understand that their school work is imporiaey get that message when families make
homework a priority. More importantly, making homework a priority, gives children increased opportanities
learn. The schoakants children to continue learning beyond the school day; homework is a powerfiol @xdgnd
learning.

HOMEWORK LOGISTICS

There will bel207 150 minutes of intentional and purposeful homework to complete each evening, including
weekends. Typically, there will be homework in all five subjects (Reading, Writing, Math, Social Studies, an

choi

Science). Challenge work will also be included in the weekly homework assignments to nudge students beyond their

comfort zone and to increase the level of academic rigor. Homework will always be a review / extension of that
days® mat er i aalwill beiltroducedas homewbrk. rParents can and should choose the pace and
order in which the homework is completed.

Other Materials sent home daily:
f Nightly Book Log
1 Any schoothome letters / reminders from teachers or administrators
PARENT RESPON3ILITY
1 Find a quiet place to complete the homework; free of distraction, noise and commotion
f Provide the necessary tools to be successful;
1 Work alongside their son/daughter as he/she completes the homework tasks
1 Check work for complenress andjuality
1 Sign all homework assignments
TEACHER RESPONSIBILTY

1 Provide nightly homework assignments that are intentional and meaningful
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i Collect homework each

1  Work with students who are struggling with concepts the parents have specificallyiededhtifing
homework time

HOMEWORK COMPLETENES POLICY

In order to ensure the effectiveness of the homework assignments given, all families must adhere to the following
policy.

Every homework assignmeint each subject areaust be completed byetstu@nt, signed, and returned to school
in the homework folder every day.

STUDENTS IN SIXTH TH ROUGH EIGHTH GRADES THAT DO NOT HAVE THE IR
HOMEWORK COMPLETE WI TH QUALITY WORK AND A PARENT SIGNATURE WIILL
BE ISSUED AN AUTOMATIC AFTER SCHOOL DETENTION.

REQUIRED AT HOME READING

Readers should have daily opportunities to be in front of text. At the Sixth through Eighth Grade levels, this occurs
when the reader reads independently and engages in dialogue with an experienced reader about the text. By
increasing the ammt of time spent in front of text, children will develop as an independent reader; one who fully
understands what he/she reads.

PARENT RESPONSIBILITY
1 Find a quiet, wellit place to read; free of distraction, noise and commotion
1 Ensure thenightly book Iay is complete
9  Sign thenightly book log
TEACHER RESPONSIBILTY
1 Check and monitor theightly book logfor completeness
1 Encourage students to read outside of their comfort zone by reading a variety of genres

Over the course of the school year, thi build nearly 3,000 minutes of ADDITIONAL reading outside of the
regular school day! The long term effects of this initiative will tremendously impact your son/daughter as an
independent reader.

READING AT HOME
Parent Tips!

Great questions to ask are:
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1 Whathappened in the text?

1 How do the characters interact with one another?

1 Whatis the main idea of the story? How do you know?

1 What do you predict will happen next? How do you know?

1  Were your predictions correct? Why or why not?
REQUIRED AFTER SCHOQ TUTORING (MANDATORY)

Students may be required to stay after school for tutoring with a classroom teacher.
1. Families will be contacted by th¢ead of School and/or Principaksgardingutoring
2. The studentds teacher wildl iwil fale place;t he f ami ly whi ch

3. After school tutoring is from 4pr 5pm.

Throughout the school year, students who are having difficulties in Reading, Mathematics, or both, may be asked to
attend a Saturday School Program inceidance with the academic calendar. School Program is MANDATORY for

students who have been selected to attend. Written notice will be sent home with the student and a reminder phone
call may be made in order to remind parents and guardians to get tHdirtaclsichool on Saturday morning.

Ulti matel vy, it is the parent or guardiands responsibil
Saturday, then the following disciplinary actianaybe taken

It is imperative that you make surewahild is in school on designated Saturday School sessions. If you are unsure,
for any reason, then please call the Head of School and/or Principal(s) for clarification. Not knowing or forgetting is
not a sufficient excuse for your childbés absenteei sm.

CLASSROOM RULES ANDBEHAVIOR MANAGEMENT SYSTEM

Goal: To implement an effective, structured predictable system of behavioral standards and generate a positive
school culture to enhance student performance.

CLASSROOM AND COMMONAREA RULES
1. I will follow dir ections the first time.
2. 1 will listen carefully and keep my eyes on the speaker.
3. 1 will raise my hand to speak and wait to be called on.
4. | will respect my classmates, my materials and all adults.

5. 1 will work quietly, stay ortask and always do my persoteaist.

Family Handbook — Eff. June 2018



BEHAVIOR MANAGEMENT SYSTEM

Teachers will use a demerit systemrack studenbehaviors. Each morning every student will begin with zero
demerits. Any student whengage$n one or more of the infractions listbelowor who breaks a rule listedbave

will progress through a series of three demerits. If three demerits are earned in one day, a student will receive an
automatic after school detention. If a student receives three demerits in one day, it will hengmated to parents

from a Dean oPrincipal. A student who receives three or more demerits during one class will be removed from
that class with a referral to the Deafd.student that earns 6 or more demerits in one day will be removed from the
classroom environment for the day with aeredl to the Dean and a possible recommendation for-@aye
suspension.

In addition to demerits, students may also receive merits for outstanding scholarly behaviors. Accumulation of
merits will result in reward and recognition to promote scholarlyatbiein.

Below is an example of a Demerit Log that may be modified according to individual building schedules.

Demerit Log Date:
Homeroom:Enter Homeroom Name Here Responsible Student:
Student Name HR Block 1 Block 2 Block 3 Lunch Block 4 Block 5 Block 6 [Dismissal| AMRR | PMRR DEMERITS
Student Name
Student Name 1. Off Task
Student Name 2. Not Prepared
Student Name 3. Talking *% The
Student Name 4. Posture .
Student Name s.RetusaioDowork  A€METit
Student Name 6. Disruptive H
Student Name 7. Out of Area SyStem IS
Student Name 8. Dishonesty
Student Name 9. Disrespectful
Student Name
Student Name
Student Name
Student Name
Student Name Note:
Student Name
*Circle 3rd demerit
and issue detention
*Highlight student
& send to Dean if
6th demeritis earned
*Turn into Dean's
mailbox daily by 4pm

implemented as a line of authority between the teacher and students. It is desigriicett amy conduct that dee
not exude college preparatory behavior. The Dean, at any given time, may exercise the authority to increase the
quickness, severity and/or aggressiveness of the consequence, in accordance with the student handbook.

The Family Educational Rightnd Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR Part 99) is a Federal law that
protects the privacy of student education records

i Parents or eligible students have the right to inspect and review the student's education records maintained
by the schoolThe school is not required to provide copies of records unless, for reasons such as great
distance, it is impossible for parents or eligible students to review the records. The school may charge a fee for
copies.
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1 Parents or eligible students have the rightequest that the school correct records which they believe to be
inaccurate or misleading. If the school decides not to amend the record, the parent or eligible student then has
the right to a formal hearing. After the hearing, if the school stilld#=chot to amend the record, the parent or
eligible student has the right to place a statement with the record setting forth his or her view about the
contested information.

i The school must have written permission from the parent or eligible studenemomleasany
information from a student's education record. The school must have written permission from the parent or
eligible student to release any information that identifies the student. However, FERPA allows the school to
disclose those recordwithout consent, to the following parties or under the following conditions (34 CFR §
99.31):

School officials with legitimate educational interest;

Other schools to which a student is transferring;

Specified officials for audit or evaluation purposes;

Appropriate parties in connection with financial aid to a student;

Organizations conducting certain studies for or on behalf of the school,

Accrediting organizations;

To comply with a judicial order or lawfully issued subpoena;

Appropriate officials in cass of health and safety emergencies; and

State and local authorities, within a juvenile justice system, pursuant to specific State law.

DDy D D> D>

The school may disclose, without consent, "directory" information such as a student's name, address, telephone
number, @te and place of birth, honors and awards, and dates of attendance. However, the school must tell parents
and eligible students about directory information and allow parents and eligible students a reasonable amount of
time to request that the school nigaiose directory information about them. Schools must notify parents and

eligible students annually of their rights under FERPA. The actual means of notification (special letter, inclusion in a
PTA bulletin, student handbook, or newspaper article) igdetfte discretion of the school.

Teaching and learning can only occur in an orderly environment. Within the classroom, teachers will provide
direction, set limits, and promote seliscipline. They will be digent in their role to create a learning environment
that is neither overly permissive nor oppressive. Within that context, they will make every effort to motivate
students to learn, to redirect them when their attention or behavior falters, andinoieavith instruction. This
includes demerits, behavior checks, aftér school detention. However, if a student demonstrates unwillingness to
participate in this learning environment, he/she may be removed from the regular class setting.
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CATEGORY I:
STUDENT BEHAVIORS THAT REQUIRE A ONEDAY SUSPENSION

The following behaviors, in general, will result in a ed@y suspension. Although teachers determine the
consequences for misbehavior in class, Rnacipals and Deanwill determine the appropriate msequences for
repetitive behaviors in this category based on each st

UNRULY CONDUCT

All students must obey all adults in the school: administrator, teacher, educational assistants, secretaries, custodians,
lunchroom helper, sedty guards, and others. Students must do what these adults ask of them. Students must not
talk back to an adult. If a student does not obey the instructions and/or directions a teacher gives, his/her conduct
will be considered unruly. If a teacher sdg open a particular book, to write an assignment, to work with another
student, to work in a group, to take a test, or to do any otherrel@ssd activity and a student refuses to do so, this

is considered being unruly.

THIS POLICY IS APPLICABLE TO A LL APPROVED TRANSPORTATION SERVICES (INCLUDING

THE RTA).

BEING OUT OF UNIFORM
Students must wear a uniform to school every day except when given written permissibistadt n eixmform
day. o

DISORDERLY CONDUCT

Students must not break classroom drosd rules. They may not keep teachers from teaching and students from
learning. Students who cause a disruption in the classroom by talking, making noises, throwing objects, or
otherwise distracting one or more of their classmates are engaging iredigohduct. If the teacher is prevented

from starting an activity or lesson or has to stop what he/she is doing to try to stop the distractive behavior, then the
behavior is considered disorderly. Leaving the classroom without permission and inagerdigplays of affection

are also considered to be disorderly conduct.

FAILURE TO COOPERATE

Students must not refuse to cooperate with school administrators and/or teaching staff investigating a possible
violation of this Code of Conduct and/or buildingles. Students must not make false statements or give false
evidence. Students must not refuse to testify or otherwise cooperate with school personnel in any disciplinary
proceeding.

SMOKING
Students must not smoke, have or use any kind of tobacah@blson school grounds, or at any schadated
activities.

FALSIFICATION OF REC ORDS

Students must not use the name of another person or falsify times, dates, grades, addresses, or other data on school
forms or records, nor shall they provide falsesleading or inaccurate statements or information to School staff or
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on school forms or recordmcluding forging of guardian signatures.

SCHOLASTIC DISHONESTY

Students must not engage in academic cheating. Cheating includes, but is not limitedatdyaheiving or

receiving of any unauthorized aid or the actual giving or receiving of unfair advantage on any form of academic
work. Students must not engage in plagiarism, which includes the copying of language, structure, idea and/or
thoughtofanothe and represent it as oneds own original work.
retain, or use copyrighted material.

TRESPASSING

Students may not be on school property or in a school building except to participate in the educatiesal pr
and/or the specific enrolled activity of the school. Nor may students loiter in building hallways, classroom,
bathrooms, etc. Students who are suspended or expelled may not return tavibbabtheHead of School and/or
Principal sspeéific, witten permission. Students who do return to school without permission will be suspended or
expelled depending upon the circumstances and the grade level.

GAMBLING
Students must not play games of cards, chance, or dice for money or other items usdegarttes are played as
part of a special school activity.

ELECTRONIC/COMMUNICA TION DEVICES

Students maybring radios, headsets,DCplayers, handheldscellular phonesmp3 players IPODs, or other
electronic communication devices for receiving and/orsimatiing messages to schpbabwever they arélEVER
allowedin class during instructionNot only will this behavior lead to the appropriate consequences, the items will
be confiscated and held until a parent comes to $a@mbretrieves the items. Stmsmust give all electronic/
communication devices to appropriate personnel upon entering the school.

FAILURE TO SERVE AN ISSSUED AFTERSCHOOL DETENTION IN A TIMELY MANNER

In accordance with the Code of Conduct, students are expected to serve detieatiares issued and confirmed by

the Deansnd/orPrincipals In the event that a student does not serve an afterschool detention in a timely manner as
determined by the Deaand/orPrincipal a student may be issued a @&y suspension. Parents and ifa@s are
responsible for making transportation arrangements to ensure after school detentions are served in a timely manner
as agreed upon with the Deand/orPrincipal

CATEGORY Il
STUDENT BEHAVIORS THAT LEAD TO MULTIPLE DAYS OF SUSPENSION

The following behaviors will, with no warning required, lead to immediate suspension. The length of the
suspension will be determined by thean(s) and/or Principal(@ n d wi | | be based on the stu
and the seriousness of the offense(s).shiould be noted that automatic suspensions are not given unless an
emergency removal is warranted. Tbean(s) and/or Principal(8)ill investigate major breaches of student code of

conduct on a cadey-case basis, and make decisions accordingly. Rigpetviolations will lead to a
recommendation for expulsion, as well as violations deemed physically or mentally harmful or those requiring
emergency removal at the distion of theDean(s) and/or Principal(s)
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FIGHTING
NO PHYSICAL CONTACT. Students mst not fight. They must not push, shove, or hit another with any part of
their body or with any objectThis offense may be grounds for expulsion.

PROFANITY OR OBSCENITY

Students must not use inappropriate words or make obscene signs. Student drast notshow sexually explicit

pictures to anyone at school. Students must not bring sexually related items (i.e. condoms) to school. Students must
never curse or swear.

BEING REPEATEDLY OUT OF UNIFORM
Students, who are out of uniform, mag fuspendefbr one school day.

STEALING
Students must not take anything that does not belong to them. Students must not have in their possession anything
that has been stolen.

VIOLENT DISORDERLY C ONDUCT

Students must not, by any type of conduct (violence, forcesenaioercion, threat, intimidation, fear passive
resistance, etc.) cause the disruption, disturbance, or obstruction of any school function, activity or event, nor shall
they engage in any such conduct if such disruption or obstruction is reasonablydikesult. Students may not

urge other students to engage in such conduct for the purpose of causing such disruption or obstHuistion.
offense may be grounds for expulsion.

GANG ACTIVITY

Gang activity is defi ned aatheribgether, whosesparpobel, thie schbol réasodably i d u a
believes is to commit ani 0 c i a | behavior or to violate school polic
clothing, jewelry, colors, or insignia that may be reasonably perceived by a teacherimistagiior as evidence of

membership in or affiliation with a gang or otherwise symbolizes support of a gang. Students must not use any
words, phrases, written symbol or gesture, which intentionally identifies them as a member of gang or otherwise
symbolizes support of a gang. Students must not try to recruit others for gangs.

DEFACEMENT OF PROPERTY

Students must not mark on, damage, break, or destroy school property or anything that belongs to someone else.
Actions such as writing in school textbookslibrary books; writing on desks or walls; carving into woodwork,

desk, or tables; and sprpginting surfaces are actions of defacement. Students who destroy or vandalize school
property will be require to pay for losses or damagésis offense may bgrounds for expulsion.

DESTRUCTION OF PROPERTY

Students must not damage, break, or destroy school property or anything that belongs to someone else. Actions that
impair the use of something are destructive. Ruining bulletin boards, intentionallyngdbg system, breaking

light bulbs or fixtures, and damaging school equipment to the point where repair is necesshacty®Bproperty
destructionThis offense may be grounds for expulsion.

SEXUAL MISCONDUCT
Students must not act or use any y@arts or those of another in an unacceptable way. Unacceptable will be
defined using a Areasonabl e persond standard.
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HARASSMENT
Harassment of any type, including hazing and discriminatory harassment, is prohibited. Students must not engage in

unwelcore s exual advances, requests for sexual favor s, or
sex, race, color, national origin, religion, height, marital status, or disability (e.g. sexual or racial comments, threat or
insults, unwanted touchig , et c. ) . See al so ASexual Har assment 0

LOOK -ALIKE WEAPONS
Students must not possess, handl e, -<@atikeanswmiappoanyrohjn
(e.g. rubber knife, toy gun, etc.).

CATEGORY Ill:
STUDENT BEHAVIORS THAT LEAD TO MANDATORY SUSPENSION WITH PROBABLE
RECOMMENDATION FOR EXPULSION

Students who engage in any of the behaviors in this category will be suspended for ten (10) school days with a
recommendation for expulsion by the Dean(s), Principal(s) and/or Head @ISz heBoard of Directors (School
Board).

ALCOHOL AND DRUGS

Students must not bring alcohol or drugs to school. They must not manufacture, sell, handle, possess, use, deliver,
transmit or be under any influence (legal intoxication is NOT require@dngfalcoholic beverage, intoxicant, or

drug. Students must not inhale any chemical substance for the purpose of becoming intoxicated or under the
influence. Students are permitted to bring prescribed medication to school with the permission of paicties)
authorization of a physician. They must not sell or give a prescribed medication to anyone at school. All prescribed
medication must be submitted to the Business Office before the student goes to class. All prescribed medication
must have a physan& note accompanying for dispensing and recording purposes.

PHYSICAL ASSAULT
Students must not physically attack another person.
attempting to cause harm to another through force or vi

DANGEROUS WEAPONS
You must not possess, handle, transmit, or use as a dangerous weapon any instrument capable of harming another
person. Dangerous weapons include, but are not limited to:

A FIREARM is defined as any weapon, including a starter gun, lwhidl or is designed to or may readily be
converted to expel a projectile by the action of an explosive, the frame or receiver of any such weapon, any firearm
muffler or silencer, or any destructive device. A destructive device, includes but is netl limitany explosive,
incendiary, or poison gas, bomb, grenade, rocket having a propellant charge of more than four (4) ounces, missile
having an explosive or incendiary charge of more tharquagter ounce, mine, or other similar device.

A KNIFE is defned as any cutting instrument consisting of at least one sharp blade.

DEFENSIVE WEAPONS: Chemical Mace, pepper gas, or like substances; stun gun; brass knuckles; blackjack.
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ITEMS NOT DESIGNED AS A WEAPON, BUT COULD BE PERCEIVED AS A WEAPON, such as
razos, box cutters, hammers, baseball bats, metal combs of any length with a sharpened handle are strictly
prohibited from school grounds.

This is not all inclusive and can be amended byRHhacipal(s) and/or Head of Schowith acceptance by the
Governng Authority (School Board).

FALSE FIRE ALARMS OR BOMB REPORTS
Students must not break or pull the fire alarm at any time unless there is an emergency. They must not make bomb
threats.

SEXUAL ASSAULT
Students must not sexually assault or attack anothsoipe

ROBBERY
Students must not force or threaten someone to give them something that does not belong to them.

BULLYING, HAZING OR EXTORTION

Students must not make a person do anything they do not wish to do by using a threat of mental or physical force.
Students must not engage in the act of securing or attempting to secure money or other items of value from an
unwilling person. Students must not, by violence and/or intimidation or force, force another person to perform an
unwilling act.

STARTING A FIRE
Students must not start a fire at school; they must not take part in any activity of burning property.

FIREWORKS AND EXPLOSIVES

Students must not handle, possess, or transmit any substance or prepared chemical that can explode or is capable of
inflicting bodily injury or is reasonably likely to cause physical discomfort to another person. Students may not
bring any fireworks or firecrackers to school.

BREAKING AND ENTERIN G
Students must not force their way into any school building.

PROGRESJION OF CONSEQUENCES
Successive or repeated acts of misconduct may result in additional suspensions or expulsion.

EXPULSION
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In general, students who have had multiple suspensions and have shown little or no behavioral change toward more
positive participabn will be expelled. In addition, students who break a rule in Category Il will be sent home for

up to eighty (80) school days. However, if a firearm or knife were involved, then the expulsion may or shall (as
prescribed by law) last up to one yeafthere are fewer days left in the school year than the expulsion, the student

will serve the remaining days of expulsion at the beginning of the next school year. If expelled, students may not
come to school or any related school activities during tpelsion period, nor will they be permitted to enroll in the

local school district The Principal(s) and/or Head of Schowlll approve all expulsions. Parents/Guardians are
informed in writing of the schooldiangs) have the nght totappealethisp e |
decisionto the School Boardr their designee.

REMOVAL (EMERGENCY REMOVAL PENDING A HEARING)

If students break the rules and cause danger or threat of danger to any person or propeegn(eand/or
Principals) will have them removed from school without warning. A hearing will take place within setveoty

(72) hours after the removal. The student, as well as anyone involved with the removal, can be present at the
hearing.

CORPORAL PUNISHMENTPOLICY

No school employee or agent of the school shall cause corporal punishment to be inflicted upon a student to reform
unacceptable conduct or as a penalty for unaccept abl e
puni shment 0 mean s tting@msdanking a persanowitlv or nvithouhan object, or unreasonable

physical force that causes bodily harm. EXCEPTION: School employees may use reasonable force to restrain a
student when necessary to prevent the child from injuring himself/herdedfsadr property, or to prevent bodily

harm or death to another.

MANDATORY WITHDRAWAL

Students who have missed 1€&nsecutivehours of learning opportunities for any reason are subject to withdrawal
from the school. R&nrollment may only take placeitv the signature of thé€rincipals) and/or Head of Schaol
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The School expects parents of students to be actively
and staff to effectivgl educate our children, we welcome our parents as partners. Parents are strongly encouraged

to participate in a variety of activities and forums that will support our students academically and add to the vitality

of our school. Parents will be expectedotarticipate and sign an agreement with the school.

A parent conference is a formally scheduled conversation between faculty and parents in order to discuss the
student 6s devel opment and progress. Pairrencthsi Iwdiélsl/ cbha |
social and academic achievement on a regular basis as scheduled by the School. Parents should attend parent
conferences in order to receive written report cards. As well, the School encourages parents to initiate these
conferencestaout their questions and concerns with Brean(s) and/or Principal(s)

Additionally, any parent that wishes to speak with a teacher may do so by contacting the Ddanifg)pa(s) to
schedule a conference.

Fund Raising Activities and Projects

All fund raising activities conducted at or on behalf of the School must be approved in advance of
the proposed activity by the Head of School or his/her designee. Copies of the forms and rules
and regulations are available from the Treasurer. There is atipbfeersonal liability associated
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with maintaining proper and accurate records, safeguarding and depositing funds and assuming
responsibility for conducting and overseeing a fund raising project. Staff members are advised to
carefully follow all rulesyegulations and policies governing fund raising activities.

PARENT PARTICIPATIONIN TITLE | PROGRAMS

In accordance with the requirements of Federal law, programs supported by Title | funds must be planned and
implemented in meaningful consultation withrgats of the students being served. Accordingly, the School
establishes this parent involvement policy, which will be reviewed and approved annually by the Board and
distributed to parents of children receiving Title | services. The School may:

A.

inolve parents in the devel opment of the Scho
school review and improvement, if necessary;

provide coordination, technical assistance, and other support necessary to assist schools
in planning and implementing effeciyparent involvement activities to improve student
achievement and school performance;

build the school sbd and parentsd capacity for

coordinate and integrate parent involvement strategies with parent involvement strategies
under other programs such as Head Start, Reading First, Early Reading First, Even Start,
Parents and Teachers, and Home Instruction for Preschool Youngsters;

in consultation with parents, annually evaluate the content and effectiveness of the parent
involvement policy in improving the academic quality of schools, including:

1. Identifying barriers to greater parent participation;
2. Designingstrategies for more effective parental involvement; and,
3. Revisingthe parental involvement policy if necasg,

involve parents of children receiving Title | services in deciding how Title | funds
reserved for parent involvement activities will be allocated,;

provide full opportunities for the participation of parents with limited English
proficiency, parats with disabilities and parents of migratory children, including
providing information and school reports in a format, and to the extent practicable in a
language, such parents can understand;

conduct meetings with parents including provisions foxifiee scheduling and assistance
to parents to better assure their attendance at meetings;
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THE SCHOOL WILL

A.

develop agendas for parent meetings to include review and explanation of the curriculum,
means of assessments, and the proficiency levels students are expextbidve and
maintain;

provide opportunities for parents to formulate suggestions, interact and share experiences
with other parents, and participate appropriately in the deemiing about the
program and revisions in the plan;

communicate infornrtai on concerning school perfor manc
individual performance to parents;

assist parents in helping their children in achieving the objectives of the prdyranrch
means as ensuring regular attendance, monitoring televisi@ching, providing
adequate time and the proper environment for homework; guiding nutritional and health
practices, and the like;

provide timely responses to parental questions, concerns, and recommendations;

coordinate and provide technical assiseaaad other support necessary to assist Title |
schools to develop effective parent participation activities to improve academic
achievement;

conduct other activities as appropriate to the Title | plan and State and Federal
requirements.

Convene an annual meeting at a convenient time to which all parents of participating
children are invited and encouraged to attel
and the school é6s obligations to develop a peé

Meet with parents of children receiving Title | services at flexible times with assistance
such as child care, transportation, home visits, or similar aid offered to parents to
encourage their involvement.

Assure that parents are involved in an organizamgéigoing and timely way in the
development, review, and improvement of parent involvement activities.

Provide parents of participating students with:

1. ti mely i nformati on about t he Title |
involvement policy;

2. a desdption and explanation of the curriculum in use at the school, the forms of
academic assessment used to measure student progress, and the proficiency
levels expected;

3. regular meetings, upon request, for parents to make suggestions, and to
participate agppropriate, in decisions relating to the education of their children,
and receive responses regarding the par
education as soon as practicably possible.
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E. The Family Contract will be given to parents prior to schopening. It describes how
the parents, Staff and students will share the responsibility for improving student
achievement.

F. Parents of children receiving Title | services must be notified about school parent
involvement policies in an understandalded uniform format, and to the extent
practicable, in a language the parents can understand. These policies must also be made
available to the community.

G. School parent involvement policies must be evaluated periodically to consider whether
they meet th changing needs of parents and the schools.

In order to involve parents in the education of their children and to support a partnership among the School, parents
and the community for improving students achievement, the School will:

A. assist parents ofhci | dr en served wunder Title | i n unc
content and assessment standards, and in wu
progress and how to work with educators to i

B. provide materials and dming to help parents work with their children to improve
achievement;

C. educate teachers, pupil services personnel, and other staff, with the assistance of parents,
about the value and utility of contributions of parents, how to reach out to, comnaunicat
with, and work with parents as equal partners, how to implement and coordinate parent
programs, and how to build ties between parents and the school;

D. to the extent feasible and appropriate, coordinate and integrate parent involvement
programs and adfities with other Federal programs;

E. provide such reasonable support for parent involvement activities as parents may request.
I n order to build the School s capacity for parent i nvi
A. involve parents in the development ddihing for teachers and administrators to improve

the effectiveness of such training;

B. pay reasonable and necessary expenses associated with parental involvement activities to
enable parents to participate in schomlated meetings and training sessioimcluding
transportation and child care costs;

C. train parents to enhance the involvement of other parents;
D. adopt and implement model approaches to improving parental involvement;
E. establish a Distrietvide parent advisory council to provide advion all matters related

to parental involvement programs;

F. develop appropriate roles for communlitgsed organizations and businesses in parental
involvement activities.
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20 U.S.C. 86318 et seq.; 34 C.F.R. Part 200 et seq.

TITLEIT P ARE N TIGHT TR KNOW

In accordance with the requirement of Federal law, for each school receiving Title | funds, the School shall make
sure that all parents of students are notified that they may request, and the Board will provide the following
infor mati on otassrodmteachers: udent 6s

A. whether the teacher(s) have met the State qualification and licensing criteria for the grade
levels and subject areas they are teaching

B. whether the teacher(s) is teaching under any emergency or provisional status in which the
Stae requirements have been waived

C. the undergraduate major of the teacher(s) and the area of study and any certificates for
any graduate degrees earned

D. the qualifications of any paraprofessionals providing services to their child(ren)

In addition, theparents shall be provided:

A. information on the level of achievement of their child(ren) on the required State academic
assessments;
B. timely notice if the student is assigned to a teacher who is not "highly qualified" as

required, or if the student iaught for more than four (4) weeks by a teacher who is not
highly qualified.

The notices and information shall be provided in an understandable and uniform format, and to the extent
practicable, in a language the parent(s) understand.

20U.S.C. 6311

34 C.ER. Part 200 et seq.

HOMELESSNESS POLICY

Definitions:

A. Homeless children and youth are defined as individuals who lack a fixed, regular, and adequate nighttime
residence, and include those who meet any of the following criteria:
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9 Sharing the housing of other persons due to loss of housing, economic hardship, or a similar reason
(sometimes referred to as doubled-up);

A Living in motels, hotels, trailer parks, or camping grounds due to lack of alternative adequate
accommodations;

A Living in emergency or transitional shelters;

A Abandoned in hospitals; or

A Awaiting foster care placement;

A children and youth who have a primary nighttime residence that is a public or private place not
designed for, or ordinarily used as, a regular sleeping accommodation for human beings;

A children and youth who are living in cars, parks, public spaces, abandoned buildings, substandard
housing, bus or train stations, or similar settings;

1  Migratory children who qualify as homeless because they are livingin  circumstances described above.

A Children displaced from their housing during naturally occurring disasters:

T When children and their families are displaced from their housing as a result of a natural disaster, there is

often a period of instability in which various private organizations and local, State, and Federal agencies
provide assistance. The School should determine such children’s eligibility for McKinney-Vento services on
a case-by-case basis. In making this determination, they should take into consideration the services that
are available through these other sources.
A Homeless preschool-aged children and their families shall be provided equal access to the educational
services for which they are eligible, including preschool programs administered by the School District.
If a child or youth’s living situation does not clearly fall into the situations described above, the School should

consider the relative permanence of the living arrangements. Determinations of homelessness should be made on
a case-by-case basis. Incarcerated children and youth and children and youth in foster care are not considered
homeless.

B. Unaccompanied Youth

The term unaccompanied youth includes a youth not in the physical custody of a parent or guardian. This would
include youth living in runaway shelters, abandoned buildings, cars, on the streets, or in other inadequate housing
and children and youth denied housing by their families, and school-age unwed mothers, living in homes for
unwed mothers, who have no other housing available.

C. School of Origin

The school of origin is the school that the child or youth attended when permanently housed or the school in
which the child or youth was last enrolled.

Il. School Liaisons For Homeless Children
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The School liaison serves as one of the primary contacts between homeless families and Staff, School personnel,
shelter workers, and other service providers. The liaison coordinates services to ensure that homeless children and
youth enroll in school and have the opportunity to succeed academically.

The Superintendent will appoint a Liaison for Homeless Children who will perform the duties as assigned by the
Superintendent. Additionally, the Liaison will coordinate and collaborate with the State Coordinator for the
Education of Homeless Children and Youth as well as with community and school personnel responsible for the
provision of education and related services to homeless children and youths.

The homeless liaison will assist, to the extent feasible, the homeless students and their parent(s) or guardian(s) or
unaccompanied homeless students in their efforts to provide documentation to meet State and local requirements

for entry into school.

Homeless students will be provided services comparable to other students in the District including:

A. transportation services;

B. educational services for which the homeless student meets eligibility criteria including services
provided under Title | of the Elementary and Secondary Education Act or similar State and local
programs, educational programs for children with disabilities, and educational programs for students
with limited English proficiency;

C. programs in vocational and technical education;

D. programs for gifted and talented students;

E. school nutrition programs; and

F. before - and after-school programs;

G and referrals to health, mental health, dental, and other appropriate services.

School liaisons must ensure that:
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¢ Homeless children and youth are identified by school personnel and through coordination activities with other
entities and agencies;

e Homeless students enroll in, and have full and equal opportunity to succeed in the School;

e Parents or guardians of homeless children and youth are informed of educational and related opportunities
available to their children, and are provided with meaningful opportunities to participate in the education of their
children;

¢ Enrollment disputes are mediated in accordance with the requirements of this policy; and

* Public notice of the educational rights of homeless students is disseminated to locations where they receive
services.

In meeting these responsibilities, the School liaison should also collaborate with the school district special
education program. The Individual with Disabilities Education Act (“IDEA”)

requires that highly mobile children with disabilities, such as migrant and homeless children who are in need of
special education and related services, are located, identified and evaluated. Additionally, IDEA requires that
homeless preschoolers and all homeless children be included in the “Child Find” process for early identification of
special education needs.

Ill. School Placement and Enroliment

The District shall remove barriers to the enrollment and retention of homeless students in schools in the District.
Homeless students shall be enrolled immediately, even if they do not have the necessary enrollment
documentation such as immunization and health records, proof of residency or guardianship, birth certificate,
school records, and other documentation.

The School must make school placement determinations on the basis of the “best interest” of the homeless child
or youth. The School must:

¢ Continue the child’s or youth’s education in the school of origin for the duration of homelessness when a family
becomes homeless between academic years or during an academic year; or for the remainder of the academic
year if the child or youth becomes permanently housed during an academic year; or
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¢ In determining a child’s or youth’s best interest, the School must, to the extent feasible, keep a homeless child or
youth in the “school of origin” unless doing so is contrary to the wishes of the child or youth’s parent or guardian.
If the School wishes to send a homeless child or youth to a school other than the school of origin or a school
requested by the parent or guardian, the School must provide a written explanation of its decision to the parent or
guardian, together with a statement regarding the right to appeal the placement decision. If a School is selected on
the basis of a “best interest determination”, it must immediately enroll the homeless child or youth, even if the
child or youth is unable to produce the records normally required for enroliment (such as previous academic
records, medical records, proof of residency, birth certificates, or other documentation). The School must
immediately contact the school last attended by the child or youth to obtain relevant academic or other records. If
a child or youth needs to obtain immunizations, or medical or immunization records, the School must immediately
refer the parent or guardian to the School homeless liaison, who must assist in obtaining the immunizations or
records. The records must be maintained so that they are available in a timely fashion when the child enters a new
school or school district.

* To the extent feasible, the School must educate a homeless child or youth in his or her school of origin, unless
doing so is contrary to the wishes of the parent or guardian. The placement determination should be a student-
centered, individualized determination. Factors that a School may consider include the age of the child or youth;
the distance of a commute and the impact it may have on the student’s education; personal safety issues; a
student’s need for special instruction (e.g., special education and related services); the length of anticipated stay
in a temporary shelter or other temporary location; and the time remaining in the school year.

IV. Placement disputes between a School and a parent

If a dispute arises over school selection or enrollment, the LEA must immediately enroll the homeless student in
the school in which enroliment is sought by the parent or guardian, pending resolution of the dispute. Similar
provisions apply to placement of unaccompanied youth.

The School must provide the parent, guardian, or unaccompanied youth with a written statement of the school
placement decision and the appeal rights. The School must refer the unaccompanied youth, parent, or guardian to
the School liaison, who must expeditiously carry out the dispute resolution process.

The School should consider the following strategies for effectively resolving school enrollment disputes:

1. Disputes should be resolved at the district level rather than the school level;
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2. When inter-district issues arise, representatives from all involved districts and the SEA should be present to
resolve the dispute;

3. A State-level appeal process, involving the State coordinator, should be available for appeals of district-level
decisions and resolution of inter-district disputes;

4. The dispute resolution process should be as informal and accessible as possible, and allow for impartial and
complete review;

5. Parents, guardians, and unaccompanied youth should be able to initiate the dispute resolution process directly
at the school they choose, as well as at the district or LEA homeless liaison’s office;

6. States should establish timelines to resolve disputes at the local and State level;

7. Parents, guardians, and unaccompanied youth should be informed that they can provide written or oral
documentation to support their position;

8. Students should be provided with all services for which they are eligible while disputes are resolved;

9. Written notice should be complete, as brief as possible, simply stated, and provided in a language the parent,
guardian, or unaccompanied youth can understand. The notice should include:

a. Contact information for the School homeless liaison and State
coordinator, with a brief description of their roles;

b. A simple, detachable form that parents, guardians, or unaccompanied
youth can complete and turn in to the school to initiate the dispute
process. (The School should copy the form and return the copy to the
parent, guardian or youth for their records when it is submitted);

c. A step-by-step description of how to dispute the School’s decision;

d. Notice of the right to enroll immediately in the school of choice
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pending resolution of the dispute;

e. Notice that “immediate enrollment” includes full participation in all
school activities;

f. Notice of the right to appeal to the State if the district-level resolution
is not satisfactory; and

g. Timelines for resolving district- and State-level appeals.

V. Prohibition Against Segregation

Homelessness alone is not sufficient reason to separate students from the mainstream school environment.
Services provided with McKinney-Vento Act funds must not replace the regular academic program and must be
designed to expand upon or improve services provided as part of the School's regular academic program.

¢ If a State receives funds under the McKinney-Vento program, every district in
that State — whether or not it receives a McKinney-Vento sub grant from its
SEA —is prohibited from segregating homeless students in separate schools or
in separate programs within schools, based on the child’s or youth’s status as
homeless.

* Schools may not provide services with McKinney-Vento funds on school

grounds in settings that segregate homeless children and youth from other
children and youth [except as necessary for short periods of time for health and
safety emergencies or to provide temporary, special, and supplementary

services to meet the unique needs of homeless children and youth].

VI. Transportation

At the request of the parent or guardian (or, in the case of an unaccompanied youth, the liaison), transportation
shall be provided to or from the “school of origin” in accordance with the following requirements:

¢ If the homeless child or youth continues to live in the area in which the school
of origin is located, that School must provide or arrange for the child’s or

youth’s transportation to or from the school of origin.
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¢ If the homeless child or youth continues his or her education in the school of
origin but begins living in an area served by another LEA, the LEA of origin
and the LEA in which the homeless child or youth is living must agree upon a
method to apportion the responsibility and costs for providing the child with
transportation to and from the school of origin. If the LEAs cannot agree upon
a method, the responsibility and costs for transportation are to be shared

equally.

VIl. Comparable and Coordinated Services

The School must provide services to each homeless child and youth that is comparable to services offered to other
students in the School. Homeless children are also entitled to participate in the regular after-school program
provided by the School, and the School must address all barriers to their full participation in these programs. If no
after-school programs are provided by the school or the programs provided do not meet the needs of homeless
children, McKinney-Vento funds may be used for after-school services for homeless children, and for non-
homeless children who are at risk of failing in, or dropping out of, school. The School must provide comparable
services to a homeless student who does not attend a Title | school. School must reserve funds for homeless
children who do not attend participating Title | schools and may, for instance, provide support services to children
in shelters and other locations where homeless children live. Services should be provided to assist homeless
students to effectively take advantage of educational opportunities.

42 U.S.C. 11431 et seq.

Education for Homeless Children and Youth Program, Title VII-B of the
McKinney-Vento Homeless Assistance Act, As Amended by the No Child Left
Behind Act of 2001 Non-regulatory Guidance

See Appendix 297-A Identification of Homeless or Unaccompanied Youth

Enroliment and Decision Appeal Form.
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Grandparent Caretaker Policy

A grandparent with a grandchild living with them may enroll the grandchild in the School
pursuant to thédmission and Lottery Standards Policy No. 241. Such grandparent must provide
a Power of Attorney and a Caretaker Authorization Affidavit.

A. Power of Attorney

A Power of Attorney is created by a parent, guardian or custodian of any student of the
school, and grants to the grandparent of the child with whom the child is residing any of

the parentds, guardi ands or custodiands roi
physical custody and control of the child, including the ability to enroll thlel d¢h

school, to obtain from the school district educational and behavioral information about

the child, to consent to all schealated matters regarding the child, and to consent to

medical, psychological or dental treatment for the child. A Powéittofney does not

convey legal custody of the grandchild to the grandparent and does not affect the rights of

a parent, guardian or custodian in any future proceedings.

B. Caretaker Authorization Affidavit

A Caretaker Authorization Affidavit may be esuted by a grandparent who has made
reasonable attempts to | ocate and contact
guardian or custodian, but has been unable to do so. The Caretaker Authorization
Affidavit gives the grandparent the authority to ekse care, physical custody and

control of the child, including authority to enroll the child in school; discuss with the
school the childés educat iraated mattgysrreggrding s s ; co
the child; and consent to medical, psychatafjor dental treatment for the child.

C. The execution of a Power of Attorney or Caretaker Authorization Affidavit for the
purpose of enrolling the child in a school or school district so that the child may
participate in the academic or irtscholasic athletic programs provided by the school or
school district is prohibited. Such falsification is a first degree misdemeanor, and voids
the Power of Attorney or Caretaker Authorization Affidavit.
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D. Both the Power of Attorney and the Caretaker Auttation Affidavit terminate after the
following events:

A expiration of one year after execution;

A termination of the childdéds residence wit
A termination by the court; or

A death of the grandparent.

R.C. 3109.52; 3109.65

Migrant Students

In order to obtain funding under Title I, Part C, federal law mandates that the School adopt high
quality and comprehensive educational programs for its migrant students to help reduce the
educational problems that result from repeated moves

The School will ensure that its migrant students are provided with educational services that
address their special needs.

The School will ensure that its migrant students are provided with the opportunity to meet the
statebs academirds. achi evement standa

The School will design and/or adopt programs that help its migrant students overcome educational
disruption, cultural and language barriers, social isolation, health related problems and other
factors that inhibit their ability to learn and to prepainem for post secondary education and/or
employment.

20 U.S.C. §6391(1); NCLB §1301(1)
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20 U.S.C. §6391(3); NCLB §1301(3)
20 U.S.C. §6391(4); NCLB §1301(4)

20 U.S.C. §6391(5); NCLB §1301(5)

PARENTAL REVIEW OF NSTRUCTIONAL MATERIALS

The School shall makavailable for review by parents, upon a reasonable request, any instructional material used as
part of the educational curriculum for students. "Instructional material" means instructional content that is provided
to a student, regardless of its formagluding printed or representational materials, awdoial materials, and
materials in electronic format or digital formats (such as materials accessible through the internet). The term does
not include academic tests or academic assessments.

20 U.SC. §1232h.

The School will annually review the progress of the School using state academic assessments and other indicators
described in the state plan to determine whether the School is making adequate yearly progress.

The Schoowi | | publicize and disseminate the results of 't he
teachers, the principal, and the community to enable the teachers, the principal, and the community to continually
refine the program of instructiontoe | p al | children meet the statebds acade

20 U.S.C. §6316(a)(1)(A): NCLB §1116(a)(1)(A)

20 U.S.C. 8§6316(a)(1)(c); NCLB 81116(a)(1)(c)

Religious belief and disbelief are matters of personal consideration rather trenrgental authority and that the
students of this School are protected by the First Amendment from the establishment of religion in the schools.
Accordingly, no devotional exercises or displays of a religious character will be permitted at the Sdaheol in
conduct of any program or activity under the jurisdiction of the School, nor shall instructional activities be permitted
to advance or inhibit any particulegligion or religion generally.

An understanding of religionsnd the contributions that religion has made to the advancement of civilization is
essential to the thorough education of young people and to their appreciation of a pluralistic society. To that end,
the curriculum shall be developed to include, as apfatepto the variousges andhttainments of the students,
instruction about the religions of the world.

The Boardof Directors(School Board)and school administratioracknowledge the degree to which a religious
consciousness has permeated the arts, tliteramusic, and issues of morality. The instructional and resource
materials approved for use frequently contain religious references or concern moral issues that have traditionally
been the focus of religious concern. That such materials may beusligioature shall not, by itself, bar their use

by the School. The Board directs that teaching staff members employing such materials be neutral in their approach
and avoid using them to advance or inhibit religion in any way.

Family Handbook — Eff. June 2018



Religious traditions varyni their perceptions and doctrines regarding the natural world and its processes. The
curriculum is chosen for its place in the education of the students of the School, not for its conformity to religious
principles. Studentshould receive unbiased insttion in the schools so that they may privately accept or reject the
knowledge so gained in accordance with their own religious tenets.

Accordingly, no student shall be exempted from attendance in a required course on the grounds that the instruction
therin interferes with the free exercise of his/her religion.

SCHOOL PRAYER

Any other policy of this School notwithstanding, the School shall not prevent a student from participating in or deny
a student the ability to participate in constitutionally prtgdgrayer.

20 U.S.C. §7904(b); NCLB §9524(b)

It is the policy of the School that no otherwise qualified person shall, solely by reason of his/her disability, be
excluded from participation in, be denied the besefit, or be subjected to discrimination under any program or
activity sponsored by the School.

As used in this policy dindividual with a disabilitybo
as having, a disall icoqqdéeomadindi are;aniddias apbhlyisni ¢ al or me n
limits one or more of a person’'s major life activities and includes specific learning disabilities.

Notice of the Scdsoimhadion ingrodoynent and aducatiompieesi shall be given in this
Policy manual, posted in the School, and published in any School statement regarding the availability of
employment positions or special education services.

EMPLOYMENT

No employee or candidate for employment shall be discrimdnagginst in recruitment, employment, promotion,
training, or transfer solely because of his/her disabling condition.

No candidate for employment shall be required to answer a question regarding a disabling condition and no such
candidate will be discrimated against on the basis of a disabling condition that is not directly related to the
essential functions of the position for which she/he has applied.

Reasonable modifications in scheduling and the allocation of duties, not directly affecting théiamstrpcogram,
shall be made to accommodate employment conditions to the needs of individuals with disabilities.

FACILITIES

Barrier free access to School facilities or an alternative means of providing services shall be provided as required by
law so that no individual with a disability is excluded from participation in a School program solely by reason of
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his/her disability. The School will comply with the building, program and other accessibility requirements of the
Americans with Disabilities Act (AB) and other applicable laws.

PROGRAM
Al reasonable efforts shall be made to serve the Schot
related services in accordance with the eSuaianshalbbe Speci

provided for each child determined to be in need of special education and/or related services. Such a program of
special education shall be provided in the least restrictive environment and in barrier free facilities comparable to
thoseprovided for nordisabled students. To the maximum extent appropriate to the student's disability, a disabled
student shall be placed in an educational setting withdsabled or less severely disabled students.

No student will be denied, because df/her disability, participation ino-curricular, intramural, or interscholastic
activities or any of the services offered or recognitions rendered regularly to the students of the School.

The due process rights of disabled students and their parente widjorously enforced.
SECTION 504

It is the intent of the School to ensure that students who are handicapped within the definition of Section 504 of the
Rehabilitation Act of 1973, as amended (29 USC 794), are identified, evaluated, and provided withiztpp
educational services. Students may be identified as handicapped under Section 504 even though they are not
eligible to receive services under the Individuals with Disabilities Act.

TheIntervention Specialistr his/her designee shall be the S#t6504 Compliance Officer. A complaint regarding
a violation of law and this policy in an employment decision shall be subject to argreeprocedurthat provides
for the prompt and equitable resolution of disputes.

PROCEDURES

The School shall annugladopt procedures for the Education of Children with Disabilities as approved by the Ohio
Department of Education Office of Exceptional Children.

20 USC 1412; 34 CFR 300.220.

POSITIVE BEHAVIOR INTERVETNION AND SECLUSION AND RESTRANT

The schoolhastho pt ed t he r8adda scteoopolity fobthei usedfositive behavior intervention
supports and the use of restraint and seclusiachools.

OAC 33013515
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Because of their sustained contact with sctam@ children, @chers and other School employees are in a position to
identify abused or neglected children. The School requires that every teacher, counselor, psychiatrist, nurse or
administrator complete at least four hours efémvice training in child abuse previem, violence, and substance

abuse and the promotion of positive youth development within two years of commencing employment in the School,
and every five years thereafter. The School shall maintain records of staff participatieseimide child abues
detection.

To comply with Section 2151.421 of the Ohio Revised Code, any School teacher, School employee or employee
assigned to the School, or School authority who knows or suspects that a student under eighteen years of age (or a
mentally retarded, delopmentally disabled, or physically impaired student under twemey(21) years of age) has

suffered or faces a threat of suffering any physical or mental wound, injury, disability, or condition of a nature that
reasonably indicates abuse or neglecth&f student shall immediately report that knowledge or suspicion, by

tel ephone or in person, to the | ocal county Childrenos
county, to the public chil droantyddice officerfithe eantyanguhiochche or a
student resides. S/He shall also notify Ereans, Principals and/or Head of School.

If the agency or officer receiving the report requests a written reporDehas, Principals and/or Head of School
shallprovide a written report containing the following information:

1. The names and addresses of t he student and t
having custody of the student, if known;

2. The studentds age and current condition;

3. Thenatureaend extent of the studentds known or s
of the known or suspected threat of injury, abuse, or neglect, including any evidence of
previous injuries, abuse, or neglect; and

4, Any other information that might be helpfirl establishing the cause of the known or
suspected injury, abuse, or neglect, or of the suspected threat of injury, abuse, or neglect.

In addition, theDeans, Principals and/or Head of Schoohis/her designee may take color photographs of areas of
trauma visible on the student and include them with the written report.

The identity of the reporting person shall be confidential, subject only to disclosure by consent or court order.
Information concerning alleged child abuse of a student is confidénftaination and is not to be shared with any
unauthorized person. A staff member who violates this policy may be subject to disciplinary action and/or civil
and/or criminal penalties.

The Deans, Principals and/or Head of Schoohis/her designee shoubé mindful of the possibility of physical or

mental abuse being inflicted on a student by an employee. Any such instances, whether real or alleged, should be
reported to theDeans, Principals and/or Head of Schedio will investigate and take appropriaéetion in
accordance with Board directives.

Anyone making a report under 2151.421 of the Ohio Revised Code is presumed to be acting in good faith and is
immune from any civil or criminal liability that might otherwise result from making the report. @trapade under

this section is confidential as set forth in 2151.421 of the Ohio Revised Code. No person may disclose the contents
of any report made under this section except as provided above.

Failure to make a report required by this section, or unatifed disclosure of the contents of a report made under
this section, may result in disciplinary action against the employee
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R.C. 2151.421; R.C. 3319.073; OAC 339201.

The use of technology and computer resourseat the School is a revocable privilege. Failure to abide by this
policy may render you ineligible to use the School’'s ¢
action.

Students are expected to use the technology available at the Sehoohi manner appropriate
academic and moral goals. Technology includes, but is not limited to, cellular telephones, beepers, pagers, radios,
CD/MP3/DVD players, video recorders, video games, personal data devices, computers, other heledivarec

devices, software, Internet;reail, apps and social medénd all other similar networks and devices. Students are

expected to be responsible and use Technology to which they have accessed appropriately. Obscene, pornographic,
threatening, opther inappropriate use of Technology, including, but not limited-toa# instant messaging, web

pages, and the use of hardware and/or software which disrupts or interferes with the safety and welfare of the School
community, is prohibited, even if b uses take place after or off School property (i.e., home, business, private
property, etc.).

Unacceptable uses of Technology/Internet include but are not limited to:

1. Violating the conditions of federal and Ohio law dealing with students and employeesi ght s t o
privacy. Trespassing in others' fol der s, wor Kk,
to intrude onto ot her pmibagdresséssandfpaskwersls, usi ng ot h

2. Using profanity, obscenity or other language whichynie offensive to another user; sending
messages with derogatory or inflammatory remarKk
religion, national origin or physical attributes via the Internet or Technology; bullying, insulting,
intimidating, or attacking others; transmitting any material in violation of federal or statd fdsv.
behavior is punishableoth on andff campus.

3. Accessing profanity, obscenity, abusive, pornographic, and/ or impolite language or materials,
accessing materials violation of the Student Code of Conduct. A good rule to follow is to never
view, send or access materials that you would not want your instructors and parents to see. Should
a student encounter any inappropriate materials by accident, he/she sttt it to their
instructors immediately.

4, Violating copyright laws by illegally downloading or installing music, any commercial software,
shareware, or freeware. You are required to strictly comply with all licensing agreements relating
to any softwae. All copyright laws must be respected.

5. Plagiarizing works through the Internet or other Technology. Plagiarism is taking ideas of others
and presenting them as if they were original to the user.

6. Damaging Technology devices, computers, compyiems or computer networks (for example,
by the creation, introduction or spreading of computer viruses, physically abusing hardware,
altering source codes or software settings, etc.).

7. Using the Technology or the Internet for commercial purposes wites, which is defined as
offering or providing goods or services or purchasing goods of services for personal use, and
includes, but is not limited to, the following:
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a. any activity that requires an exchange of money and/or credit card numbers;

b. any activity that requires entry into an area of service for which the School will be
charged a fee;

C. any purchase or sale of any kind; and
d. any use for product advertisement or political lobbying.

8. Neither the Internet nor any other Technology may sedufor any purpose which is illegal or
against the School 6s policies or contrary to th

All users are expected to be responsible, courteous and thoughtful when using Technology and the Internet.
Common sense should pedl. The use of the School computer network system should be in support of education
and research, consistent with the educational mission or objectives of the School and in accordance with federal law,
Ohio law and the Student Code of Conduct.

Studentshave no expectation of privacy with respect to the use of Technology, the Internet, intrasetitr e
Maintenance and monitoring of the School network system may lead to the discovery that a student has or is
violating School policy or the law. Violaths of School policy, the Student Code of Conduct or the law may result

in severe penalties, up to and including expulsion.

The School makes no warranties of any kind; either expressed or implied, that the functions or the services provided
by or throughtie School technology system will be erfoge or without defect. The School will not be responsible

for any damage users may suffer, including but not limited to, loss of data, interruptions of service, or computer
viruses. The School is not responsifde the accuracy or quality of the information obtained through or stored on

the School system. The School will not be responsible for financial obligations arising through the authorized use of
the system.

I n accordance with telcda i Olmi Akt e n&isCl IPRAtOe r, n eeth eP rSacth o o | h a
access as one step to help protect its users from intentionally or unintentionally viewing inappropriate material. The
School blocks the categories that are determined to be potentmgtlgropriate. However, families must be aware

that some material accessible via the Internet contains illegal, defamatory, inaccurate, or potentially offensive
language and/or images. While the goal of the School is to use Internet resources to acbé&ianelgoals, there

is always a risk of students accessing other materials. Parents should be aware of these risks.

While on School property, in a School vehicle, or while attending Sedpwisored or Schookélated ativities,

whether on or off School property, Students shall be permitted to possess and use electronic communication devices,
including, but not limitd to, cellular phonesCD/MP3/DVD players, video recorderpersonalvideo games,

personal data devices other devices deemed to be distractive, provided they observe the following conditions:

1. Devices shall not be used in a manner that disrupts the educational process, or
educational mission including, but not limited to, posing a threat to acadewstciiyntor
violating confidentiality or privacy rights of another individual. Unless an emergency
situation exists that involves imminent physical danger or a certified employee authorizes
the student to do otherwise, devices shall be turffednal operad only before and after
the regular school day.
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When Students violate this prohibition, they shall be subject to disciplinary action,
including but not limited to losing the privilege of bringing the device onto School

property. In addition, an admimiator may confiscate the device, which shall only be
returned to the Studentds Parent. Al requ
with in a spirit of cooperation. If, upon confiscation, the School becomes aware of other

misuse of the deviger, has a reasonable suspicion of other violations of School policy,

the Student may be disciplined for additional violations of this or other School policies.

In other words, a Student loses his/her privacy rights in the device and information
containg in the device, once a School policy is violated and the device confiscated so

long as the School has a reasonable suspicion of misuse.

2. Students are responsible for devices they bring to School. The School shall not be
responsible for loss, theft, destruction of devices brought onto School property.

3. Students shall comply with any additional rules developed by the School concerning
appropriate use of electronic communication devicggidents are given the opportunity
to turn in their electrowidevices at the beginning of each school day.

4, Students shall not utilize an electronic communication device in a manner that would
violate the Schoolds Technology and Interne
of Conduct.

5. Examples of types oprohibited behavior involving electronic communication devices

include, but are not limited to :
a. text messaging on or off School Property during School hours;

b. using digital cameras or camera phones to invade the privacy of others by
transmitting unauthazied or derogatory photos or video clips to another person
via email, to another camera phone or by posting it on the web;

C. using digital cameras, camera phones, or any other device to cheat on
examination;

d. playing digital gamesr apps

e. using digital camer camera phones, or any other device to harass or bully
another

f. accessing social media

See alsdPolicy No. 232 Technology and Internet Acceptable Use; Policy NoSRident Code of Conduct.

School Enrollment Guidelines Ivbe as follows:

1. The k12 is open to any student, age five to twemty, who is entitled to attend school in the State of
Ohio, free of tuition. The48 school is open to any student, age five to fifteen, who is entitled to attend
school in the State @hio, free of tuition.

a. Anindividual younger than five years of age on or aBetober 1%f the current school year may
not be enrolled for that current school year.
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2. No student shall be denied admission to the school on the basis of race, creedendken, sexual
orientation, religion or ancestry, national or ethnic origin, disability, intellectual ability, measures of
achievement or aptitude, athletic ability, or any other grounds.

3. Enrollment eligibility is not to exceed the capacity of the sthéos pr ograms, cl asses, gr .
facilities.

4. Admission to the school may be limited to studewtso have attained a specific grade level or are within a
specific age group as outlined in theefSiloha'@ 6s spon

risk," as defined in the contract; to residents of a specific geographic area within the district, as defined in
the contract; or to separate groups of autistic students and nondisabled students, as authorized in
section3314.061of the Revised Code and as defined in the contract.

5. Admission to the school is dependent on the successful completion of all required steps and documentation
of the admissions process.

Familiesmust o mpl et e and submit the application and all requi
Failure to do so in a timely manner may disqualify a c|
a number is assigned to the student, tiednformation is entered into the student enroliment data system.

Enrollment documentation is required as follows (as documented on the Documentation Check List provided to the
parent/guardian):

f Studentédés Original Bi r troprigieeseals,iorfother watideoroal of daR afdbisttp or t wii
1 Signed Parent Release Form for obtaining student's previous School Records
f Studentés | mmunization Records (including most rece
1 Proof of Residency (lease, mortgage, currentiwi@® days as per utility bill, bank statement, current
credit card statement with name/address, current paystub, or confirmation of address change from Post
Office, or other valid proof of residency)
1 Emergency Medical Form
1 Free and Reduced Lunch Verificat (if applicable)
1 Completed Enrollment Packet
1 Most current IEP or ETR (if applicable)
1 Notarized or Original CowApproved Custody papers (if applicable)

The application review and acceptance process is as follows:

1. The enroliment window ends on thetelaeflected on the designated application at 5:00 p.m. local time.

2. Hereafter, all applications for each grade are counted.

3. The number of seats available and the number of applications will be compared.

4. Currently enrolled students are placed first.

5. Enrdiment preference is given to students residing in the district where the School is located and to
siblings of placed students.

6. After current students and siblings and students residing in the district where the School is located are

placed, the number @fcancies is confirmed.
7. Enrollment preference is given to children of fiithe staff members employed by the School, provided the
total number of students receiving this preference is less than five per cent of the school's total enrollment.
Ifthe numbem f st udents eligible for this preference exce
students are admitted by random lottery according to the Lottery Process (below).
8. After current students and siblings, and students residing in the district, ildrdrciof full-time employees
of the School are placed, the number of vacancies is confirmed.
9. If there are fewer applications at any one grade level than there are vacant seats, all of the applicants that
are left will be enrolled. However, if there are m@pplications than there are available seats at any one
grade level, a Lottery will be held.

A Lottery Process will be utilized to ensure that children in the School receive a fair and equitable opportunity
to enroll in and attend the school. The Gaoweg Authority has created Lottery Process guidelines as follows:
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The Lottery Process

The lottery drawing date will be publicized and the drawing conducted in public so that parents can observe the
process and assure its transparency. At least two indepeabservers will also be present at the drawing; one of
these observers will draw the lottery results.

1. The lottery is a system of random selection of applications that identifies students for enroliment in vacant
seats. It also generates the schood# list. The lottery and wait list are separated by age group or grade
level.

2. Atfter all current students and their siblings are placed, and students residing in the district where the School
is located are placed, and children of-tithe employees of thSchool are placed, all other completed and
accepted applications submitted during the enrollment period, including applicants currently on a wait list,
are publicly drawn by a disinterested third party in random order until capacity is reached.

a. Specialneeds and ELL students are included in the lottery process.

3. Names are drawn from each grade level envelope, beginning with the lowest grade.

4. The selected students are placed on a list assigning them to the appropriate grade by the independent
observers.

5. If a selected student has any siblings applying for that grade or any other grade at the School, the siblings
are automatically accepted and placed in the appropriate grade if there is space available. If there is no
space due to the grade(s) being fillg siblings are placed on the wait list.

6. The process continues until every child who has applied is either placed in an open seat or is assigned to the
wait list. Applicants on a wait list prior to the lottery will retain their original position on thi hst.

7. Parents will receive written notice of the lottery results within 10 calendar days of the drawing. They must
accept their childods placement within 10 calendar d
documentation from the Document Chéggt (above) by a given due date before their child can begin
attending the school. If documentation is not provided by the due date, the child will no longer be
considered eligible and the seat will be offered to the next student on the waitlist.

8. Wait List: The wait list will remain in effect for the entire school year or until all students have been
placed. Throughout the year, new applicants to grades for which there is a waitlist will be placed on the list
and placed in the order in which their applicaeons wer e recei ved. I f a parent
placement, they are removed from the wait list, and the next name on the wait list is called.

Newly enrolled student records:

1. Upon receipt of completed enrollmeforms, a request for records will be made within twenty
four hours from the public or ngoublic elementary or secondary school the pupil most recently
attended.

2. If the records are not received within 5 business days, a second request will be mdde and t

school personnetill contact the school directly.

3. If the records are not received within 14 days of the date of request, or if the pupil does not present
any one of the following: (1) a certification of birth; (2) a passport or attested transtapt
passport filed with a registrar of passports at a point of entry of the United States showing the date
and place of birth of the child; (3) an attested transcript of the certificate of birth; (4) an attested
transcript of the certificate of baptism ather religious record showing the date and place of birth
of the child; or (5) an attested transcript of a hospital record showing the date and place of birth of
the child, the school administrator will contact the school directly, theDé#ams, Prinipals or
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Head of SchooWwill notify the law enforcement agency having jurisdiction in the area where the
pupil resides of this fact and of the possibility that the pupil may be a missing child.

Requests for student records:

1. Upon receipt of a requestrfstudent records, the School will comply within 3 business days.
2. Copies of the studentds records wildl be made an
R.C. 3313.672

The School shall comply i the Ohio assessmeantd graduatiomequirements of R.C. §33@7.10 and .0711. The
Principalsand/or Head of Schoddhall be responsible for all testing procedurdsdditionally, the School shall
comply with diagnostic assessment requirements of ORC 3313.608(B)(1) for students in grades Kindergarten
through Third.

PREVIOUSLY HOME-SCHOOLED STUDENTTESTING POLICY

Previously homieschooled students enrolling at the School will be given a diagnostic test in order to determine the
appropriate grade level placement. Although the age of the student is consideSathoiblels committed to setting
high standards for students and is not a proponent of social promotion.

The school is a community school established under Chapter 3314. of the Revised Code. The school is a public
school and students enrolled in and attending the school are required to take proficiency tests and other
examinations prescribed by law. In addition, there may be other requirements for students at the school that are
prescribed by law. Students who have been excused from the compulsory attendance law for the purpose of home
education as defined by the Administrative Code shall no longer be excused for that purpose upon their
enrollment in a community school. For more information about this matter contact the school administration or
the Ohio Department of Education.

GENERAL POLICY

Students enrolled in the School must attend School regularly in accordance with the laws of the State. The
educational program offered by the School is predicated upon the presence atdlippraf the student and
requires continuity of instruction and classroom participatiBtudents that miss an excess of tvaurs in a given

school day maype considered absent and not tardy for that particular school day.

Attendance shall be required all students enrolled at the School during the days and hours that the School is in
session. Attendance need not always be within the School facilities, but a student will be considered to be in
attendance if present at any place where School is $sioselsy authority of the Board.

EXCUSED ABSENCES

Absences due to the following will be excused:
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i Personal physical illness such as to prevent attendance at S&todénts who miss two or more
consecutive dayswstr et urn to schoole. with a physiciands no

1 Personal mental illness such that the student will not benefit from instruction.

i Quarantine of the home.

i Death in the family.

i Observance of religious holidays.

i Court subpoena.

i Instruction at home from a person qualified to teach the branches of edunatibich instruction
is required.

i An emergency or set of circumstances which in the judgment éfrtheipals, Deans and/or Head

of Schoolconstitutes a good and sufficient cause for absence.

Upon return to School, the student must provide to the Schowotitten statement from a parent, of the cause for

absence, or the absence will be considered unexcusedDéeHEms Principals andHead of Schooteservethe right

to verify such statements and to investighi cause of each single abse. Under th#issing Child Lav, parens

are required by law to calh¢ school to notify the school df he chi | dds a bofanmnnfareseerh e mor r
absenceStudents that miss an excess of two hours in a given school day will be considered absent and not tardy for

that particular deool day.

Child Find

The School supports and complies with all applicable federal and state laws, procedures and
policies regarding the Schoolds child find resp
activities for studerst who are enrolled in the School (its geographical area) so that they are
appropriately located, identified and referred for evaluation. Parents or guardians have the right to
review their childbds records andptasefluresiby,gner mi s s

permitted by, law to be released).

Pursuant to Ohio law, the School is required to perform the same child find duties as city, local,
exempted village school districts, and will endeavor to adhere to its responsibilities in a manne
that does not duplicate the duties of the city, local, or exempted village school districts.

Attendance/Truancy/Withdrawal

General Policy
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Students enrolled in the School must attend School regularly in accordance with the laws of the
State. The edwational program offered by the School is predicated upon the presence and

punctuality of the student and requires continuity of instruction and classroom participation. A

parent must contact the School whenever a student is absent.

Attendance shall besquired of all students enrolled at the School during the days and hours that
the School is in session. Attendance need not always be within the School facilities, but a student
will be considered to be in attendance if present at any place where Sgshaokéssion by
authority of the Board.

Excused Absences

Absences due to the following will be excused:

i Personal physical illness such as to prevent attendance at School.

1 Personal mental illness such that the student will not benefit from instruction.

i lliness in the family if student is age fourteen or older.

1 Quarantine of the home.

1 Death in the family.

1 Observance of religious holidays.

1 Court subpoena.

i Necessary work at home due to absence of parents/guardians.

i Instruction at home from a person qualifiedteach the branches of education in which

instruction is required.

i An emergency or set of circumstances which in the judgment of the School constitutes a
good and sufficient cause for absence.

Upon return to School, the student must provide to the $chomritten statement from a parent,

of the cause for absence, or the absence will be considered unexcused. The Head of School or
his/her designee reserves the right to verify such statements and to investigate the cause of each
single absence.
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WITHDRAWAL

A student who fails to participate in one hundred five consecutive hours of learning opportunities will be

automatically withdrawn, unl ess the studentds absence
voluntarily by signing a VoluntarWithdrawal form with theDeansPrincipalsand/or Head of School

TRUANCY

A student is habitually truant if the student is absent without a legitimate excuse for 30 consecutive hetikefour
(4-5) or more consecutive School days, for 42 or more haussxd6) or more School days in one (1) month, or 72
or more hours or ten (10) or more School days in one (1) School year.

A student is excessively absent if the student is absent without a legitimate excuse for 38 or more hours-or for five
six (5-6) or nore School days in one (1) month, or 65 or more hours or sggbh(78) or more School days in one
(1) year.

Legitimate excuses for the absence of a student otherwise habitually or chronically truant include but are not limited
to:

1. the student was eslled in another school;

2. the studentds absence was excused in accordance

3. the student has received an age and schooling certificate.
I f the student is habitually trudrhte snddteme 6st ad ¢ rtn@ar
authorizes thePrincipalsand/or Dean(sjo inform the student and his/her parents of the truancy record and the
Boardds intent to notif yt hteh es tJuuddegnet dosf etxhcee sdancyveen ial bes ethocue

ThePrincipals) and or Dean(shay act as the School s attendance office
The School 8s attendance officer shall investigate pos:
Ohio law, to srve warrants, to enter places where children of compulsory School age are employed, and to take

such other actions as may be necessary to enforce the compulsory education laws.

ThePrincipals) and Dean(S) amso authorized to establish a parent edaogtrogram for parents of students who
are habitually truant. Any parent assigned to the program who does not complete the program is to be reported to
law enforcement authorities for neglect of parent education, a fourth class misdemeanor if found guilty

R.C. §3321.01; §3314.03(A)(6); §3321-1131.

Missing and Absent Children

The Board believes in the importance of trying to decrease the number of missing children.
Therefore, efforts will be made to identify possible missing children and notifyrtpepadults
or agencies.
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A student at the time of his/her initial entry to school shall present to the person in charge of
admission any records given to him/her by the elementary or secondary school s/he most recently
attended and a certification of thit issued pursuant to Section 3705.05 of the Ohio Revised Code

or in lieu of a birth certificate, birth documentation may include:

1. A passport or attested transcript thereof filed with the registrar of passports at a point of
entry of the United States®lving the date and place of birth of the child;

2. An attested transcript of the certificate of birth;

3. An attested transcript of the certificate of baptism or other religious record showing the
date and place of birth of the child;

4, An attested transcript oft@ospital record showing the date and place of birth of the child;
or

5. A birth affidavit.

If the student does not present copies of the required documents, the principal shall call the school
from which the student transferred and request the informatiothat district has no record on

file of the student or if that district does not send the records within a reasonable time, or within
fourteen (14) days of the date of request, or if the student does not present a certification of birth
or comparable atificate or certification from another state, territory, possession, or nation, the
Head of School or his/her designee shall notify the law enforcement agency having jurisdiction in
the area where the student resides of this fact and of the possikilitthéh student may, be a
missing child, as this term is defined in Section 2901.30 of the Ohio Revised Code.

The primary responsibility for supervision of a student resides with his/her parent(s)/guardian(s).
The staff provides as much assistance asd@sonable to the parent(s)/guardians(s) with this
responsibility.

The Head of School or his/her designee will also immediately give notice of the fact of a missing
child to the Ohio Attorney General's missing children clearinghouse. The Head of $chool
his/her designee will also assist parents in the case of a missing student by coordinating with the
missing children clearinghouse.

Informational programs for students, parents, and community members relative to missing
children issues and matters awailable from the Head of School or his/her designee, including
information regarding the fingerprinting progr e
informational programs are based on assistance and materials provided by the Ohio Attorney
Geneal's missing child education program.

The primary responsibility for a student's attendance at School rests with his/her parent(s) or
guardian(s). Parent(s)/guardian(s) must notify the School on the day a student is absent unless
previous notification h&been given in accordance with school procedure for excused absences.
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The Head of School or his/her designee is also required to notify a student's parents, custodial
parent, guardian, legal custodian, or other person responsible for him/her whendére w&u
absent from school. The parent or other responsible person. shall be notified by telephone or
written notice shall be mailed on the same day that the student is absent. Parents or other
responsible persons shall provide the School with theirentirhome and/or work telephone
numbers and home addresses, as well as emergency telephone numbers.

The procedure for absences is as follows:

1. A parent must call the School to inform the School that his/her child or children will be
absent from SchoolThis phone call should take place within the first hour that School is
in session.

2. If a parent fails to call the School as prescribed in Part A, School personnel will call the

parent to inform him/her of the student's absence.

3. In those cases whetelephone communication could not be made, School personnel will
initiate a written communication to the home of the legal guardian the day of the student's
absence.

*May substitute any of the following documents for a birth certificate: 1) a passpattested
transcript showing the date and place of birth of the child; 2) an attested transcript of a birth
certificate; 3) an attested transcript of a baptism certificate or other religious record showing the
date and place of birth of the child; 4) ateated transcript of a hospital record showing date and
place of birth, or 5) a birth affidavit.

R.C .8109.65; R.C §.3313.96; R.C. 83313.672

The Board recognizes that students possess not only the right to aticedingtithe rights of citizenship as well.

In granting students the education to which they are entitled, the Board shall provide them with the nurture, counsel,
and custodial care appropriate to their age and maturity. At the same time, no studéet dbjpiived of the basic

right to equal treatment and equal access to the educational program, due process, a presumption of innocence, free
expression and association, and the privacy of his/her own thoughts.
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Attendant upon the rights guaranteed to esiadent are certain responsibilities, which include respect for the rights
of others, obedience to properly constituted School authority, and compliance with the rules and regulations of the
School.

The Board realizes that as students differ in age andrityatso they differ in ability to handle both the rights of
citizens and the concomitant responsibilities. The exercise of each right shall be granted, therefore, with due regard
for the degree of responsibility possessed by the student and the stumgewt'for the continuing guidance and
control of those responsible for his/her education.

A student who has reached the age of majority possesses the full rights of an adult and may authorize those School
matters previously handled by his/her parentschEsudent who has reached the age of majority shall assume the
full responsibility for his/her performance in School, attendance and compliance with School rules and regulations.

As members of the School community, students have both rights and redjiessd®scribed in part below.

1. All individuals are deserving of respect and acceptance. Both adults and youth at the School will
exhibit respectful behavior in their speech and actions. All individuals are expected to set positive
examples.

2. Studems have a right to a learning environment free from physical and verbal threats and

harassment. Individuals must not threaten or harass others. Neither must they cause or encourage
threatening or harassment of others.

3. Students have a right to learnedr from excessive distractions. Individuals must maintain
behavior, including dress, vocalization, and other actions, which allows others to learn.

4, Students have a right to the ownership, possession, and respect of their property. Individuals must
obtain permission before taking and/or utilizing the property of others. For exceptions, see policy
no. 268 Search and Seizure. Property must be treated with care and respect.

5. Students have a right and are encouraged to ask questions when they do nstenohdkes long as
the questions are presented respectfully and are appropriate for the setting. At times, questions
may need to be deferred.

6. Students have a right to disagree with statements and policies affecting them as long as the
students' positizs are stated respectfully and in a way which does not disrupt the functioning of
the class. Disagreement does not mean that statements and policies affecting students will be
changed.

7. Students have a right to obtain an explanation of rules and edpeetaviors before they are
accused of breaking the rules.

Student Expression

The School recognizes the right of students to express themselves. With the right of expression
comes the responsibility to do it appropriately. Students may distributepiayd at appropriate

times, nonsponsored, noncommercial written material and petitions: buttons, badges, or other
insignia; clothing, insignia, and banners; and audio and video materials. All items must meet the
following School guidelines:
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A. A materialcannot be displayed if it:
1. is obscene to minors, libelous, indecent, or vulgar,
2. advertises any product or service not permitted to minors by law,
3. intends to be insulting or harassing,
4. intends to incite fighting or presents a likelihood of disrupting Scluwoa
School event.

B. Materials may not be displayed or distributed during class periods, or during passing
times between classes. Permission may be granted for display or distribution during
lunch periods and after School in designated locations,rasde exits are not blocked
and there is proper access and egress to the building.

Disorder and Demonstration

The School recognizes the right of each Student to attend School for the purpose of receiving an
education. The disruption of the educationadgsam of the School by disorder or any other
purposeful activity will not be countenanced.

For purposes of this policy, disorder shall be any deliberate activity by an individual or a group,
whether peaceful or violent, which interferes with the normaraion of the School. The
School, having the responsibility for providing an educational program for the students of the
School, shall have the authority to preserve order for the proper functioning of that program.

Students shall not be disturbed iretexercise of their constitutionally guaranteed rights to
assemble peaceably and to express ideas and opinions, privately or publicly, provided that such
exercise does not infringe on the rights of others and does not interfere with the operation of the
Sahool.

In order to ensure all of our students are ready for classroom learning, all families must adhere to the following

uniform policy.

ALL STUDENTS ARE REQUIRED TO BE IN PROPER UNIFORM EVERYDAY.

1.

1ST AND 2ND TIME a students out of uniform (please see dress code in Student Handbqaigne
call from a Dean oPrincipaland the student is not allowed to enter class until the missing garment is
brought to school;

3RD TIME a student is out of uniform phone call from a Deaor Principaland the student is placed on
Uniform Policy Probation;

Family Handbook — Eff. June 2018



3. 4TH TIME a student is out of uniform = the student is suspended from school for one day;

4. 5TH TIME a student is out of uniform = recommendation for ésipa from schoal
DRESS AND GROOMINS

Parents of Kindergarten through graders can purchase uniform pieces from any vendor of their choosing

Parents of High School students must purchdaendbrm piecefrom the approvedendor.

MALE DRESS CODE

PANTS T Black dress slacks only No denim (blue jean materiaglskinny pantor sweatpants. Long pants only.
No shorts even in the summer. Belt loops dime pants are mandatory.

SHIRTST Full button down with collai no polo shirt§ white onlyi long sleeves only All shirts mustbefully
tucked inand buttoned to the tppccoding to schoopolicy.

TIEST The student must weartie at school and keep it on at all tim@ses will be kept at school.
BLAZERST Will be kept at schol. The jacket must be worn at all tin@¥' i 12" grade).
SWEATER VESTS Theblacksweater vest must be worn at all tinlegrades K5.

SOCKST Solid blackmust be worn.

SHOESi Blackdressshoes ONLY! NO GYM SHOES ORBOOTS.

BELTST Black onlyi The buckle should be small and should not say anytlfih§NDATORY - The pants must
have belt loops.

JEWELRY - No earringor tongue ringpermitted.Conservative jewelry is permitted. Some necklaces, bracelets
and rings may be prohibited. Anything not listed that you wish to send your child wpkzasgcall theDeans

and/or Principaland get written permission before sending. All items not listed are considered out of uniform
unless approvenh writing by the Deans or Principals

TATTOOS- Fake or Real Are considered inappropt@and are unacctgble.

HAIR- The style is a parenting decision but the inclusion of items into the hair must meet the following restrictions;
the items may not be removed for any length of time during the day. The item must be very secure and if the beads
or other smalitems begin to fall the student will be asked to remove the rest, place them in a bag and take them
home. If the hair includes any items or symbols that can be interpreted as advocating anything the item must be
removed. Students may not groom themsefteschool. Hairbrushes, combs and othen&eised outside of the
restroomwill be confiscated. Only the natural hair color is allowed.

HAIR - The style is a parenting decision. If the hair includes any items or symbols that can be interpreted as
advccating anything the item must be removed. Students may not groom themselves at school. Hairbrushes, combs
and other items used outside of the restroom will be confiscated. All students must wear their natural hair color.

This means no bright reds, pleg, blondes, or other colors that completely contrast the natural hair color of the

student will be permitted.

KEYCHAINS - The keychain should be under the shirt, in the pocket completely. The keys or chain should never
be visible at school.
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MAKEUP - No makeup of any kindsipermitted includinglitter. Even bringing the items unopened and unused is
grounds fodisciplinary action All lotions and lip balm must be applied in the restrooms and not during instruction.

UNDERCLOTHES- Any underclothinghat can be seeincluding but not limited to, boxers, briefshite tees,
sleeveless undershirts, is groundsdospension. All underclothsbould stay under the clothing thie child at all
times.

SWIMSUITS- All swimsuits must be prapproved by a administrator.
OTHER- All other items must be authizedin writing by thePrincipals

During enrollment parents must sign a contract stating that they understand that no child may ever be out of
uniform without written permission from the school &ty reason. There is no valid excuse for students to come to
school without being fully compliant with the dress code.

FEMALE DRESS CODE

PANTS - Black dress slacks No denim (blue jean material) or sweat pants. Long pants only. No slewes in
thesummer. Belt loops on the pants preferred

SKIRT i Theblackskirt mustfall two inchesbelowtheknee Girls must wear shorts under skirts on days
designated for physical activity.

JUMPERSI Girls in grades K5 may wear a black uniform jumper wia simulated vest top attached to the skirt.
Skirt length must be at the knees. A black sweater vest does not need to be worn if a jumper is worn.

SHIRTST Full button down with collai no polo shirt§ White onlyi Long sleeves only. The shirt mum
tucked in according to school policy.

TIEST The student must wear a tie at school and keep ifies.will be kept at school.
BLAZERSi  Will be kept at school. The jacket must be kepaball times (Grades's 12",

SWEATER VESTS Theblack sweater vestith the school creshust be worn at all timaa grades K5 unless a
full uniform jumper is worn (see above)

SWEATERCARDIGAN (high school) Theuniformsweater must be worn at all timi&she blazer is not worn
SOCKSI Solid blackor white socks or tights must be worn at all times.
SHOESI Blackshoes. NO GYM SHOES OROOTS.

BELTSTi Black onlyi The buckle should be small and should not say anything.

JEWELRY - Conservative jewelry is permitted. Some necklaces of any mateaaelets, rings, earrings, nose
rings, piercing and anklets may be prohibitédrrings must be the size of a quarter or smaller. No tongue rings.
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TATTOOS- Fake or Real Are considered inappropriate and are unacceptable.

HAIR - The style is a parging decision but the inclusion of items into the hair must meet the following

restrictions; the items may not be removed for any length of time during the day. The item must be very secure and
if the beads or other small items begin to fall the studéhbe asked to remove the rest, place them in a bag and

take them home. If the hair includes any items or symbols that can be interpreted as advocating anything the item
must be removed. Students may not groom themselves at school. Hairbrushesnmbather items used outside

of the restroom will be confiscated. All students must wear their natural hair color. When adding weave or other
pieces to their hair the color must matthis means no bright reds, purples, bles)dr other colorghat canpletely
contrast the naturdlair colorof the student will be permitted.

KEYCHAINS - The keychain should be under the shirt, in the pocket completely, or put in a purse.

MAKEUP - No makeup of any kinis permitted includingglitter and certain kindsfdipstick. Even bringing the
items unopened and unused may be grounds for suspenéibmotions and lip balms must be applied in the
restrooms.

SWIMSUITS - All swimsuits must be one piece, cover the student fully, should not be transparent wheulryet o
and should not have openings that are revealing. All swimsuits must-appnavedby a Cedirector.

PURSESI Small purses may be carried to hold personal items but may not exceed the dimensiorgsikyinc
eight inchesPurses which exceed tlize may be required to remain in the coatroom or bins for the day.

OTHER - All other items must be authized in writing by thePrincipals

UNDERWEAR- No underclothingshould ever be visible through any method whether on purpose or accident.

During enroliment parents must sign a contract stating that they understand that no child may ever be out of uniform
without written permission from the school for any reason. There is no valid excuse for students to come to school
without being fully compliantvith the dress code.

HAIR AND HYGIENE

Students who bring hair products, or grooming tools, to school can have them taken if used or seen anywhere other
than the restroom and carried within a purse.

All students should wear deodorant. \enot have a sheer facility after activities classes.

Students have the right to learn in an environment untainted by sexual or other forms of harassment or
discrimination. Offensive conduct which has the purpose or effect of omagalg interfering the with the learning
atmosphere or creating an intimidating, hostile, discriminatory, or offensive learning environment, or which disrupts
the educational process or impedes the legitimate pedagogical concerns of the School, {wahiiciigd.

Sexual harassment includes all unwelcome sexual advances, requests for sexual favors, and verbal or physical
contacts of a sexual nature. Other prohibited conduct includes that which has the purpose or effect of creating an
intimidating, hoste, discriminatory, or offensive learning environment on the basis of gender, religion, race, color,
ethnicity, disability and/or other legally protected category.
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The harassment by a student of a staff member or fellow student is strictly forbiddestudent who is found to
have harassed a staff member or student will be subject to discipline.

The harassment of a student or a staff member should be reported immediately by the student or staff member to any
teacher or to th@rincipal(s) and/or Head @&choolor his/her designee. Any person who receives such a report

shall immediately advise therincipal(s) and/or Head of Schoat his/her designee or a Board member, who will
investigate and take appropriate action in accordance with Board directives.

20 USC 88§ 1681 et seq.; R.C. 4112.02.

The School prohibits acts of harassment, intimidation, or bullying (including &ybising) of any student on

school property or at schesponsored events. A saad civil environment in the School is necessary for students

to learn and achieve high academic standards. Harassment, intimidation and bullying, like other disruptive or
violent behaviors, are conduct t htahe dSchaplté&s bahihl iat yst
students in a safe environment. Since students learn by example, school administrators, faculty, staff and volunteers
should be commended for demonstrating appropriate behavior, treating others with civility and aespesftising

to tolerate bullying.

Harassment, intimidation, or bullying means any deliberate or intentional gesture, or any deliberate or intentional
written, verbal, or physical act or threat that a student has exhibited toward another StudenthoerSitaif and the
behavior both: (1) has one or more of the following effects: (a) harming a Student or Staff member; (b) damaging a

Student 6s or St aff member 6s property; (c) pl acing a S
Student a6f ome8ber 6s person; (d) placing a Student or
Student bés or St aff member 6s property; and (2) is suf

intimidating, threatening, or abusive eduoatl environment for a Student or Staff member.

The School prohibits acts of cybkullying, which is a suset of bullying and involves the use of information and
communication technologies, including but not limited tmail, cell phone andwo -way text messages, blogs,
MySpace, Facebook, Wikipedia, Bebo, the Internet, Xanga, Plowdter, IM instant messaging, defamatory
personal Web sites, and defamatory online personal polling Web sites, to support deliberate or repeated, or hostile
behavior by a individual or group, that is intended to harm, intimidate or harass others on School time or the
School premises, at School events, programs or activities or off School time or School premises if such acts affect
other Students or Staff of the School.

The School reserves the right to discipline studentsd o
educational process or mission, or threatens the safety obeiaj of a Student or Staff member. Some factors

which may be considered iretbrmining whether the behavior warrants discipline include, but are not limited to, the
following: (1) whether the behavior created material and substantial disruption to the educational process or
School 6s mission due t ovictimizee orshe time sngested by Stalf e deialingiwitivthed u a | (s
behavior or its consequences; (2) whether a nexus-tampus activities exists; (3) whether the behavior creates a
substanti al interference with a toSstucadeeandt récaive educatidrt; @f f me n
whether the behavior invades the privacy of others; or (5) whether any threat is deemed to be a true threat by the
administration or Board, using factors and guidelines set out by the courts or by common sensé|egassoa

standards.

Some acts of harassment, intimidation, bullying and cplbélying may be isolated incidents requiring that the
school respond appropriately to the individuals committing the acts. Other acts may be so serious or part of a larger
patern of harassment, intimidation, bullying or cyedlying that they require a response either at the classroom,
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School building or by law enforcement officials. Consequences and appropriate remedial actions for students who
commit an act of harassmeirttimidation, bullying or cybebullying range from positive behavioral interventions
up to and including suspension or expulsion.

All School employees, volunteers and students are required to report prohibited incidents of which they are aware to
the Principal(s) and/or Head of School'hePrincipal(s) and/or Head of Schaarethen responsible for determining
whether an alleged incident constitutes a violation of this policy. In so doinBriti@pal(s) and/or Head of School

shall conduct a prompthorough and complete investigation of the reported incident, and prepare a report
documenting the prohibited incident that is reported. Once an investigation is completed, and the reported incident
has been substantiated, the parent or guardian of ashgnstimvolved in the prohibited incident shall be notified and

to the extent permitted by R.C. § 3319.321 and the Family Educational Rights and Privacy Act of 1974 (20 U.S.C.
1232g) have access to any written reports pertaining to the prohibited incil@atSchool will maintain, via the
education management information system, information regarding the number of incidents of harassment of
Students against other Students, in each building and Selde| that violates this policy. All School employees,
volunteers and Students shall be individually immune from liability in a civil action for damages arising from
reporting an incident in accordance with this policy.

The School prohibits reprisal or retaliation against any victim or person who reportst afi la@rassment,
intimidation or bullying. The consequence and appropriate remedial action for a person who engages in reprisal or
retaliation shall be determined by tReincipal(s) and/or Head of Schoafter consideration of the nature and
circumstance of the act, in accordance with School policies and procedures.

Nothing in this policy prohibits a victim from seeking redress under any provision of Ohio law that may apply.

The School may form a prevention task force and/ or programs to educatassautan this policy, such as holding

an assembly on harassment, intimidation and bullying for Parents and Students, to raise the level of awareness and
help prevent the prohibited conduct. The School may also provide training, workshops, or coursepalicytio

school employees and volunteers who have direct contract with students.

R.C. §8 3301.0714(B)(1)(p); 3313.666, 3313.667

HARASSMENT, INTIMIDATION AND BULLYING POLICY

Avrticle |
Purpose

The Harassment, Intimidation and Bullying Policy has bestabéished to set forth requirements of the Ohio
Department of Education and Ohio Revised Code with respect to school policies prohibiting harassment,
intimidation or bullying.

Avrticle |l
Policy

1. It is the policythat any form of bullying behavior, wheth@ the classroom, on school property, to and
from school or at schoalponsored events, is expressly forbidden.

2. The disciplinary procedure for any student guilty of harassment, intimidation, or bullying shall not infringe
on any st ud e ndfitssamendnteht to she Qonstitetion ot the United States.

3. Administration shall semiannually provide the president of the board of directors a written summary of all
reported incidents and post the summary on its web site, to the extent permitteddoy 3&14.321 of the
Revi sed Code and the fAFamily Educational Rights ar
1232q, as amended.
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TheBbardébés policy on harassment, intimidation and
any of the pulications that set forth the comprehensive rules, procedures, and standards of conduct for
schools and students. Information regarding the policy shall be incorporated into employee training
materials.

Employees, studers, or voluntees shall be individully immune from liability in a civil action for damages
arising from reporting an incident in accordance with a policy adopted pursuant to this policy if that person
reports an incident of harassment, intimidation, or bullying promptly in good faith asaiipliance with

the procedures as specified in this policy.

Except as provided in paragraph five (5) above, nothing in this section prohibits a victim from seeking
redress under any other provision of the Ohio Revised Code or common law that may apply.

This policy does not create a new cause of action or a substantive legal right for any person.

Students who have been determined to have engaged in prohibited behaviors are subject to disciplinary
action, which may include suspension or dgfmn from schoal Commitment to addressing such
prohibited behaviors, however, involves a multifaceted approach, which includes education and the
promotion of a school atmosphere in which harassment, intimidation or bullying will not be tolerated by
students, faculty oschool personnel.

It is imperative that harassment, intimidation, or bullying be identified only when the specific elements of
the definition are met because the designation of such prohibited incidents carry special statutory
obligations. However, miscmluct by one student against another student, whether appropriately defined or
not, will result in appropriate disciplinary consequences for the perpetrator.

Avrticle Il

Definitions

1.

4.

Harassment, intimidation or bullying means any intentional written,aVegoaphic, or physical act that a
student or group of students exhibited toward another particular student more than once and the behavior
both:
a. Causes mental or physical harm to the other student; and
b. is sufficiently severe, persistent or pervasive thareates an intimidating, threatening or abusive
educational environment for the other student.

Harassment, intimidation or bullying also means electronically transmitted acts i.e., Internet, cell phone,
personal digital assistance (PDA) or wireleasidiheld device that a student has exhibited toward another
particular student more than once and the behavior both:
a. Causes mental or physical harm to the other student/school personnel; and
b. is sufficiently severe, persistent or pervasive that it crestdstimidating, threatening or abusive
educational environment for the other student/school personnel.

In evaluating whether conduct constitutes harassment, intimidation or bullying, special attention should be
paid to the words chosen or the actioneetga whether such conduct occurred in front of others or was
communicated to others, how the perpetrator interacted with the victim, and the motivation, either admitted
or appropriately inferred.

A schootsponsored activity shall mean any activity conddabn or off school property (including school
buses and other sche@lated vehicles) that is sponsored, retpgd or authorized by the school

Article IV

Types of Conduct
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1. Harassment, intimidation or bullying can include many different behaviors ingludvert intent to
ridicule, humiliate or intimidate another student or school personnel. Examples of conduct that could
constitute prohibited behaviors include:

Physical violence and/or attacks;

violence within a dating relationship on school propertgtsschool sponsored events;

threats, taunts and intimidation through words and/or gestures;

extortion, damage or stealing of money and/or possessions;

exclusion from the peer group or spreading rumors; and

repetitive and hostile behavior with the intéotharm others through the use of information and

communication technologies and otherwel s ed/ onl i ne sites (also knov

such as the following:

i. Posting slurs on websites where students congregate or ciog&lfpersonal online
journals or diaries);

ii. sending abusive or threatening instant messages;

iii. using camera phones to take embarrassing photographs of students and posting them
online;

iv. using websites to circulate gossip and rumors to other students; and

v. excluding others from an tne group by falsely reporting them for inappropriate
language to Internet service providers.

~0oo0oT®

Avrticle V

Complaint Process

1. Publication of the prohibition against harassment, intimidation and bullying and related procedures.

a. The prohibition against harassntgintimidation or bullying shall be publicized in any student
handbooks and in any of the publications that set forth the comprehensive rules, procedures and
standards ofonduct for students at the schodh addition, information regarding the poliskall
be incorporated into employee training materials. The following statement shall be included:

i. Harassment, intimidation, or bullying behavior by any student/school persontred at
schoolis strictly prohibited, and such conduct may result in digwdpii action, including
suspension and/or expulsion from school. Harassment, intimidation, or bullying, in
accordance with House Bill 276, means any intentional written, verbal, graphic or
physical acts including electronically transmitted acts i.e., ietercell phone, personal
digital assistant (PDA), or wireless hahdld device, either overt or covert, by a student
or group of students toward other students/school personnel with the intent to harass,
intimidate, injure, threaten, ridicule or humiliateSuch behaviors are prohibited on or
immediately adjacent to school grounds, at any sebpohsored activity, on scheol
provided transportation or at any official school bus stop that a reasonable person under
the circumstances should know will have éifect of:

1. Causing mental or physical harm to the other student/school personnel including
placing an individual in reasonable fear of physical harm and/or damaging of
student sé/ personal property; and

2. is sufficiently severe, persistent, or pervasive tihatreates an intimidating,
threatening, or abusive educational environment for the other student/school
personnel.

Article VI

Complaints
1. Formal complaints

a. Students, parents or guardians may file reports regarding suspected harassment, intimidation or
bullying. Such written reports shall be reasonably specific including person(s) involved, number
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of times and places of the alleged conduct, the target of suspected harassment, intimidation and/or
bullying, and the names of any potential student or stitiffesses. Such reports may be filed with

any school staff member or administrator, and they shall be promptly forwarded to the principal
for review and action in accordance with Article 7 of this policy.

2. Informal complaints

a. Students, parents or guardsaand school personnel may make informal complaints of conduct
that they consider to be harassment, intimidation and/or bullying by verbal report to a teacher,
school administrator, or other school personnel. Such informal complaints shall be reasonably
specific as to the actions giving rise to the suspicion of harassment, intimidation and/or bullying,
including person(s) involved, number of times and places of the alleged conduct, the target of the
prohibited behavior(s), and the names of any potentimlesit or staff witness. A school staff
member or administrator who receives an informal complaint shall promptly document the
complaint in writing, including the above information. This written report by the school staff
member and/or administrator shiaé# promptly forwarded to the principal for review and action in
accordance with Article 7 of this policy.

3. Anonymous complaints
a. Students who make informal complaints as set forth above may request that their name be
maintained in confidence by the schataff member(s) and administrator(s) who receive the
complaint. The anonymous complaints shall be reviewed and reasonable action will be taken to
address the situation, to the extent such action may be taken that (i) does not disclose the source of
the omplaint, and (i) is consistent with the due process rights of the student(s) alleged to have
committed acts of harassment, intimidation and/or bullying.

Avrticle VII

School Personnel Responsibilities and Intervention Strategies

1. Teachers and other schavaff

a. Teachers and other school staff who witness acts of harassment, intimidation or bullying, as
defined above, shall promptly notify the building principal and/or their designee of the event
observed, and shall promptly file a written incident repomiceoning the events witnessed.
Teachers and other school staff who receive student or parent reports of suspected harassment,
intimidation, and bullying shall promptly notify the building principal and/or their designee of
such report(s). If the report & formal, written complaint, such complaint shall be forwarded
promptly (no later than the next school day) to the building principal and/or their designee. If the
report is an informal complaint by a student that is received by a teacher or othesipnafes
employee, he or she shall prepare a written report of the informal complaint which shall be
promptly forwarded (no later than the next school day) to the building principal and/or their
designee.

b. In addition to addressing both informal and formamnplaints, school personnel are encouraged to
address the issue of harassment, intimidation or bullying in other interactions with students.
School personnel may find opportunities to educate students about harassment, intimidation and
bullying and help Eminate such prohibited behaviors through class discussions, counseling, and
reinforcement of socially appropriate behavior. School personnel should intervene promptly
whenever they observe student conduct that has the purpose or effect of ridicutiiigting or
intimidating another student/school personnel, even if such conduct does not meet the formal
definition of Aharassment, intimidation or bull

2. Administrator responsibilities
a. Investigation
i. The principal and/or their designee shall bengpty notified of any formal or informal
complaint of suspected harassment, intimidation or bullying. Under the direction of the
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building principal and/or their designee, all such complaints shall be investigated
promptly. A written report of the invegttion shall be prepared when the investigation
is complete. Such report shall include findings of fact, a determination of whether acts of
harassment, intimidation or bullying were verified, and, when prohibited acts are verified,
a recommendation for iervention, including disciplinary action shall be included in the
report. Where appropriate, written witness statements shall be attached to the report.
Notwithstanding the foregoing, when a student making an informal complaint has
requested anonymitythe investigation of such complaint shall be limited as is
appropriate in view of the anonymity of the complaint. Such limitation of investigation
may include restricting action to a simple review of the complaint (with or without
discussing it with thelleged perpetrator), subject to receipt of further information and/or
the withdrawal by the complaining student of the condition that his/her report be
anonymous.

b. Remedial actions

Verified acts of harassment, intimidation, or bullying shall result imeervention by the
building principal and/or their designee that is intended to ensure that the prohibition
against harassment, intimidation or bullying behavior is enforced, with the goal that any
such prohibited behavior will cease.

Harassment, intimidadn and bullying behavior can take many forms and can vary
dramatically in seriousness and impact on the targeted individual and other students.
Accordingly, there is no one prescribed response to verified acts of harassment,
intimidation and bullying. Wi | e conduct t hat ri ses to

tf

intimidation or bullying, 0 as defined above

against the perpetrator of such prohibited behaviors, whether and to what extent to
impose disciplinary action (deition, in and oubf-school suspension, or expulsion) is a
matter for the professional discretion of the building principal. The following sets forth
possible interventions for building principals to enforce the board of directors prohibition
agai nrsats sfinhkeant , i nti midation or bullying. o

c. Nondisciplinary interventions

When verified acts of harassment, intimidation or bullying are identified early and/or
when such verified acts do not reasonably require a disciplinary response, students may
be counseleds to the definition of harassment, intimidation or bullying, its prohibition

and their duty to avoid any conduct that could be considered harassing, intimidating or
bullying.

If a complaint arises out of conflict between students or groups of studes®s, p
mediation may be considered. Special care, however, is warranted in referring such cases
to peer mediation. A power imbalance may make the process intimidating for the victim
and therefore inappropriate. T dkiks mayibe t i mé s
low and could be further eroded by fear resulting from past intimidation and fear of
future intimidation. In such cases, the victim should be given additional support.
Alternatively, peer mediation may be deemed inappropriate to addresitern.

d. Disciplinary interventions

When acts of harassment, intimidation and bullying are verified and a disciplinary
response is warranted, students are subject to the full range of disciplinary consequences.
Anonymous complaints that are not otheewrified, however, shall not be the basis for
disciplinary action.

In and owtof-school suspension may be imposed only after informing the accused
perpetrator of the reasons for the proposed suspension and giving him/her an opportunity
to explain the sitation.

Expulsion may be imposed only after a hearing before the board of directors or an
impartial hearing officer designated by the board of directors in accordance with board
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policy. This consequence shall be reserved for serious incidents of harassmen
intimidation or bullying and/or when past interventions have not been successful in
eliminating prohibited behaviors.

3. Intervention strategies:
a. General

i. In addition to the prompt investigation of complaints of harassment, intimidation or
bullying and diect intervention when such prohibited acts are verified, other board
actions may ameliorate any potential problem with harassment, intimidation or bullying
in school or at schoalponsored activities. While no specific action is required and
school needdor such interventions may vary from time to time, the following list of
potential intervention strategies shall serve as a resource for administrators and school
personnel:

1. Respectful responses to harassment, intimidation or bullying concerns raised by
students, parents or school personnel;

2. planned professional devel opment progr a
problems, including what is safe and acceptable Internet use;

3. data collection to document victim problems to determine the nature and scope
of the problem;

4. use of peers to help ameliorate the plight of victims and include them in group
activities;

5. avoidance of sexole stereotyping (e.g., males need to be strong and tough);

6. awareness and involvement on the part of all school personnel and petkents
regard to victim problems;

7. an attitude that promotes communication, friendship, assertiveness skills and
character education;

8. modeling by school personnel of positive, respectful and supportive behavior
toward students;

9. creating a school atmospheré team spirit and collaboration that promotes
appropriate social behavior by students in support of others (Ohio School
Climate Guidelines);

10. employing classroom strategies that instruct students how to work together in a
collaborative and supportive atmdse; and

11. form harassment, intimidation and bullying task forces, programs and other
initiatives involving volunteers, parents, law enforcement and community
members.

b. Intervention strategies for protecting victims:

i. Supervise and discipline offending stutiefairly and consistently;

ii. provide adult supervision during recess, lunch time, bathroom breaks and in the hallways
during times of transition;

iii. maintain contact with parents and guardians of all involved parties;

iv. provide counseling for the victim if assesl that it is needed,;

v. inform school personnel of the incident and instruct them to monitor the victim and the
offending party for indications of harassing, intimidating and bullying behavior.
Personnel are to intervene when prohibited behaviors aressédpand

vi. check with the victim daily to ensure that there has been no incidents of
harassment/intimidation/bullying or retaliationfindhe offender or other parties.

Article VIII

Reporting Obligations

1. Report to the parent or guardian of the perpetrator
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If after investigation, acts of harassment, intimidation and bullying by a specific student are
verified, the building principal and/or their designee shall notify in writing the parent or guardian
of the perpetrator of that finding. If disciplinary consegces are imposed against such student, a
description of such discipline shall be included in such notification.

2. Reports to the victim and his/her parent of guardian

a.

If after investigation, acts of bullying against a specific student are verified, tldéengyrincipal

and/or their designee shall notify the parent or guardian of the victim of such finding. In
providing such notification, care must be taken to respect the statutory privacy rights of the
perpetrator of such harassment, intimidation arityibg.

3. List of verified acts of harassment, intimidation or bullying

Avrticle IX

a.

It is a requirement that the Nbdast $hool administrators semiannually provide the president of
the board of directors a written summary of all reported incidents and post the suomthe

school website. The list shall be limited to the number of verified acts of harassment, intimidation
and bullying, whether in the classroom, on school property, to and from school, or at school
sponsored events.

This policy shall not be interprd to prohibit a reasonable and civil exchange of opinions or
debate that is protected by state or federal law such as the nondiscrimination,
suspension/expulsion, due  process, violent and aggressive behavior, hazing,
discipline/punishment, sexual harassipe peer sexual harassment and equal educational
opportunity acts.

Polices and Child Protective Services

1. Allegations of criminal misconduct will be reported to law enforcement, and suspected child abuse must be
reported to Child Protective Seces, pe required timelines. The schoolust also investigate for the

purpose of determining whetheletie has been a violation ofthe 8 o 0| 6 s

enforcement or CP& also investigating. All chool personnel must cooperatdth investigations by
outside agencies.

2. In addition to, or instead of filing a harassment, intimidation or bullying complaint through this policy, a
complainant may choose to exercise other options, including but not limited to filing a complaint with
outside agencies or filing a private lawsuit. Nothing prohibits a complainant from seeking redress under
any other provision of the Ohio Revised Code or common law that may apply.

Avrticle X

Training

1. Orientation sessions for students shall introducelents of this policy and procedure. Students will be
provided with ageappropriate information on the recognition and prevention of harassment, intimidation or
bullying, and their rights and responsibilities under this and other school policies, yrexcatd rules at
student orientation sessions and on other appropriate occasions. Parents will be provided with information
about this policy and procedure, as well as information about other school rules and disciplinary policies.
This policy and proagure shall be reproduced in student, staff, volunteer and parent handbooks.

2. Information regarding the policy on harassment, intimidation and bullying behavior shall be incorporated
into employee and volunteer training materials and with direct contacstuitlents. Time spent by school

Policy or Procec

employees in the training, workshops or courses shall apply toward any state or school mandated

continuing education requirements.
School personnel members are encouraged to address the issue of harassment, intimidatllyngrid

other interaction with students. School personnel may find opportunities to educate students about bullying
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and help eliminate bullying behavior through class discussions, counseling and reinforcement of socially
appropriate behavior. Schawmérsonnel should intervene promptly whenever they observe student conduct

that has the purpose or effect of ridiculing, humiliating or intimidating another student or school personnel,
even i f such conduct does nott  meient itrhied dtoiramalord elf uIn

The School prohibits all acts of hazing. Hazing, like other violent and disruptive behaviors, is conduct that disrapts both
studentdés ability to | earn anidadafeandGuddndgronméns abi |l ity to

Hazing or hazing activity means doing any act or coercing another, including the victim, to do any act of initiation into any
student or other organization that causes or creates a substantial risk of causing megttarhzrm to any person.

For purposes of this Antilazing policy, mental harm means mental stress, anxiety, physical injury, sickness, injury to
feelings, humiliation, mental anguish, and/or depression, connected to and arising from the hazing Retimitgsion,
consent or assumption of risk by an individual subjected to hazing does not lessen the prohibition contained in this policy.

Hazing activities of any type are inconsistent with the educational process and are prohibited at all timessredardle
whether the activity occurs on or off of property owned, used or controlled by the School, so long as the hazing activity is
in any way connected to the activities or incidents that have occurred on property owned, used or controlled by the school
This policy will be actively enforced at all times.

Hazing is a violation of School policy separate and distinct from harassment or other prohibited conduct. No student,
including leaders of student organizations, may plan, encourage or engage inzemy dwivity. Students having
engaged in hazing activity and who fail to abide by this policy are subject to disciplinary action including suspension,
expulsion, removal or permanent exclusion as set forth elsewhere in this policy manual, and mdg fw@ kabl and

criminal penalties pursuant to State law.

Staff isto be particularly alert to possible conditions, circumstances or events, which might include hazing. If hazing or
planned hazing is discovered, involved students are informed bysitwvdring Staff member of the prohibition contained

in this policy and are required to end all hazing activities immediately. All hazing incidences are reported immediately to
theDeans, Principals and/or Head of School.

No Staff shall encourage, pernmitpndone or tolerate any hazing activities, and Staff who fail to abide by this policy may
be subject to disciplinary action and may be liable for civil and criminal penalties pursuant to State law.

R.C. 2307.44, 2903.31; 3313.661

Gangswhich initiate advocate or promote activities which threaten the safety orbe@lh of persons or which are
disruptive to the School environment will not be tolerated by the School. The Board believes gangs or gang activity
create an atmosphere wherelations of School policies and regulations as well as laws may occur.

Incidents involving initiations, hazing, intimidations and/or related activities of such group affiliations which are
likely to cause bodily danger, physical harm, or personal degwadat disgrace resulting in physical or mental
harm to Students or Staff are prohibited.
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The Board directs the administration to prohibit any Student wearing, carrying or displaying gang paraphernalia or
exhibiting behavior or gestures which symbolize gganembership or causing and/or participating in activities
which intimidate or affect the attendance of another student. Such behaviors will be subject to disciplinary action.

The Staff shall be provided with the necessary information that will enabtetthé@entify symbols used by those
involved in gangelated activities which include things such as hand signals, symbols, colors, apparel, jewelry
and/or any other pertinent gang related information.

The School recognizes that the miso$erugs is a serious problem with legal, physical, and social implications for
the whole community.

For purposes of this policy, "drugs" shall mean:

1. all controlled substances as so designated and prohibited by applicable Federal and Ohio law;

2. all chemicals which release toxic vapors;

3. all alcoholic beverages;

4, any prescription or patent drug, except those for which permission to use in school has been

granted pursuant to Board policy;
5. anabolic steroids; and
6. any substance that is a "lcakke" to any of the above.

The School prohibits the use, possession, concealment, or distribution of any drug or aejatiedgparaphernalia,
as the term is defined by law, on School grounds, on School vehicles and vehicles used fesfctsooed evest
and at any Schoalponsored event.

The School's drug prevention program:
1. Emphasizes the prevention of drug use;

2. Provides for a comprehensive, aggpropriate, developmentalbased drug and alcohol education
and prevention program which:

a. addreses the legal, social, psychological, and health consequences of drug and alcohol
use;
b. provides information about effective techniques for resisting peer pressure to use illicit

drugs and alcohol,

C. assists students to develop skills to make resp@ndidgisions about substance abuse and
other important health issues;

d. promotes positive emotional health, setteem, and respect for one's body;

e. advises students that the use of illicit drugs and the unlawful possession and use of
alcohol is wrong ad harmful; and

f. meets the minimal objectives as stated in the essential performance objectives for health
education as established by the State Department of Education.
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Disciplinary sanctions, up to and including expulsion and referral for prosecwiibbe imposed on students who
violate this Policy.

The sanctions may include, together with punitive action, voluntary referral to appropriate persons or agencies for
screening and assessment. Such referral may only be made to qualified and pragreséd lindividuals or
programs.

The School will provide information about any drug and alcohol counseling and rehabilitationeamid/nerograms
available to Students and will direct Students and their Parents to the appropriate programs.

This policy seres as notification to parents and students that compliance with this policy and other standards of
conduct is mandatory.

The Principal(s) and/or Head of Schowill conduct a biennial review of the School's program to determine its
effectiveness and impleant changes as needed and to ensure that disciplinary sanctions are consistently enforced.

The School will provide a Student assistance program which includes guidelines for prevention, intervention,
referral, treatment, and afteare. Such a program muse comprehensive in nature addressing all issues affecting
students' academic, social, and emotiamgll-beingin the educational setting which may negatively affect behavior
and interfere with their ability to learn.

The School's policies and procedaiien Search and Seizure, Suspension and Expulsion, and Permanent Exclusion,
among others, will be are complied with fully in dealing with students suspected of drug use or possessing or
distributing drugs in School.

The School shall develop a curriculuor fnstruction in the harmful effects of and legal restrictions against the use
of drugs of abuse, alcoholic beverages, and tobacco for students at each grade level and condustrsiaeh in
training programs for Staff members necessary to ensure efféaetiching about drugs and assistance to Students
with drug problems.

The Principal@nd/or Head of Schopkhall establish administrative guidelines necessary to implement this policy.
Such guidelines shall ensure that the proper notice regarding thef asabolic steroids is posted in all School
locker roomaused by students in all grades applicable.

21 USC § 806.

The School recognizes that the privacy of students may not be violated by unreasonable search and seizure and
directsthat no student be searched without reason or in an unreasonable manner.

The School acknowledges the need foSohool storage of student possessions and shall provide storage places,
including desks and lockers, for that purpose. Where locks are pdofod such places, students may lock them
against incursion by other students, but in no such places shall students have such an expectation of privacy as to
prevent examination by a School official. The Board may requirtineipal(s) and/or Head &choolto conduct

a regular search at least annually of all such storage places.

Students have no expectation of privacy with respect to the use of the internet, intransiibr dRoutine
maintenance and monitoring of the School network system maytée#ttk discovery that a student has or is
violating School policy or the law. Violations of School policy, the student code of conduct or the law may result in
severe penalties, up to and including expulsion.

Family Handbook — Eff. June 2018



School authorities are charged with the resjfality of safeguarding the safety and wieling of the students in

their care. In the discharge of that responsibility, School authorities may search the person or property, including
vehicles, of a student, with or without the student's consent, wletigey reasonably suspect that the search is
required to discover evidence of a violation of law or of School rules. Specifically:

SEARCH AND SEIZURE OF PROPERTY:

School lockers, desks, and property are on loan to the students and remain the proipeiBcbbol. They may be
inspected and reclaimed at any time.

Students must not keep prohibited items, including drugs, drug paraphernalia, firearms, explosives, and property
belonging to others within their lockers, backpacks or desks.

Students must opeheir lockers at the request of School officials.

When on School grounds, students and their personal property may be searched if a school official has grounds to
believe the search may turn up evidence that the student has violated or is violatimgah&daool rules.

A student shall have the opportunity to be present during the search of his or her locker, desk, or other property
unless the student is absent from School or the safety or welfare of the School or an individual necessitates a search
during the student's absence.

The search of a student's person or intimate personal belongings shall be conducteBdgn(bg Principal(s)
and/or Head of SchoolThis person should be of the student's gender and conduct the search in the presence of
anoher staff member of the same gender. However, no strip searches may be conducted by School personnel.

This authorization to search shall also apply to all situations in which the student is under the jurisdiction of the
School.

Dean(s), Principal(s) and/¢lead of Schoohre authorized to arrange for the use of a breshinstrument for the
purpose of determining if a student has consumed an alcoholic beverage. It is not necessary for the test to determine
blood-alcohol level, since the School has biithed a zero tolerance for alcohol use.

The School also authorizes the use of canines, trained in detecting the presence of drugs, Dieam(f)e
Principal(s) and/or Head of Schdwmhvereasonable suspicion that illegal drugs may be present in tlw®ISchhis

means of detection shall be used only to determine the presence of drugs in locker areas and other places on School
property where such substances could be concealed. Canine detection must be conducted in collaboration with law
enforcement autirities or with organizations certified in canine detection and is not to be used to search individual
students unless a warrant has been obtained prior to the search.

The Dean(s), Principal(s) and/or Head of Schebéll be responsible for the prompt retiog in writing of each

student search, including the reasons for the search; information received that established the need for the search and
the name of informant, if any; the persons present when the search was conducted; any substances omobjects fou
and the disposition made of them. Thean(s), Principal(s) and/or Head of Schebéll be responsible for the

custody, control, and disposition of any illegal or dangerous substance or object taken from a student.

Any student that refuses to cooperatith the Search and Seizure policy will be subject to consequences under
Category I;,Unruly Conduct in the Family HandbookAny student that refuses to comply with the Search and
Seizure policy will immediately be removed from the student populatiomsatated until a parent/guardian is
contacted. The parent/guardian is obligated to immediately report to the school teitmeehool administrators
regarding the Search and Seizure policy. The parent/guardian must then conduct the Search andoSedanespr
with his/her scholar so that the scholar may be permitted to return to the student population.
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U.S. Const. Amend. IV, XIV; Oh. Const. Art. 1 §14.

The use of tobacco presents a health hazard which can haves smsequences both for the user and the nonuser
and is, therefore, of concern to the School.

For purposes of this policy, "use of tobacco" shall mean all uses of tobacco, including a cigar, cigarette, pipe, snuff,
or any other matter or substances tluattain tobacco.

In order to protect students and staff who choose not to use tobacco from an environment noxious to them, and
because the School cannot, even by indirection, condone the use of tobacco, the School prohibits the use of tobacco
in School buitlings and School vehicles at all times. "School buildings" includes buildings owned, leased or used by
the School, and "School vehicles" includes vehicles owned, leased, used or operated by the School.

20 U.S.C. 6085084; R.C. 3313.751; Revised Code Clea3794.

The School may suspend a student for up to ten (10) days or may expel a student. In the event that the School
decides to suspend or expel a student, the student will be given a notice which states the irdpahtba expel

and the reason(s) for the suspension or expulsion. Immediate attempts will be made to contact a parent or guardian
by phone. The student may meet informally with Erean(s), Principal(s) and/or Head of Schtmthallenge the
suspensiomr expulsion. After the meetingpr if the student declines the meetitigg suspension or expulsion may

be invoked immediately. A copy of the notice of intent to suspend or expel will be mailed to the parent or guardian
within one (1) school day aftehé time of a student's expulsion or suspension. A formal hearing will be scheduled
within ten (10) business days from the date of the notice to expel.

In the event that, in the opinion of tiXean(s), Principal(s) and/or Head of Schamlstudent's presea at the

School creates a health risk, presents a danger to other persons or property or seriously disrupts the functions of the
School, the student may be removed from the premises without formal suspension or expulsion procedures with
notice and procedas to follow the removal in accordance with R.C. §3313.66.

A student shall be expelled for one (1) year for bringing a firearm to the School or onto School Property (any
Property owned, used or leased by the School for School, School extracurriculaookrglated events)

The specific circumstances under which Erean(s), Principal(s) and/or Head of Schaaly modify a one (1) year
expulsion could include:

1. a recommendation from the group of persons knowledgeable of the student's educational needs in
accordace with policy Suspension/Expulsion of Disabled Students;

2. the student was unaware that s/he was possessing a firearm or knife;
3. the student did not understand that the item s/he possessed was considered a firearm or knife;
4, the student bnaght the item to School as part of an educational activity and did not realize it

would be considered a firearm or knife; and
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5. the student may be eligible for participation in an alternative program.

A student may be expelled for up to eighty (80) daysskrious misconduct or rules violations, or for other just
cause.

During the period of suspension, removal, or expulsion the student may not attend or participate in any School
functions without permission from the Head of Scho®he student may ent&chool facilities only when given
permission by the Principal(s) or if accompanied by a parent or guardian who accepts responsibility for the student's
actions and/or behavior at the facility.

The Board also authorizes tBean(s), Principal(s) and/or Heafl Schoolto suspend a student from any orai
curricular or extracurricularactivities for misconduct or rules violations. The length of suspension shall be
determined by th®ean(s), Principal(s) and/or Head of Schooinmensurate with the seriousseof the student's
misconduct or rules violations in accordance with the discipline code.

If the Dean(s), Principal(s) and/or Head of Schdeterminethat a student's behavior on a School vehicle violates
School rules, s/lhe may suspend the student frcho@ bus riding privileges for the length of time deemed
appropriate for the violation and remediation of the behavior.

The Board authorizes theean(s), Principal(s) and/or Head of Schtmlprovide for options to suspension of a
student from the Schoathich shall include a program whereby a student performs community service either in lieu
of or as a part of a suspension or an expulsion.

The Board designates tieean(s), Principal(s) and/or Head of Schaslits representative at all hearings regarding
the appeal of a suspension. The Board or the Executive Committee will hear the appeal of an expulsion.

The Dean(s), Principal(s) and/or Head of Scheb&ll be responsible for implementing this policy and ensuring
compliance with applicable laws.

A copy d this Policy is to be posted in common areas of the School and made available to students and parents upon
request.

SUSPENSION

The following procedure does not apply tesichool suspensions. Thean(s), Principal(s) and/or Head ®¢hool
maysuspend a student if the following procedure is met:

1. Prior tothe imposition of the suspension, a writemverbalNotice of Intent to suspend will be
given to the student, which contains the following:

a. The reasons for the intended seispion; and

b. If the suspension is based on one of the serious criminal offenses for which permanent
exclusion is allowed, and if the student is age 16 or older, the notice must also indicate
the possibility that th®ean(s), Principal(s) and/or Head ®¢hoolmay seek permanent
exclusion.
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2. The student must be allowed an informal hearing fieefte Dean(s), Principal(s) and/or Head of
Schoolto challenge the reasons for the intended suspension or otherwise explain his actions. The
student is not entid to call witnesses at this informal hearing.

3. Within one school day after the suspension is imposedDé#an(s), Principal(s) and/or Head of
Schoolshall provide written notification to the parent, guardian, or custodian. The notice must
contain he following:

a. The reasons for the suspension;

b. Notification of theright to appeal to the Boaut its designee;

C. The right to representation at all appeals;

d. The right to a hearingefore the Boardand

e. The right to request that the hearlmg held in executive session.

If the suspension is based on one of the serious criminal offenses for which permanent exclusion is allowed, and the
student is age 16 or older, the notice must also itelitee possibility that the Dean(s)/Principal(®&d of
School(s)may seek permanent exclusion.

Suspensions imposed during the last ten days of the school year may be carried over into the following school year.
However, only thédean(s), Principal(s) and/or Head of Schaaly impose a carryover susis#on.

EXPULSION
TheDean(s), Principal(s) and/or Head of Schmaly expel a student. The following procedure is required:

1. Prior to the imposition of the expulsion, tHgean(s), Principal(s) and/or Head of Schoulst
provide not only the student, balso the parent, guardian, or custodian written notice of his
intention to expel. The notice must include the following:

a. The reasons for the intended expulsion; and

b. The time and place for a hearing, which must be not less than three nor mofigghan
school days after giving the notice, unless the period is extended bipeiue(s),
Principal(s) and/or Head of Schoal the request of the student, his parent, custodian,
guardian or representative. The parent, guardian, or custodian must beitsentatice
of any extension, and the subsequent notice should contain the same information required
in the original notice.

C. If the student is age 16 or older and the expulsion is for one of the serious criminal
offenses for which permanent exclusianallowed, the notice must also indicate the
possibility that the Principal(s)/Head of School(s) or Deanf®y seek permanent
exclusion.

2. A hearing must be scheduled not less than three or more than five school days after giving the
notice, for thestudent and his parent, guardian, custodian or representative to appear in person
before theDean(s), Principal(s) and/or Head of Schtmthallenge the reasons for the expulsion
or otherwise explain his/her actions.
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Within one school day after theulsion is imposed, thBean(s), Principal(s) and/or Head of
Schoolshall provide written notification to the parent, guardian, or custodian of the studkent an
the treasurer of the Boadd the expulsion. The notice must include the following:

a.

b.

The reaons for the expulsion;

Notification of the right to appeal to the Boadits designee;

The right to representation at all appeals;

The right to an appeal hearing before the Board or its designee;

The right to request that the hearinghedd in executive session;

If the expulsion is based on one of the serious criminal offenses for which permanent
exclusion is allowed, and the student is age 16 or older, the notice must also indicate the
possbility that the Dean(s), Principal(s)/Headf School(s) may seek permanent

exclusion;

When theDean(s), Principal(s) and/or Head of Schempels a student for more than
twenty days or for any period of time extending into the next semester or school year, the
School shall provide, along witthis notice, the student and his parent, guardian or
custodian with information about services or programs offered by public and private

agenci es

t hat

wo r k toward i mproving t hose

behaviors that contributed to the ineidt giving rise to the expulsion. The information
must include names, addresses, and phone numbers or the appropriate public and private

agencies.

During the period of expulsion, the School may, but is not required to, continue educational sendces in
alternative setting. ThBean(s), Principal(s) and/or Head of Schao# required to follow through on expellable
offenses even if the student in question withdraws from thedgirior to the hearing adecision. TheDean(s),
Principal(s) and/or Hed of Schoomay apply any remaining part or all of the period of expulsion into the following

year.

RC 3313.66662; 3321.13(B)(4); 4510.32( B); 20 USC 7151(b)(1); NCLB 4141(b)(1).

The schoobelieves that children and youth who begicteday as healthy individuals can learn more and better,

and are more likely to complete their formal education.

The School also believes that healthy staff can more

effectively perform their assigned duties and model appropriate wellness behavioradimtst This policy
encourages a holistic approach to student wellness.

The Wellness Policy creates a school environment that protects and promotes the health of our students. Our
commitments to providing nutrition education and regular physical actastyyell as access to nutritious foods for
all students, are described in the policy.

NUTRITION
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Academic performance and quality of life issues are affected by the choice and availability of good foods in the
School.  Healthy foods support student pbgkigrowth, brain development, resistance to disease, emotional
stability and ability to learn.

Nutrition guidelines for all foods offered by the School, shall require the use of products that are high in fiber, low in
added fats, sugar and sodium, and/agrin appropriate portion sizes consistent with USDA standards. Menu and
product selection shall utilize student, parent, staff and community advisory groups whenever possible. Nutrition
policies and guidelines for reimbursable meals shall not be mastadctive than federal and state regulations and
guidance. A la carte offerings to students shall be nutritious and meet federal recommended guidelines and shall be
selected with input from students, parents and staff. All beverages served in thesBalidntlude: water, 100%

fruit juice, noncarbonated drinks with less than 150 calories per containeifahdow-fat, plain or flavored milk,

other norcarbonated drinksNutrition services shall support classroom activities for all students tiatisnhands

on applications of good nutrition practices to promote health and reduce oBasiljies can support by adhering

to guidelines provided upon each special event regarding restrictions on food and beverages that can be brought or
supplied to tk school for such events.

HEALTH EDUCATION AND LIFE SKILLS

Healthy living skills shall be taught as part of the regular instructional program and provide the opportunity for all
students to understand and practice concepts and skills related to heaithigomoand disease preventiohe
schoolshall provide for an interdisciplinary, sequential skthsed health education program. Students shall have
access to valid and useful health information and health promotion products and services. Stutlbaisesha
opportunity to practice behaviors that enhance health and/or reduce health risks during the school day and as part of
before or after school programs. Students shall be taught communication, goal setting and decision making skills
that enhanceersonal, family and community health. Some of the activities stiuatentsparticipate in and are

exposed to, may be but not limited to:

1. Physical Education classes

2. Music class designed to include physical activity
3. Healthy meal education

4. Wall spacedediated to eating healthy and exercise

5. Mandatory policy for Foods of Minimal Nutritional Value (FMNV
PHYSICAL EDUCATION AND ACTIVITY

Physical education shall be taught by a qualified School staff member. Physical education and physical activity
shall be aressential element of each School's instructional program. The program shall provide the opportunity for
all students to develop the skills, knowledge and attitudes necessary to participate in a lifetime of healthful physical
activity.

PHYSICAL EDUCATION PROGRAM

The physical education program shall be designed to stress physical fithess and encourage healthy, active lifestyles.
The physical education program shall consist of physical activities of at least moderate intensity and for a duration
that is suficient to provide a significant health benefit to students, subject to the differing abilities of students.
Participation in such physical activity shall be required for all studeBteh instruction may be provided through
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formal physical education ceoses, integration into other courses, regularly scheduled intramural activities, and/or
regularly scheduled scheuwlide activities.

FAMILY, SCHOOL AND COMMUNITY PARTNERSHIP

Long term effective partnerships improve the planning and implementation of peattition projects and events

within the School and throughout the community. Family, student and community partners shall be included on an
ongoing basis in School wellness planning processes. The equality and divetbtysohoolkhall be valued in
planning and implementing wellness activities. Community partnerships shall be developed and maintained as a
resource for School programs, projects, activities and ev&hes schoolshall actively develop and support the
engagement of students, familiasd staff in community health enhancing activities and events at the School or
throughout the communityThe schookhallappoint a staff member to assure that the school is complying with this

policy.

Students mustteend school in ater to learnThey must come to school daily and they must be on time. State law
is clear: No parent, guardian, or person having care of a child of school age shall violate any provision of those laws
which govern school attendance.

GENERAL POLICY

Studens enrolled in the School must attend School regularly in accordance with the laws of the State. The
educational program offered by the School is predicated upon the presence and punctuality of the student and
requires continuity of instruction and classno participation. Students that miss an excess ohtwuws in a given

school day maye considered absent and not tardy for that particular school day.

Attendance shall be required of all students enrolled at the School during the days and hoursStiaiahis in
session. Attendance need not always be within the School facilities, but a student will be considered to be in
attendance if present at any place where School is in session by authority of the Board.

EXCUSED ABSENCES

Absences due to the folving will be excused:

i Personal physical illness such as to prevent attendance at School. Students who miss two or more
consecutive dayswstr et urn to school with a physicianbs no

i Personal mental illness such that the student will not benefit fretruation.

i Quarantine of the home.

1 Death in the family.

1 Observance of religious holidays.

1 Court subpoena.
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i Instruction at home from a person qualified to teach the branches of education in which instruction
is required.

i An emergency or set of circumstanagich in the judgment of thBean(s), Principal(s) and/or
Head of Schootonstitutes a good and sufficient cause for absence.

Upon return to School, the student must provide to the School, a written statement from a parent, of the cause for
absence, or thabsence will be considered unexcused. Dhan(s), Principal(s) and/or Head of Schasderve the

right to verify such statements and to investighte cause of each single ebse. Under the Missing Child wa

parens are required by law to calhg school to notify the schoolfo t he chi |l dés ngaobamence th
unforeseen absenc8tudents that miss an excess of two hours in a given school day will be considered absent and

not tardy for that particular school day.

WITHDRAWAL

A student who failsto participate in one hundred five consecutive hours of learning opportunities will be
automatically withdrawn, unl ess the studentbés absence
voluntarily by signing a Voluntary Withdrawal form witheébean(s), Principal(s) and/or Head of School

TRUANCY

A student is habitually truant if the student is absent without a legitimate excuse for 30 consecutive hetikefour
(4-5) or more consecutive School days, for 42 or more hours or six (6) orSobo®l days in one (1) month, or 72
or more hours or ten (10) or more School days in one (1) School year.

A student is excessively absent if the student is absent without a legitimate excuse for 38 or more hours-or for five
six (5-6) or more School days one (1) month, or 65 or more hours or seeght (%-8) or more School days in one
(1) year.

Legitimate excuses for the absence of a student otherwise habitually or chronically truant include but are not limited
to:

1. the student was enrolled in anotlsehool;

2. the studentdés absence was excused in accordance

3. the student has received an age and schooling certificate.
I f the student is habitually truant andendahce theBoardent 6s
authorizes th®ean(s), Principal(s) and/or Head of Scholnform the student and his/her parents of the truancy
record and the Boardds i ntent tthoe nsottuidfeyn ttdhse elxucdegses iovfe tal

The Dean(s), Principal(s) and/or Head of Schoohy act as the School 6s attendance
permitted by | aw. The School s attendance officer she
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authorized under Ohio lgwto serve warrants, to enter places where children of compulsory School age are
employed, and to take such other actions as may be necessary to enforce the compulsory education laws.

TheHead of SchoolPrincipal(s) and Dean(s) are also authorized tdo#staa parent education program for parents
of students who are habitually truaminy parent assigned to the program who does not complete the program is to
be reported to law enforcement authorities for neglect of parent education, a fourth clagseansateif found

guilty.
R.C. 83321.01; 83314.03(A)(6); §3321-131.

TARDY

Any student arriving after 8:20am will be considered tardy. A total of 7 tardies will result in a warning and
justification hearing.A tardy arrival or early departure whielxceeds 2 hours may constitute an absence.

TOTAL MINUTES

Ohio Law mandates that a student who misses 105 hours of consecutive learning opportunities provided by a charter
school is automatically withdrawn. The contract with the sponsor, states thateatsitho misses 105 hours of
consecutive or cumulative learning opportunities provided by the school will be automatically withdrawn.

For further information please refer to:
Section 3321.38 of the Ohio Revised Code, Failure to Send

Revised Code of SermaBill 181
LATE PICK UP POLICY

Students must be picked up within one hour after the completion of the School day. Students who are serving
detention or attending an after school program, must be ¢iokefrom the school within 15 minutesdter the
completon of the detention or school program. If the students are not picked up from adthdol15 minutesas
described above, then a school staff memberoatact thdocal police station and may contact children services.

Throughout the school year, students who are having difficulties in Reading, Mathematics, or bdb,aslkesd to

attend a Saturday School Program in accordance with the academic caleédatairday School Program is
MANDATORY for students who havieeen selected to attend. Written notice will be sent home with the student and

a reminder phone call may be made in order to remind parents and guardians to get their child to school on Saturday
mor ning. Ultimatel vy, it bilitytogebtee clpldtosshool. or guardi ands r e:

It is imperative that you make sure your child is in school on designated Saturday School sessions. If you are unsure,
for any reason,hen please call thBean(s), Principal(s) and/or Head of Schiml clarification. Not knowing or
forgetting is not a sufficient excuse for your chil dbs
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TRANSPORTATION

Transportation to and fromschosli t he par ent 6s r easspootatiegnioftions availablEheréiser e ar
no valid excuse to miss school. Maibackupplan for the failure of your vehicle. Parsshould learn the RTA

route and ride it to school with your chiifinecessary. Not being served by the,laisany time and for any reason

does not eliminate t heechldtoscmbldés responsibility to get

HOURS OF OPERATION

The schoolwill conduct classe between the hours 8f30am and 3:3pm. Students must be present by 8:20 am to
be considered on timeSaurday classes will be between 8280 and 11:30a for designated students onlyfter
school tutoring, homework club/ aettion will take place between 4pand5pm.

STUDENTS WITH SPECIAL NEEDS

All students are expected to follow the Code of Conduct. Federal and state law provide certain procedural rights and
protections relatingp discipline of students who have been identified under such laws as having special needs based
upon a disability. A copy of these rights may be obtained frorb&a(s), Principal(s) and/or Head of School
Intervention Specialist

These policies @ not all inclusive and may be amended at the discretion ofean(s), Principal(s) and/or
Head of Schoolwith acceptance by thBoard of Directors These policies are guidelines for acceptable behavior
and for general safety of the students. Thesdiges are in line wih the mision and vision

STUDENT MEALS

All students will be provided with healthy schaokals for breakfast and lunci$tudents may bring a lunch from

home if they choose. No foods of minimal nutritional value are acceptables Thheans al | ijunk food
by a reasonable person. In this case the reasonable peopleReariis), Principal(s) and/or Head of School

Please do not allv your children to bring following food types to school for lunch or breakfast:

1 Chips
1 Sada (Pop)
1 Candy

Parents should call theDean(s), Principal(s) and/or Head of Schoaidr school office if their child has certain
dietary needs.

FIELD TRIPS

During the school year, classes may participate irobgthool activities that correlate withe educational
program. Upon enrollmeppp ar ent s are requested to sign a Field Trip
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file. Thereafter, parents wil!/l not be required to sign
Parentswill be informed in advance of plans for any trips, describing the time and destination.

The dress code for field trip days will be the school uniform, unless written pernisgianted by th®ean(s),
Principal(s) and/or Head of School

Pareis may visit classeswith the school reserving the right to ask yherent to leave at the discretion of the

Dean(s), Principal(s) and/or Head of SchoBlar ent s must sign in at the office
schoolDean(s), Pringal(s) and/or Head of Schobéfore visiting the building and classrooms. During visitation,

parents are asked to be respectful of the instruction and learning that is occurring and refrain from interrupting these
processesPlease refrain from visitinthe campuses during first three weeks of any school year.

It is the purpose of this handbook to provide a framework for understanding. It may, however, be useful to have a
quick checklist of parental responsibilities relativeyto ur chi | dds education in one pl
l'ist Iis provided. I't is the school 6s expectation that |

1. Be familiar with the published school calendar, noting specifically which days school is iansassi
which days it is not.

2. Notify the school (via a call to the office) the day before or the day of a student absence.

3. Speak regularly with your child about his/her school attendance, absence, and tardiness.

4. Attend parenteacher conferences

5. Monitor your <childds school performance in each cl ass.
6. Please converse regularly with your child and as needed witiehiindividuateachers.

7. Make sure your child schedules enough time for proper rest each evening, but especially on those evenings
prior to s¢ool days.

8. Establish a rising time each morning school is in session, which allows your child time to prepare for
school, to travel, and to arrive safely and on time.

9. Familiarize yourself with the Code of Conduct and Attendance Policy.

10. Attend and particip@ in meeting with théean(s), Principal(s) and/or Head of Schadlen educational
placement of your child needs to be reviewed.

PARENTAL FEEDBACK

The School is committed to ensure that the communication received by the school is handled effectively. This
includes receiving, interpreting, and responding to parental input, request for information, and concerns. Community
feedback, critiques, and complaints, whether written or verbal, will be taken seriously by the school administration
and will be dealt wh promptly. At or near the end of the school year, parents will be asked to complete a
comprehensive satisfaction survey designed to assist the school in assessing areas where improvement may be
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necessary. Also, parents who choose to remove their chitdtfre school will be asked to participate in an exit
interview or to complete a sur vey Theschdodstcemmitiédioe t he r e a:
constant improvement of services. These surveys will assist the school in improvingatsape

Every attempt will be made to retuati calls (positive or negativeyithin a 24 hour period.

If you have a complaint, you should address it directly with the designated administrator. If the initial conversation
does not resolve the issue uymayrefer the matter to thBean(s), Principal(s) and/or Head of Schdolextreme

situations, unresolved issues may be referred to the School Board Representative. At this level, you are requested to
submit a request for remedy in writing to the schaftite.

REPORTING STUDENT PRGRESS

Communication between the home and school helps bind the student, parents, guardians, teacher, and administration
into a team working toward a common goal. The following section explams sbthe means by which the school
attenpts to report student progress.

At any time parents may call tiean(s), Principal(s) and/or Head of Schimoschedule a time to ratand discuss
t hei r progressl d 6 s

ENROLLMENT TESTING

Ohio Law requirstesing of all students within 30 days of enroliment in the school. The tests are used to determine
grade level placement. The decisions are final.

TESTING

All lessons and coursework will be bdson the State of Ohidontent Standardesnd Common Core Staads To
prevent gaps in knowledge acquisition, regular testing is administered as a method of assessing student needs and
progress.

STANDARDIZED TESTS

Standardied tests are given to aliudentsThe results on these tests give the school a benchorastutient
academic standing relative to their peers within the school and across the couneyexibawl tests are given
againeach spring so we clengtudna grewthr e each student 6s

STATE ASSESSMENTS

The schoolwill administerall testsmandated by the Ohio State Legislature. These tests show how our students are
performing relative to the st at edistrictsimtheStateeStatke mandated nd r e
assessmentsill be administeredn every school year ithe fall and springfor Third Grade until otherwise decided

by the Department of Education. The KRAI be administered in the fall each ye&eading Diagnostics will be
administered to all students in grades Kindergarten through Third by Septenmifez8h yearReadingand Math
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Diagnostics will be administered each year to students in grades Kindergarten thighthh All state assessments
will be administered to all students in grades Third through Twelfth.

PROGRESSRREPORTS

Progress Bports aredesigned to inform parents of potential academic problems their child(ren) may be
experiencingThesereports may be used as well to acknowledge students who are doing outstanding work, such as a
student who maintagian A+ average or a student who is magksignificantacademigrogress due to exceptional

effort. For those students who are working very hard and making significant progress, the goade caseis not

the issue, since the student is being measured against his/her own poRnatigies Reports will beavailable for

review through the online gradebook.

HOMEWORK

Each student is expected to complete all of his or her assigned homework. If a student comes to class without
having completed the homework, he or sl serve a detention that evening for studen grades third through
twelfth. Completed lonmework includesquality of work, all assignments from teachers completed, and a

parent signature. If one or more of these requirements is missing homework vl be considered incomplete and
a detention will be assignéd studets in grades third through twelftiParents of students in grades Kindergarten
through Second will be notified of homework infractions and appropriate consequence. For all stxdesssye
homework misses may result in consequences up to and including expulsion from school.

If a student is lasent but has failed to notiffjte school in advance and brings a note upon his or her return, the
student will need to complete the homewar® later than one day after his or her return. If the student is absent
without prior notice or fails to bring a note upon his or her return, the homework assignment will be considered
missing and cannot be made up.

PROGRESS MONITORING ASSESSMENTS, TES'S, OR CLASSROOM EXAMS/QUIZZ ES

If a student is absent on the day of an exguig, ortest,but had notified the school in advance or brings a note
upon his or her return, the student sliobe pepared to thke the quiz, exam, destthe day he or she reins. If the
student is absent without prior notice or fails to bring a note upon his or her tetuaxam, quiz, aiest will be
considered missed and cannot be made up.

In extreme situation®ean(s), Principal(s) and/or Head of Schadl make a deision concening make up of the

work. It the missiorio always maksurethast udent s & a c #sheuadailying resason luekirsl gvery s
policy.

CLASSROOM BEHAVIOR

Upon entering the classroom, students should take their seats quietly and wittareimce, begin their worknd
on certain days place their homework on their desk for collection.
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During class students should unstand that there are certain necessary procedures that must be in place in order for
effective learnindo place. These rules will be posted in all classrooms, hallways, and the lunchroom/common
areas.

The following are the five rules forhich a student will receiva suspensioif they frequently violate (three times
in one day or five times in one weekschool wide policyi The Dean(s), Principal(s) and/or Head of Schel
use professional discretion). Consistently violating the school wide rules is a Category | violation:

ADi sorderly Conduct

Students must not break classroom or school rules. ifagynot keep teachers from teaching and students
from learning. Students who cause a disruption in the classroom by talking, making noises, throwing
objects, or otherwise distracting one or more of their classmates is engaging in disorderly conduct. If the
teacher is prevented from starting an activity or lesson or has to stop what he/she is doing to try to stop the
distractive behavior, then the behavior is considered disorderly. Leaving the classroom without permission
and inappropriate displays of afféah are also considered to be disordechio nduct . 0

THIS IS A VERY STRICT SCHOOL; HOWEVER, ALL RULES AND POLICIES WILL ALWAYS
REMAIN CLEAR AND TRANSPARENT TO STUDENTS AND FAMILIES.

CLASSROOM AND COMMONAREA RULES

1. | will follow directions the first time.

2. 1 will listen carefully and keep my eyes on the speaker.

3. 1 will raise my hand to speak and wait to be called upon.

4. | will respect my classmates, my teachers, and my materials

5. I will stay on task, and always do my personal best.

Decisions rgarding student promotion to the next grade are made on a case by case basis, after careful consultation
with each studentds teachers. St u dlleProgress Monitering r e cei v e
Assessmentand in class subjectsd haveexcellent attendance in each of their core academic classes in order to be
considered for promotion to the next graddditionally, any student in grades Kindergarten through Thirdatet

identified as being nedn-track to attain the appropriate lewdlreading for their current grade level as determined

by the Reading Diagnostic Assessment may be retained in their current grade level in accordance with ORC

3313.608(B)(2)(a) if the appropriate level of reading is not attained by the end of theysdnool
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When necessarthe schoolvill send home a letter to families of students failing or strugghirtgeir classe$

based on the progress monitoring assessment d@aia lettemwill indicate that unless work habits, effort, and
achievement impra, The student may be retained in their current grade level. Instructional services may be
provided and/or required includiragtendince inafter school tutoring and Saturday school until the student shows
improvement.Student improvement will be monitxat by teachers, administrators and parents.

These letters and will continue throughout the year until the core academic teachers and administration feels that the
students at a satisfactory level academically.a student completes the school yearaompliance with the

attendance police and has achieved the required scores academically, then the student will progress to next grade.
Otherwise, the student will be retained in the same grade the following $eaients that are retained in

compliance \ith the Third Grade Guarantee policy may be subject to grade elewvatioa inclusion in additional

academic servicesStudents that are retained in compliance with the Third Grade Guarantee policy may be subject

to mid-year promotion if he/she demoretts proficiency in all areas he/she was previously retained for.

PARENT TEACHER CONFE RENCES

At any time parents may request a conference by calling the school and spetkihg Dean(s), Principal(s)
and/or Head of School

BUILDING SAFETY

There are aumber of basic procedures the school needs to take in order to ensure the safety and security of its
students and staff. C o 0 p e rwayin goananteeimg tleavtleebysioesseobsshoghia r t - wi |
under way.

CLOSED CAMPUS

Under nocircumstances are students permitted to leave the caatparsy time without permission and themly

under the escort and supervision of an authorized adult. All doors to the building will be locked and secured using
security camerasStudents shoulde aware thahe school haseighbors and we should be respectful and courteous
of their needs.

VISITOR POLICY

All visitors are required to sign in after reporting to the main office. At that timevisitor will be given a visitors
pass and shoulde worn at all times whé on the schodls ¢ ampus. Any visitor who does
is found in the building without a visitords pass wil/l

In case of an emergency, parents or guardians should contaditheffite either by phone or in person. Under no
circumstancesshould parents or guardians attempt to contact students in their classroperson or attempt to
withdraw students from the building without notifying and receiving permission fromdha(s), Principal(s)

and/or Head of Schoaolr other administrative official.

STUDENT ARRIVAL AND DISMISSAL
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Studens should notarrive at school earlier than 7:48n. At dismissal, students should either leave the school
building, or attend the schoblsponsored activity of their choic&tudents may not loiter on the school premises if
they are not engaged in a school sponsored event.

INCLEMENT WEATHER

The school vice mail willbeanautomated a¢indant befor&:00am and after D0 pm.

In case ofin emergengyplease call the school numbén the event of inclement weather and snow dtoes,
schoolMAY close with the local school district, but also may make the decision to close regardless if the local
district ha closed Please tune to localdi or television stations for updated informat{@hannel 8 and Channel
5). Each school will be listed by individual name regarding any closings or notifications.

EARLY DISMISSAL POLICY

Unless a parent or guardian has contacted the school in advahpeogided a signed note to the school explaining
the situation and the school has granted permission, no student will be dismissed early from school. In addition, the
parent or guardian must sign out with the main office before removing the studerscfiool grounds.

Unless it is an absolute emergency, parents must wait until the appropriate dismissal time.

In order to minimize disruption to class, we ask that notification regarding early dismissal basfsde advance
as possible, but no latdran 8am of the dagf theearly dismissal. We also ask that doctor and dentist appointments
be limited to norschool hours to avoid students missing irreplaceable class time.

In case of an emergendi§ a student or staff membeees fire or smells smokke orshe shoulgull the fire alarm
located at either end of the corridor. Upon hearing the alarm, school staff will asseméhsstudheclass rooms
and proceed out of building according to the fire evacuation plan posted¢h room. Students should follow the
direction of the staff, who will verify the safety of the procedure. Afteerdents should follow the direction of the
staff who will lead them outside, line the students up by class, and take attendance.

Students may either eat school lunch and milk from the school or bring their own lunches from home. The school
does not have its own cafeteria or kitchen, so we have arranged for a catering service to bring in either hot meals or
bag lunches evg day.

Since schol lunchesare preparedff i site, the school must have an accurate number of meals to order, and must
place that order with the caterer one week in advance of the fiea monthly menu will be sent home every week
and posted in capicuous places around the school building.

Lunch will be seved eachto all students in their classrooms or the comrarea. Lunch monitors, tiincipals,
Deans and designated teachers will supervise the meals andiclgrat the end of each Icin period.
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The school will participate in the National School Lunch Program, which provides free or reduced price lunches and
free milk to eligible students. At the beginning of the school year, each family vgiVeea table describing
eligibility and an application to participate in the program.

MEDICAL RECORDS AND HEALTH SERVICES

Ohio state law requires all students enrolling in a new school to have a physical examination before entering the
school. Befora student can enrolthe school mustdve on file the following forms:

U Birth Certificate
U CurrentShot Record

U Physicals and Medical forms

MEDIA RELEASE POLICY

Over the course of the school year, opportunities arise to provide positive publicity and information about our
network, campuses, asdholars to the general public oesfiic audiences. The schawolay receive requests from
the news media or professional persons to interview, photograph, and/or film scholars for news publications,
television or radio broadcasts, or for educationalrmittion and training or various publications and brochures
printed by the schooPermission is needed for your child to be the subject of any news media publicity or for
educational information.

By granting this pernsision, the schopincluding its emplyees and contractors, are released from all claims
resulting from the use and editing of your schol ar 6s
media outlets. This permission remains valid for all media projects occurring theisghool year in which the

form is signed. You may revoke this permission by completing a new media release form at your campus.

FAMILY INVOLVEMENT O PPORTUNITIES

PARENT INVOLVEMENT COMMITTEE

Any parents/ guardians interested in joining the parents dtb@@should contact thBean(s), Principal(s) and/or
Head of Schoaodt their respective campus

ALLERGY POLICY

Food Allergies Policy

The Board of Education recognizes that food allergies in some instances may be severe and even life threatening. As
mandated by Section 3313.719 of the Ohio Revised Code, this policy is intended to create a framework for
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accommodating students with food allergies and to reduce the likelihood of allergic reactions of students with
known food allergies while at school.

A. Parent/guardians and student responsibilities

1. Parents and guardians of students with allergies, or students with allergies age
eighteen or older, shall:

a. Notify the school principal when they become aware that their student has a food allergy ahegintiing of
each school year thereafter. The notice shall include a healthcare petdenented allergy and a diet
modification order as necessary;

b. Provide the district with prescribed emergency medications;

c. Execute medication authorizatifoxm, and/or permission to carry and satfminister epinephrine autojector
(epipen) form, as well as the following documentation, as appropriate:

I. Food allergy action plan;
li. Anaphylaxis emergency action plan;

lii. Diet order

1. Parent and gudians will be responsible for educating their students about allergy management at school.
Al'l ergy management and education includes, without
together breakfast and lunch menus and discussion efgitence required to selhonitor food products
available at other school functions and in school vending machines.

B. District responsibilities
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1. The district will cooperate in the development of a food allergy action plan for students with food
allergies. The food allergy action plan will address the actions to be taken to reduce exposure at
school, and what actions will be taken in the event of exposure. The plan shall be developed
through consultation with the school nurse, parents/guardianeoftht udent and t he st |
health care provider. The plan will be effective for the school year in which it is developed and
shall be reviewed and, if necessary, revised at the beginning of each following school year.

2. With parental consent, the distrigtll share the food allergy action plan with appropriate school staff.

3. Food will not be provided during the school day by means other than the school breakfast, snack, lunch or
vending programs except with prior consultation with the building princggalol nurse or designee of
the building principal.

4. Atleast one employee who has received instruction in the recognition of food allergy reactions will be
present when students are being served food during the regular school day.

5. Each school will pogbrocedures concerning the provision of food in staff and parent handbooks.

Asthma Policy

The School recognizes that a clear, concise policy on asthma management in school can have an impact on academic
achievement. All schools must have toapls and procedures for children with asthma and evaluate the

implementation of these plans on a regular basis. This document outlines the comprehensive and collaborative
nature of managing a childbés asthma within our school :

Background on Asthma

Because asthma is one of the most common chronic childhood ilinesses and a major cause of student absences, it is
important for schools to adopt a comprehensive, coordinated approach to addressing asthma.

A comprehensive plan includes: managementsabort systems, appropriate health and mental health services,
educational programs for staff and students, appropriate and reasonable environmental remediation and
communication systems with home and child clinicians.

These components need to be integgavith community efforts that include the medical and mental health fields,
housing and community air quality improvements, and active engagement of families.

This document links with other policies such as Medication Policy and Management of Liféehhrgallergic
Reaction policies. It is based on tHational Asthma Education and Prevention Resolution on Asthma Management
in the Schoola document that outlines basic guidelines for an asthma policy and which is supported by major
national health asgiations.

Protocol for Implementation

Role of the Parent

- Fill out appropriate asthma information on health form prior to commencement of school year.

- Complete emergency forms indicating that child has asthma and include emergency numbers.

-Meetor talk with the school |l eaders to discuss the chil
-Review with your childés primary care provider and sig
may include a combination of the following:

o Permission for school to commuate with the family, other teachers and the primary care provider.

o Authorization to dispense medication

o Consent for childés self administration of asthma me:q
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0 The Parent/guardian Asthma Questionnaire
0 TheAsthma Action Plan

- Provide the school with a pharmacy labeled supply of medications, including nebulizer medications, mask and

tubing. Most health rooms have nebulizers but are not equipped with extra masks and tubing.

- Participate in the Asthma Aci on Pl an for their child with the childés
asthma action plan to the school nurse.

- Provide a pager, cell phone or other emergency number/s.

- Assure the prachool and afteschool staff have the appropeeanformation and training.

Role of the School Administrator

- Support faculty, staff and parents in implementing all aspects of the asthma management program including self
management.

- Support the development of a schaatle policy, with input fromSchool Facilities Staff, for management of the
school environment which includes, but is not limited to:

o Review of and action on annual school inspections
0 Use of green cleaners
o Enforcement of tobacco policy

- Ensure there is a contingency plarthe case of a substitute teacher, or food service personnel who is not familiar

with the child

- Ensure that the child is placed in a classroom where the teacher is informed about asthma prevention, management
and emergency response.

- Support progran development, especially in schools with higher than state average of asthma or with large

numbers of absenteeism related to asthma.

- Review environmental inspections and ensure that all work orders occur in a timely fashion.

- Support the student sup team, the school nurse and classroom teacher in identifying children with increased
absenteeism in relation to asthma.

Role of the Student (where developmentally appropriate)
- Student signs off on setfdministration plan guidelines

-Studentcomp| et es the AStudent Breathing/ Asthma Questionnair

Role of the School:

- Ensure that all appropriate asthmedated forms are distributed to the parent and/or the primary care provider.

- Make a reasonable attempt (a minimum of two phone calls) kectall outstanding forms.

- Complete with the student (where developmentally appropriate) the Student Breathing/Asthma questionnaire.
- Develop a plan for child management in classroom, lunchroom, etc.
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- Ensure that all other staff members (inclgdaoaches) who have contact with children with asthma are familiar
with their Individual Health Care Plans on a néednow basis. Teachers should be contacted individually rather
than lists posted.

- Provide a list of students with IHéareatening a#irgies as a component to their asthma (if consent given by parent)

to all staff on a neetb-know basis (including bus drivers).

- Conduct inservice training and education for appropriate staff regarding asthnpacsys) risk reduction

procedures, and ezrgency procedures. This information should be reviewed annually, preferably in the beginning

of the school year.

- Ensure that there is a contingency plan in place in all saletaibd venues where substitutes are utilized.

- Communicate with parentsia regular basis to discuss issues relating to plan.

-Maintain childdéds medications as per the medication pol

Role of the Teacher

- Maintain access to information for all students in classroom with asthma.

- Participate in asthma awareness prsifasal development.

- Inform volunteers, student teachers, aides, specialists and substitute teachers about the child's asthma needs.
- Provide school leaders with adequate warning about sapooisored offite activities.

- Notify leaders of any comens.

Role of Offsite Staff

- Maintain awareness of all students with severe persistent asthma.

- Coaches will be told of any students on their teams who have asthma and will be trained in asthma awareness and
maximizing athletic performance.

- Allow responsible student to self medicate during practices and sports events.
- Inform substitutes about the child's food/other allergies and necessary safeguards by both verbal communication
and in an organized, prominent and accessible written format.

In accordance with the belief that all children are entitled to an education commensurate with their particular needs,
students who can exceed the grésleel indicators and benchmarks set forth in the standards mustobdedfthe
opportunity and be encouraged to do so.

The (District) Board of Education believes that such students often require access to advanced curriculum in order to
realize their potential contribution to themselves and society.

All children learn ad experience success given time and opportunity, but the degree to which academic content
standards are met and the time it takes to reach the standards will vary from student to student. The (District) Board
of Education believes that all students, inahgdadvanced learners, should be challenged and supported to reach
their full potential. For many advanced learners, this can best be achieved by affording them access to curriculum,
learning environments, and instructional interventions more commonlydeabto older peers.

This policy describes the process that shall be used for evaluating students for possible accelerated placement,
accelerated in one or more individual subject areas, promoted to a higher grade level than tregegaeees, and
grarted early graduation from high school.
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1) Referrals and Evaluation

a) Any student residing in the district may be referred by a teacher, administrator, guidance counselor, school
psychologist, or a parent or legal guardian of the student to the ptio€ipia or her school for evaluation
for possible accelerated placement. A student may refer himself or herself or a peer through a district staff
me mber who has knowledge of the referred childébés ab

b) Copies of this policy and referral forms faraluation for possible early whetgade acceleration, individual
subject acceleration, and early high school graduation shall be made available to district staff and parents at
each school building. The principal of each school building (or his ordsigrke) shall solicit referrals of
students for evaluation for possible accelerated placement annually, and ensure that all staff he or she
supervises are aware of procedures for referring students for evaluation for possible accelerated placement.

c)The principal (or his or her designee) of the referr
student 6s parent (s) or |l egal guardi an(s) to eval us
district shall evaluate all students ware referred for evaluation and whose parent(s) or legal guardian(s)
have granted permission to evaluate the student for possible accelerated placement.

d) Children who are referred for evaluation for possible accelerated placement sixty or more ataygstpe
start of the school year shall be evaluated in advance of the start of the school year so that the child may be
placed in the accelerated placement on the first day of school. Children who are referred for possible
accelerated placement sixty omore days prior to the start of the second semester shall be evaluated for
possible accelerated placement at the start of the second semester. In all other cases, evaluations of a
referred child shall be schedul & placed in the hceelerattdu d e nt 6
setting(s) at the time recommended by the acceleration evaluation coninittee committee determines
the child should be accelerated. €) A parent or legal guardian of the evaluated student shall be notified in
writing of the outcome of the evaluation process within 45 days of the submission of the referral to the
referred studento6és principal. This notification sh
evaluation process.
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f) A parent or legal guardian dhe referred student may appeal in writing the decision of the evaluation

committee to the |l ocal Superintendent within thirt.y
Superintendent shall review the appeal and notify the parent or legdlaguavho filed the appeal of his or
her final decision within thirty days of receiving

However, the student may be referred and evaluated again at the next available opportunity if he or she is
agan referred for evaluation by an individual eligible to make referrals as described in this policy.

2) Acceleration Evaluation Committee

i) Composition
(1) The referred studentdés principal (or dchis or |
determine the most appropriate available learning environment for the referred student. This
committee shall be comprised of the following:

(a) A principal or assistant principal from the

(b) A current teacher of the referreddent;

(c) A teacher at the grade level to which the student may be accelerated (with the exception of
students referred for possible early graduation from high school);

(d) A parent or legal guardian of the referred student or a representative designatpdrent or
legal guardian of the referred student;

(e) A school psychologist or guidance counselor with expertise in the appropriate use of academic
acceleration may refer a student.

(2) The acceleration evaluation committee shall be charged witlollbwing responsibilities:

(a) The acceleration evaluation committee shall conduct a fair and thorough evaluation of the
student.

() Students considered for whedgade acceleration shall be evaluated using an acceleration
assessment process approfegdhe Ohio Department of Education. The committee shall
consi der t he student 6s own t hought s on p
deliberations.

(i) Students considered for individual subject acceleration shall be evaluated using a variety
of data surces, including measures of achievement based on state academic content
standards (in subjects for which the state had approved content standards) and
consideration of t he student 6s maturity an
committee shallcordier t he studentds own thoughts on p
its deliberations.

(iii) Students referred for possible early high school graduation shall be evaluated based on
past academic performance, measures of achievement based on state acaokemic
standards, and successful completion of state mandated graduation requirements. The
committee shall consider the studentdés own t
its deliberations.
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(b) The acceleration evaluation committee shall issweritten decision to the principal and the
student s parent or | egal guardian based on
consensus recommendation cannot be reached by the committee, a decision regarding whether
or not to accelerate the studemill be determined by a majority vote of the committee
membership.

(c) The acceleration evaluation committee shall develop a written acceleration plan for students
who will be wholegrade accelerated, or accelerated in one or more individual subject areas
The parent(s) or legal guardian(s) of the student shall be provided with a copy of the written
acceleration plan. The written acceleration plan shall specify:

(i) placement of the student in an accelerated setting;

(ii) strategies to support a succesdfansition to the accelerated setting
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(d)

(iii) requirements and procedures for earning high school credit prior to entering high school
(if applicable); and,

(iv) an appropriate transition period for accelerated placement for -tgaeleaccelerated
stucents, and students accelerated in individual content areas.

For students the acceleration evaluation committee recommends for early high school
graduation, the committee shall develop a written acceleration plan designed to allow the
student to compte graduation requirements on an accelerated basis. This may include the
provision of educational options in accordance with Ohio Administrative Code-Z301
06(G), waiving district prerequisite requirements for enrolling in advanced courses, waiving
district graduation requirements that exceed those required by the state, and early promotion
to sophomore (or higher) status to allow the student to take the Ohio Graduation Test.

(1)Students who excel in school shall be permitted to complete the requiscfioren
graduation of the Ohio Department of Education and the Board of Education in less than
the normal four (4) years of senior high school. The following standards shall apply:

1. To be considered for entrance into an early graduation program, a stugstrdttain
a cumulative grade point average of 3.4 at the end of the first semester of the tenth
grade.

2. Toremain in the early graduation program, the student must maintain a 3.2
cumulative grade average.

3. No more than three credits toward graduatitay be earned in summer and/or
extension schools, and no such credits may be earned before completion of the ninth
grade.

4. A student who wishes to be accepted into the early graduation program must submit
to his/her guidance counselor a written proposalining his/her plans to complete
the Board of Education and State requirements for graduation. The proposal should
be made no later than June 1, of the sophomore year. Upon approval of the
counselor, the proposal will be forwarded to the principal wiicawange a
conference involving the pupil, his/her parents, guidance counselor, and the
principal. The decision to allow a student to enter the program shall be made by the
principal.

5. A student who does not complete the program for early graduatia be required
to carry an average of five (5) credits during the two (2) semesters of the senior year
and must complete eight (8) semesters of attendance. Once a student is accepted into
the early graduation program, every effort will be made by theddo help
him/her.
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(e) The acceleration evaluation committee shall designate a school staff member to ensure
successful implementation of the written acceleration plan and to monitor the adjustment of
the student to the accelerated setting.

3) Accelaated Placement

a) The acceleration evaluation committee shall specify an appropriate transition period for accelerated
placement for early entrants to kindergarten, giaslel accelerated students, and students accelerated in
individual subject areas.

i) At any time during the transition period, a parent or legal guardian of the student may request in writing
that the student be withdrawn from accelerated placement. In such cases, the principal shall remove the
student without repercussions from theedetated placement.

i) At any time during the transition period, a parent or legal guardian of the student may request in writing
an alternative accelerated placement. In such cases, the principal shall direct the acceleration
committee to consider othaccelerative options and issue a decision within 30 days of receiving the
request from the parent or legal guardian. If the student will be placed in an accelerated setting
different from that initially recommended by the acceleration evaluation committee he st udent
written acceleration plan shall be revised accordingly, and a new transition period shall be specified.

b) At the end of the transition period, the accel er a
shall be modified accdri ng !l vy, and the acceleration implementat:i
permanent record to facilitate continuous progress through the curriculum.

ACADEMIC PREVENTION/INTERVENTION SERVICES

The Board of Education authipes and directs the Principal to conduct academic prevention/intervention services
for all grades. Such prevention/intervention services shall include, but are not limited to, all of the following:

A. Use of diagnostic assessments to measure studentgsagveard the attainment of academic standards
and to identify students who may not attain academic standards;

B. Classroorbased intervention services to meet the instructional needs of individual students as determined
by the results of diagnostic assessits;

C. The regular collection of student performance data;

D. Use of student performance data to evaluate the effectiveness of intervention services and, if necessary, to
modify such services;

E. Required prevention/intervention services set forth in@©.883301.0711; 3301.0715; and 3313.608.
Prevention/intervention services shall be provided in pertinent subject areas to students who score below the
proficient level on a reading, writing, mathematics, social studies, or science proficiencyeseawit test or who

do not demonstrate academic performance at their grade level based on the results of a diagnostic assessment.

Intervention services shall also be provided to students whose diagnostic assessments show that they are failing to
make sdsfactory progress toward attaining the academic standards for their grade level.
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This policy shall be updated annually.
LEGAL REFS.: O.R.C. §83313.6012; 3301.0711; 3301.0715; 3313.608

Career Advising

This policy on career advising is reviewed at least once every two years and made available to students, parents,
guardians and custodians, local pestcondary institutions and school residents.

The school 6s pl aduddsmprovidngr eer advi sing in

1. Gradel evel examples that |link studentsd school work to o
2. Career and college advising to students in graek® 6

3. Additional interventions and career advising for students who are identified as at risk of groyipif school.
These include:

a. Identifying students who are at risk of dropping out of school with input from teachers, school
counselors and other appropriate school staff.

b. Developing a Student Success Plan for ea¢lskistudent that addresses bbthhe st udent 6 s aca
and career pathway to successful graduation and the role of education, when appropriate.

i. Before a school devel ops a pupilds Student Su:
parent, guardian or custodian to assist. If #tult does not participate in the plan
development, the school will provide the adult a copy of the plan, a statement of the
importance of a high school diploma and a listing of the pathways to graduation available to
the student.

4. Training for employeesn how to advise students on career pathways, including use of the tools available in
OhioMeansJobs .2 and other online sources provided by the school.

5. Multiple academic pathays through high school that students may choose to earn a high school diploma.

6. Information on courses that can award students credit.

7. Documentation on career advising for each student anc
wellasschbol s that the student may attend in the future.
academic, career and social/emotional development.

8. The supports necessary for students to transition successfully from high school to their postsecondary

destinations, including interventions and services necessary for students who need remediation in mathematics
and English language arts.

Career and College Readiness

The school will provide education and guidance that:
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meets the current needs and apttes the future workforce demands of the economy;

prepares learners to succeed in lifelong learning and careers through secondary
postsecondary programs of study that include tegiel academic and technical skills in r@ark contexts;

supports careatevelopment for all learners, career pathways for high school students;

Financial Literacy

Students in grades®&will experience the integration of economics and financial literacy within social studies
classes. Students in grade$Dwill also expegnce the integration of economics and financial literacy within
social studies classes and also have the ability to take economics and/or financial literacy as an elective.

COLLEGE CREDIT PLUS PROGRAM

Beginning with the 2012016 schol year, a secondary grade student who is a resident of this state may enroll at a

college, on a fullor parttime basis, and complete nonsectarian, nonremedial courses for high school and college

credit. This arrangement is known as the College CredisPl Pr ogr am (A Programo). Upon su
collegelevel, nonremedial coursework applicable to at least one degree or professional certification at a partnering
college, such student shall receive transcripted credit from the college, excapy fdrthe following:

1. An agreement governing an early college high school program that meets any of the exemption criteria
under O.R.C. §3313.6013(E);

2. An advanced placement course or international baccalaureate diploma course, as described in O.R.C.
§3313.6013(A)(2)and(3);

3. Until July 1, 2016, a caregechnical education program that is approved by the Ohio Department of
Education under O.R.C. §3317.161 and grants articulated credit to students participating in that program.

Eligibility Restrictions

To be eligible to participate in the Program, a student must be in the ninth, tenth, eleventh, or twelfth grade, and
must satisfy the following requirements:

1. The student or the student 6s parteundte nsthéasl Is ci hnofoolr n
the first day of April of the studentds intent to p
Any student who fails to provide the notification by the required date may not participate in the Program

during the followingschool year without the written consent of the principal, or equivalent. If a student

seeks consent from the principal after failing to provide notification by the required date, the principal shall
notify the Ohio Depart méntenttopdrticigate withiaten days of thé datedne st ud
which the student seeks consent. If the principal does not provide written consent, the student may appeal

the principal 6s decision to the State Board of Educ
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2. The student shall both:
a. Apply to a public or a participating private college, or an eligibleaftdtate college

participating in the Program, in accordance wit
admission, pursuant to O.R.C. §3365.05;
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b. Meet t he col Haedgfer@dmission ana ford coussé padement, iactuding
coursespecific capacity limitations, pursuant to O.R.C. §3365.05.

4. The student shall elect at the time of enrollment to participate under either Option A or Option B of this
paragraph for each coarsinder the Program.

a. OPTION A: The student may elect, at the time of enrollment, to be responsible for payment of
all tuition and the cost of all textbooks, materials, and fees associated with the course. A student
electing this option also shall eteat the time of enrollment, whether to receive only college

credit or high school credit and college credit for the course.

(i) The student may elect to receive only college credit for the course, in which case the
Board shall not award high school cited the student.

(ii) The student may elect to receive both high school credit and college credit for the
course. If the student successfully completes the course, the Board shall award the
student high school credit, unless the student took the cal@gses during his or her
expulsion from the District.

b. OPTION B: The student may elect, at the time of enrollment, for each course to have the
college reimbursed under O.R.C. 83365.07. If the student successfully completes the course, the
Board shalbward the student high school credit, unless the student took the college courses
during his or her expulsion from the School.

5. The student and the studentds parent shall sign a f
received the counselingquired under O.R.C. 83365.04(B) and that they understand the responsibilities
they must assume in the program. Counseling information shall include:

a. Program eligibility;
b. The process for granting academic credits;
c. Any necessary financial amgements for tuition, textbooks, and fees;

d. Criteria for any transportation aid;
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e. Available support services;
f. Scheduling;

g. Communicating the possible consequences and benefits of participation, including all of the
following:

(i) The conseqgences of failing or not completing a course under the Program, including
the effect on the studentds ability to compl
requirements;

(ii) The effect of the grade attained in a course under the Program being incldded in
student s grade point average;

(i) The benefits to the student for successfully completing a course under the Program,
including the ability to reduce the overall costs of, and the amount of time required for, a
college education.

h. The academicral social responsibilities of students and parents under the Program;

i. Information about and encouragement to use the counseling services of the college in which the
student intends to enroll;

j- The standard packet of information for the program dmpe by the chancellor of the Ohio
board of regents pursuant to O.R.C. 83365.

Limitations on Enrollment

A student in grade nine may not enroll in courses for which the student elects to receive credit toward high school
graduation for more than the @galent of four academic school years. A student may not enroll in courses in which
the student elects to receive credit toward high school graduation for more than the equivalent of:

1. Three academic school years, if the student so enrolls for thinfiesin grade ten;

2. Two academic school years, if the student so enrolls for the first time in grade eleven;

3. One academic school year, if the student so enrolls for the first time in grade twelve.
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These restrictions shall be reduced proportielyebr any such student who enrolls in the program during the
course of a school year.

Policy on Academic Acceleration and Early High School Graduation

In accordance with the belief that all children are entitled to an education commensurate wjitartiogilar needs,
students who can exceed the grémles| indicators and benchmarks set forth in the standards must be afforded the
opportunity and be encouraged to do so.

The (District) Board of Education believes that such students often require scadganced curriculum in order to
realize their potential contribution to themselves and society.

All children learn and experience success given time and opportunity, but the degree to which academic content
standards are met and the time it takes éahiehe standards will vary from student to student. The (District) Board

of Education believes that all students, including advanced learners, should be challenged and supported to reach
their full potential. For many advanced learners, this can besthievad by affording them access to curriculum,
learning environments, and instructional interventions more commonly provided to older peers.

This policy describes the process that shall be used for evaluating students for possible accelerated placement,
accelerated in one or more individual subject areas, promoted to a higher grade level than trejesaeees, and
granted early graduation from high school.

1) Referrals and Evaluation

a) Any student residing in the district may be referred by ehegaadministrator, guidance counselor, school
psychologist, or a parent or legal guardian of the student to the principal of his or her school for evaluation
for possible accelerated placement. A student may refer himself or herself or a peer thratigtt atdff
member who has knowledge of the referred childbés ab

b) Copies of this policy and referral forms for evaluation for possible early vgnatte acceleration, individual
subject acceleration, and early high school graduation shall be awvadable to district staff and parents at
each school building. The principal of each school building (or his or her designee) shall solicit referrals of
students for evaluation for possible accelerated placement annually, and ensure that all statiehe o
supervises are aware of procedures for referring students for evaluation for possible accelerated placement.

c) The principal (or his or her designee) of the refe
student 6 s epahguardian(f) 4o evatuate the student for possible accelerated placement. The
district shall evaluate all students who are referred for evaluation and whose parent(s) or legal guardian(s)
have granted permission to evaluate the student for possiblerated placement.

d) Children who are referred for evaluation for possible accelerated placement sixty or more days prior to the
start of the school year shall be evaluated in advance of the start of the school year so that the child may be
placed in theaccelerated placement on the first day of school. Children who are referred for possible
accelerated placement sixty or more days prior to the start of the second semester shall be evaluated for
possible accelerated placement at the start of the secomebtee. In all other cases, evaluations of a
referred child shall be scheduled at the student o
setting(s) at the time recommended by the acceleration evaluation coniniiittee committee determines
the child should be accelerated. e) A parent or legal guardian of the evaluated student shall be notified in
writing of the outcome of the evaluation process within 45 days of the submission of the referral to the
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referred student 0ton ghalliinolweé ipsirdctions Toh apsealimgahe iodtcbneesof the
evaluation process.
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f) A parent or legal guardian of the referred student may appeal in writing the decision of the evaluation
committee to the local Superintendent within thirty days&i ng noti fi ed of the c¢commi
Superintendent shall review the appeal and notify the parent or legal guardian who filed the appeal of his or
her final decision within thirty days ofbefinalcei ving
However, the student may be referred and evaluated again at the next available opportunity if he or she is
again referred for evaluation by an individual eligible to make referrals as described in this policy.

2) Acceleration Evaluation Comnét

i) Composition
(1) The referred studentdés principal (or his or |
determine the most appropriate available learning environment for the referred student. This
committee shall be comprised of the éoling:

(a) A principal or assistant principal from the
(b) A current teacher of the referred student;

(c) A teacher at the grade level to which the student may be accelerated (with the exception of
students referred for possiblarly graduation from high school);

(d) A parent or legal guardian of the referred student or a representative designated by a parent or
legal guardian of the referred student;

(e) A school psychologist or guidance counselor with expertise in the amieopse of academic
acceleration may refer a student.

(2) The acceleration evaluation committee shall be charged with the following responsibilities:

(a) The acceleration evaluation committee shall conduct a fair and thorough evaluation of the
student.

() Students considered for whedgade acceleration shall be evaluated using an acceleration
assessment process approved by the Ohio Department of Education. The committee shall
consi der t he student 6s own t hought s on p
deliberations.

(i) Students considered for individual subject acceleration shall be evaluated using a variety
of data sources, including measures of achievement based on state academic content
standards (in subjects for which the state had approved ntostandards) and
consideration of t he student 6s maturity an
commi ttee shall consider the studentbés own t
its deliberations.

(iii) Students referred for possible early higbhool graduation shall be evaluated based on
past academic performance, measures of achievement based on state academic content
standards, and successful completion of state mandated graduation requirements. The
commi ttee shall c othosghtd @ mposdible eaccaeetalediplaceménsin 0 wn
its deliberations.
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(b) The acceleration evaluation committee shall issue a written decision to the principal and the
student s parent or | egal guardian based on
consensus recommendation cannot be reached by the committee, a decision regarding whether
or not to accelerate the student will be determined by a majority vote of the committee
membership.

(c) The acceleration evaluation committee shall develop a writteelexation plan for students
who will be wholegrade accelerated, or accelerated in one or more individual subject areas.
The parent(s) or legal guardian(s) of the student shall be provided with a copy of the written
acceleration plan. The written accelgon plan shall specify:

(i) placement of the student in an accelerated setting;

(ii) strategies to support a successful transition to the accelerated setting
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(i) requirements and procedures for earning high school credit prior to entering high schoo
(if applicable); and,

(iv) an appropriate transition period for accelerated placement for -tgaeleaccelerated
students, and students accelerated in individual content areas.

(d) For students the acceleration evaluation committee recommends fgr higiil school
graduation, the committee shall develop a written acceleration plan designed to allow the
student to complete graduation requirements on an accelerated basis. This may include the
provision of educational options in accordance with Ohio Adshismtive Code 330385
06(G), waiving district prerequisite requirements for enrolling in advanced courses, waiving
district graduation requirements that exceed those required by the state, and early promotion
to sophomore (or higher) status to allow thedent to take the Ohio Graduation Test.

(1)Students who excel in school shall be permitted to complete the requirements for
graduation of the Ohio Department of Education and the Board of Education in less than
the normal four (4) years of senior higthool. The following standards shall apply:

6. To be considered for entrance into an early graduation program, a student must attain
a cumulative grade point average of 3.4 at the end of the first semester of the tenth
grade.

7. Toremain in the early gradtion program, the student must maintain a 3.2
cumulative grade average.

8. No more than three credits toward graduation may be earned in summer and/or
extension schools, and no such credits may be earned before completion of the ninth
grade.

9. A studentwho wishes to be accepted into the early graduation program must submit
to his/her guidance counselor a written proposal outlining his/her plans to complete
the Board of Education and State requirements for graduation. The proposal should
be made no latehan June 1, of the sophomore year. Upon approval of the
counselor, the proposal will be forwarded to the principal who will arrange a
conference involving the pupil, his/her parents, guidance counselor, and the
principal. The decision to allow a studeatenter the program shall be made by the
principal.

10. A student who does not complete the program for early graduation, shall be required
to carry an average of five (5) credits during the two (2) semesters of the senior year
and must complete eight (& mesters of attendance. Once a student is accepted into
the early graduation program, every effort will be made by the school to help
him/her.
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(e) The acceleration evaluation committee shall designate a school staff member to ensure
successful implemertian of the written acceleration plan and to monitor the adjustment of
the student to the accelerated setting.

3) Accelerated Placement

a) The acceleration evaluation committee shall specify an appropriate transition period for accelerated
placement forearly entrants to kindergarten, grddeel accelerated students, and students accelerated in
individual subject areas.

i) At any time during the transition period, a parent or legal guardian of the student may request in writing
that the student be witha@wn from accelerated placement. In such cases, the principal shall remove the
student without repercussions from the accelerated placement.

i) At any time during the transition period, a parent or legal guardian of the student may request in writing
an alternative accelerated placement. In such cases, the principal shall direct the acceleration
committee to consider other accelerative options and issue a decision within 30 days of receiving the
request from the parent or legal guardian. If the studehtbsi placed in an accelerated setting
di fferent from that initially recommended by t he
written acceleration plan shall be revised accordingly, and a new transition period shall be specified.

b) Attheenof t he transition period, the accelerated pl ace
shall be modi fied accordingly, and the acceleratior
permanent record to facilitate continuous progtessugh the curriculum.
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Participation by NofSecondary School Students

Students in grades seven and eight may participate in the Program if they meet the eligibility criteria required of
secondary grade students for participation and shall be stibjihet same requirements as secondary grade
participants. The parent or guardian of a seventh or eighth grade student participating in the Program shall be
responsible for any transportation related to participation in the Program.

Academic ConsequencesExpulsion

The Board may deny high school credit for pestondary courses, any portion of which were taken during the

period of an expulsion imposed by the Superintendent or Board. If a college withdraws its acceptance of an expelled
student who elded to have the college reimbursed for each course under O.R.C. §3365.07, the Board shall not
award high school credit for the college courses in which the student was enrolled at the time the college withdrew
its acceptance.

Awarding Grades and Calcuilag) Class Standing

The awarding of grades and the calculation of class standing for courses taken under the Program shall be equivalent

to the Districtds policy for courses taken under an ad:
honois courses by the District.

Applicability of Credit

High school credit awarded for courses successfully completed under the Program shall count toward the graduation
requirements and subject area requirements of the District. If a course comparakla student completed at a

college is offered by the District, the Board shall award comparable credit for the course completed at the college. If
no comparable course is offered by the District, the Board shall grant an appropriate number of eldittte cre

the participant.

Evidence of successful completion of each course and the high school credits awarded by the school shall be

included in the studentds record. The record shall i ndi
Chapter 3365 and shall include the name of the college at which the credits were earned.

Consequences of Withdrawal and Failure to Attain Passing Grades
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If a college withdraws its acceptance of an expelled student who elected Option B, any reimbursderedtR.C.
A3365.07 for the studentodos attendance prior to the wit!]
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the same as would be paid for a student who voluntarily withdrew from the college at the same time in the term. If
the withdrawal r esul t smbursemeéenh the collede br@8gaed dnay ragere theistudemttp no r
return or pay for any textbooks and materials it provided the student free of charge.
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If the Superintendent determines that the student has not attained a passing final grade in a collégevbicthse

the student enrolled under the Program, the Superintendent may seek reimbursement from the student or the
studentds parent for the amount of state funds paid to
accordance with O.R. 83313.642(C), the Board may withhold grades and credits received by the student for high
school courses taken by the student until the student

Unless the student was expelled, the Superintendent shallrme ek r ei mbur sement from a st
parent if the student is identified as economically disadvantaged according to rules adopted by the Ohio Department
of Education.

LEGAL REF.: Ohio Revised Code Chapter 3365

Missing Child

The Board believes in the importance of trying to decrease the number of
missing children; therefore, efforts are made to identify missing children and to

notify the proper adults or agencies.

A student, at the time of initial entry into schostall present to the

person in charge of admission an official copy of a birth certificate and copies of
those records pertaining to him/her, which were maintained by the school, which
he/she most recently attended. In lieu of a birth certificate, bithientation

may include:
1. a passport or attested transcript thereof filed with a registrar of
passports at a point of entry of the United States showing the date

and place of birth of the child,;

2. an attested transcript of the certificate of birth;
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3. an attested transcript of the certificate of baptism or other religious

record showing the date and place of birth of the child;

4. an attested transcript of a hospital record showing the date and

place of birth of the child; or

5. a birth affidavit.

If the student does not present copies of the required documents, the

principal shall call the school from which the student transferred and request the
information. If that district has no record on file of the student or if that district
does not senche records within a reasonable time the principal shall notify the
police department having jurisdiction in the area where the student resides of the

possibility that the student might be a missing child.

The primary responsibility for supervision of adént resides with his/her
parent(s)/guardian(s). The staff provides as much assistance as is reasonable to

parents/guardians with this responsibility.

LEGAL REFERENCES
ORC 109.65

2901.30

3313.672; 3313.96
3319.321; 3319.322

3321.12
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The School expects parents and foster parents of stude:]
for our faculty and staff to effectively educate our children, we welcome our parents and foster parents as partners.
Parentsand foster parents are strongly encouraged to participate in a variety of activities and forums that will
support our students academically and add to the vitality of our school. Parents and foster parents will be expected

to participate and sign an agneent with the school.

A parent or foster parent conference is a formally scheduled conversation between faculty and parents/foster parents

in order to discuss the studentés devel opment and pr o
with faculty about their childés/ childrenbds soci al and
School. Parents and foster parents should attend conferences in order to receive written report cards. As well, the
School encourages parersd foster parents to initiate these conferences about their questions and concerns with

the Dean(s) and/or Principal(s).

Additionally, any parent or foster parent that wishes to speak with a teacher may do so by contacting the Dean(s) or
Principal(s) tosschedule a conference.

Reporting Accidents

All accidents on School property, on School transportation and at Sgphoesored events must be reported to the
Head of School or his/her designee immediately. Aidaot report form must be completed as soon as possible
following the accident and turned into to Head of School or his/her designee.

Injuries

The main office, or designated area, shall have a first aid kit for treating minor injuries. Minor
scratchesnd cuts may be attended to in the classroom or School office. When a student is more
seriously injured, the Head of School or his/her designee shall contact the parent or guardian. If
medical treatment is indicated, appropriate steps shall be takenchilth's health form should be
taken from the file and be available for examination. Teachers shall not administer medication to
students.

Once the squad is called, they have the authority to determine if transport to a hospital is needed.
The School sall notify the parent or guardian regarding the accident and the action taken.
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Special Medical Needs

Parents are responsible for notifying School officials if a student has any special medical needs.
The School personnel will not address any needs niaguihe services of a trained professional.

In most instances, the special medical needs will result in limited participation in certain activities
and classes rather than any treatment being administered. In all instances the Head of School or
his/herdesignee will make the final decision as to how the School will handle any special needs
requests.

Student Abuse and Neglect

Any employee who knows or suspects child abuse or neglect shall immediately report the
suspicions to the Head of School or his/designee. The Head of School or his/her designee
shall then investigate and, if necessary, contact the appropriate authorities. The identity of the
staff member shall be kept confidential. The identity of the student and any information pertaining
to the situation shall be kept confidential.

Emergency School Evacuation

The School has a written and posted set of procedures which will insure the health and safety of
students and employees in the event an evacuation of the School is necessary.

EmergencySchool Closing/Inclement Weather

The School will follow the decisions of the Head of School or his/her designee regarding
weatherrelated closings. Information about the School closing will be posted on the School
telephone system. The Head of Schoblhs/her designee may close the School, delay the
opening of the School, or dismiss School early when such actions are required for the protection of
the health and safety of students and employéeshe event School is closed no School related
activities will be held.

Health Services

Prior to November 1 of the school year in which a child is enrolled for the first time in either
kindergarten or first grade, the child shall be screened for disorders in hearing, vision, speech and
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communication, forgeneral health or medical problems, and for developmental disorders. This
screening, or any of its elements, may be provided directly by the School or by contract with
another person or governmental entity. The School may also establish a list oedpmmyiders

of screening services and request the parents to utilize one of these providers.

Prior to August 1, the parents or guardians of any child entering school for the first time must be
provided with information about the screening program. & School has determined that
screening is to be obtained by the parents or guardians, it must prepare a list of providers together
with information about screening services available in the community to those who cannot afford
them. A parent or guardianay reject the requested screenings by signing a written statement to
the effect that he/ she does not wish to have his/ her child screened.

If the results of any health screening reveal the possibility of special learning needs, the School is
required toconduct further assessment in accordance with Ohio's handicapped education laws.

R.C. 8§ 3313.673; 3314.03.

Use of Medications Policy

The School shall not be responsible for the diagnosis and treatment of student illness. The
administration of presdred medication and/or medically prescribed treatments to a student during

school hours will be permitted only when failure to do so would jeopardize the health of the
student, or the student would not be able to attend school if the medication or trestmeendt

made available during school hours, only if a p

For purposes of this policy, Aimedi cationodo shall
a physician and any nonprescribed (ethercounter) drugs, pparations, and/or remedies.
ATreatmento refers both to the manner -carm whi ch
procedures which require special training, such as catheterization.

The total responsibility for dispensing or administering anylicaion or treatment shall rest
solely with the parent(s) and their child. Before any medication or treatment may be administered
to any student during school hours, the School shall require the written prescription from the
chil dbds phy seddstractionsywwrittem pranesesaof the physician and the parent to
forward any changes in the prescription or instructions to the school immediately upon change and
to ensure delivery to the appropriate staff. This must be accompanied by the wrhiezation

and waiver of the parent. This document shall be kept on file in the office of the Head of School
or his/her designee.
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Only medication in its original prescription bo
name, and exact dosagél be administered and only in the presence of another adult. Parents, or
students authorized in writing by physician and parents, may administer medication or treatment

but only in the presence of an adult staff member assigned for that purpose.

The School shall allow an unlicensed staff member to assist a student wittdegHistration of

medications by doing only the following (1) remind the student when it is time to take a
medication and observe to ensure that the student follows the diremtiding container; (2) assist

the student in the sedfdministration of medication by taking the medication in its container from

the area where it is stored and handing the container with the medication in it to the student; (3)

assist upon request by oitlwthe consent of, a physically impaired but mentally alert student, in

removing oral or topical medication from the container and in taking or applying the medication.

| f a staff me mber is physically wunathlwighout o pl ac ¢
spilling or dropping it, an unlicensed staff member may place the dose in another container and

place that container to the mouth of the student.

The School may permit, if no other choice is available, or in an emergency, the administration by

staff of any medication requiring intravenous or intramuscular injection or the insertion of a device

into the body when both the medication and the procedure are prescribed by a physician and the
staff member has completed any necessary training. Tgaisiould be provided by the
prescribing physiciands office. The administr
school office, unless under emergency circumstances.

Students who may require administration of an emergency medication may haveeslichtion,
identified as stated above, stored in the Head
this policy. The Head of School or his/her designee may prepare and distribute administrative
guidelines to ensure the proper implementatiothisfpolicy.

R.C. 3313.711, 3313.712; 3313.713; OAC 413304

Use of Inhaler/Epinephrine Autoinjector

A student may possess and use a metered dose inhaler or a dry powder inhaler to alleviate
asthmatic symptoms, or before exercise to prevent the ohsattonatic symptoms, and/or an
epinephrine autoinjector to treat anaphylaxis at School, any Sotlatdd activity, event, or
program sponsored by the School or in which the School participates, if both of the following
conditions are satisfied:

Family Handbook — Eff. June 2018



The student has the written approval of the student's physician and, if the student is a
minor, the written approval of the parent, guardian, or other person having care or charge
of the student. The physician's written approval shall include at leastth# &llowing
information:

1. the student's name and address;

2. the names and dose of the mediation contained in the inhaler;

3. the date the administration of the medication is to begin;

4. the date, if known, that the administration of the medicado cease;

5. circumstances in which the inhaler and/or autoinjector should be used;

6. acknowledgement that the prescriber has determined the student is capable of

possession and using the inhaler and/or autoinjector appropriately and has
provided he student with training in the proper use;

7. written instructions that outline procedures School personnel should follow in
the event that the asthma medication does not produce the expected relief from
the student's asthma attack; and/or in the caae epinephrine autoinjector, the
Student is unable to administer the medication or the medication does not
produce the expected relief from the stu

8. any severe adverse reactions that may occur to the student using the inhaler and
tha should be reported to the physician;

9. any severe adverse reactions that may occur to another student, for whom the
inhaler is not prescribed, should such a student receive a dose of the medication;

10. at least one (1) emergency telephone numbecdatacting the physician in an
emergency;
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School Asthma Policy

11. at least one (1) emergency telephone number for contacting the parent, guardian,
or other person having care or charge of the student in an emergency;

12. any other special instructions from the physician.

The Principal, or his/her designee has received copies of the written approvals required
by Subparagraph 1 of this section.

If these conditions are satisfied, the student may possess and use the inhaler at School or
at any activity, event, or programapsored by or in which the student's School is a
participant.

The School, a member of the Board or the Board's representatives, or any Staff or
employee is not liable in damages in a civil action for injury, death, or loss to person or
property allegedlyarising from a Staff Member's prohibiting a student from using an
inhaler because of a Staff Member's good faith belief that the conditions of
Subparagraphs 1 and 2 of this Section had not been satisfied. The School, a member of
the Board, the Board's negsentatives, or any Staff or employee is not liable in damages

in a civil action for injury, death, or loss to person or property allegedly arising from a
Staff Member's permitting a student to use an inhaler because of a Staff Member's good
faith belief that the conditions of Subparagraphs 1 and 2 of this Section had been
satisfied. Furthermore, when the School is required by this Section to permit a student to
possess and use an inhaler because the conditions of Subparagraphs 1 and 2 of this
Section hag been satisfied, the School, any member of the Board, or the Board's
representatives, or any Staff or employee is not liable in damages in a civil action for
injury, death, or loss to person or property allegedly arising from the use of the inhaler by
a dudent for whom it was not prescribed.

This Section does not eliminate, limit, or reduce any other immunity or defense that a
School, member of a Governing Authority, or Staff or employee may be entitled to under
Chapter 2744. or any other provision o€ tRevised Code or under the common law of
this state.

R.C. 3314.14; R.C. 3314.141; R.C. 3313.716
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The school recognizes that a clear, concise policy on asthma management in school can have an

impact on academic achievement. All salsomust have protocols and procedures for children

with asthma and evaluate the implementation of these plans on a regular basis. This document
outlines the comprehensive and coll aborative na
school setting.

Background on Asthma

Because asthma is one of the most common chronic childhood ilinesses and a major cause of
student absences, it is important for schools to adopt a comprehensive, coordinated approach to
addressing asthma.

A comprehensive plan includemanagement and support systems, appropriate health and mental
health services, educational programs for staff and students, appropriate and reasonable
environmental remediation and communication systems with home and child clinicians.

These component®ad to be integrated with community efforts that include the medical and
mental health fields, housing and community air quality improvements, and active engagement of
families.

This document links with other policies such as Medication Policy and MamreerLife
Threatening Allergic Reaction policies. It is based onNh&onal Asthma Education and

Prevention Resolution on Asthma Management in the S@dolbument that outlines basic
guidelines for an asthma policy and which is supported by majimnahhealth associations.

Protocol for Implementation

Role of the Parent

- Fill out appropriate asthma information on health form prior to commencement of school year.

- Complete emergency forms indicating that child has asthma and include emergetmrs.

-Meet or talk with the school |l eaders to discuss:s
-Review with your childdés primary care provider
school nurse. These may include a combination of the following:

o Permission forchool to communicate with the family, other teachers and the primary care

provider.

o Authorization to dispense medication

o Consent for childés self administration of as
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0 The Parent/guardian Asthma @tiennaire
0 The Asthma Action Plan

- Provide the school with a pharmacy labeled supply of medications, including nebulizer

medications, mask and tubing. Most health rooms have nebulizers but are not equipped with extra
masks and tubing.

- Participatd n t he Ast hma Action Plan for their child
deliver the completed asthma action plan to the school nurse.

- Provide a pager, cell phone or other emergency number/s.

- Assure the prachool and afteschool staff hee the appropriate information and training.

Role of the School Administrator

- Support faculty, staff and parents in implementing all aspects of the asthma management
program including selmanagement.

- Support the development of a schawtle policy, with input from School Facilities Staff, for
management of the school environment which includes, but is not limited to:

o Review of and action on annual school inspections
o Use of green cleaners
o Enforcement of tobacco policy

- Ensure there is eontingency plan in the case of a substitute teacher, or food service personnel
who is not familiar with the child

- Ensure that the child is placed in a classroom where the teacher is informed about asthma
prevention, management and emergency response.

- Support program development, especially in schools with higher than state average of asthma or
with large numbers of absenteeism related to asthma.

- Review environmental inspections and ensure that all work orders occur in a timely fashion.

- Supportthe student support team, the school nurse and classroom teacher in identifying children
with increased absenteeism in relation to asthma.

Role of the Student (where developmentally appropriate)
- Student signs off on seffdministration plan guidelise

-Student completes the AStudent Breathing/ Ast hme

Role of the School:

- Ensure that all appropriate asthnedated forms are distributed to the parent and/or the primary
care provider.

- Make a reasonable attempt (a minimum of tworghcalls) to collect all outstanding forms.

- Complete with the student (where developmentally appropriate) the Student Breathing/Asthma
guestionnaire.

- Develop a plan for child management in classroom, lunchroom, etc.
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- Ensure that all other staffiembers (including coaches) who have contact with children with
asthma are familiar with their Individual Health Care Plans on a-ttekdow basis. Teachers
should be contacted individually rather than lists posted.

- Provide a list of students with éithreatening allergies as a component to their asthma (if
consent given by parent) to all staff on a neinow basis (including bus drivers).

- Conduct inservice training and education for appropriate staff regarding asthma symptoms, risk
reduction pocedures, and emergency procedures. This information should be reviewed annually,
preferably in the beginning of the school year.

- Ensure that there is a contingency plan in place in all saletaied venues where substitutes are

utilized.
- Communic#e with parents on a regular basis to discuss issues relating to plan.
-Maintain childdéds medications as per the medicat

Role of the Teacher

- Maintain access to information for all students in classroom with asthma.

- Participate in asthmawareness professional development.

- Inform volunteers, student teachers, aides, specialists and substitute teachers about the child's
asthma needs.

- Provide school leaders with adequate warning about scpaoisored ofite activities.

- Notify leaders of any concerns.

Role of Offsite Staff

- Maintain awareness of all students with severe persistent asthma.

- Coaches will be told of any students on their teams who have asthma and will be trained in
asthma awareness and maximizing athleticquarnce.

- Allow responsible student to self medicate during practices and sports events.
- Inform substitutes about the child's food/other allergies and necessary safeguards by both verbal
communication and in an organized, prominent and accessiltterwiormat.

Health Examinations and Immunizations

Students enrolled in the School are required to have, at the time of initial entry into School and at

the beginning of each School year thereafter, written evidence on file that they have been
immunizedagainst diphtheria, tetanus, pertussis, poliomyelitis, measles, mumps, chicken pox and
rubella, as required by Ohio law and applicable Ohio Department of Health regulations and
guidelines (collectively laws, rules, regulations or guidelines). Adequdtemwevidence of such
required i mmunizations shal/l consi st of : (1) a
student has received the required immunizations, including the immunizations received and the

date of receipt; or (2) a signed statemanthe parent indicating that the student has received the

required immunizations, including the immunizations received and the date of receipt. In the case

of a parentds statement, the Head of School , i
evidence as s/he believes is needed to determine compliance with this policy including, but not
l'imited to, a physiciands statement.
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No student may remain in School for more than fourteen (14) days after initial admission or, for a
student not being initiafladmitted, more than fourteen (14) days after the beginning of the school

year unl ess: (1) the student has received the
processoO of receiving the required icyramu(®i zati on
the studentés parent has submitted adequate wri
forth in this policy. Students who do not comply with this policy and any other immunization
requirements of laws, rules, regulations or guidsljirshall be excluded from School no later than

the fifteenth day after admission or, for students not being initially admitted, no later than the
fifteenth day after the beginning of the school year.

Any student who is admitted or commences aschoolwdaom i s Ain the processo
required immunizations, pursuant to Ohio law, and who does not complete the required
immunizations, shall be excluded from School no later than the fifteenth day of the following

school year.

Any student who is exaded for failure to comply with this policy shall be readmitted upon
submission, to the Head of School, of adequate written evidence, as set forth herein above, of
compliance with this policy and the immunization requirements of laws, rules, regulations o
guidelines.

Students may be exempted from required immunizations, subject to any requirements of laws,
rules, regulations or guidelines under the following circumstances:

1. A parent may present a written statement to the Head of School of objectiomtmization
for good cause, including religious convictions.

2. A parent may present a written statement signed by a physician certifying that certain or all
required immunizations are medically contraindicated.

3. A parent may present a written statement fithin parent or physician that the student has a
history of measles (rubeola), mumps, and/or chicken pox and need not be immunized against
the disease(s) for which the history so exists.

4. Pursuant to Ohio Department of Health regulations and guidelinesteat paay present
laboratory testing results signed by a physician demonstrating that detectable rubella antibody
is present in the student and the student need not be immunized against German measles
(rubella).
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5. Any other circumstances required by lawdesu regulations or guidelines.

The School may deny admission to a pupil otherwise exempted from the chicken pox

i mmuni zation requirement, if the Director of th
Head of School that a chicken pox epidemxciest s i n the School éds popul
admission shall cease when the Director notifies the Head of School that the epidemic no longer
exists. It is the policy of the School that the academic standing of a student who is denied
admission duringa chicken pox epidemic may be preserved. The prescribed methods for
determining whether the academic standing of a student who is denied admission during a chicken

pox epidemic will be preserved is in accordance with the admission, testing and otties pdlic

the School and subject to Head of School and Board approval.

In any case of requested exemption from required immunizations, the Head of School may require
any other evidence s/he believes is needed to consider a request for exemption. & sola th
discretion of the Head of School to determine whether to grant an exemption to required
immunizations.

The Board and School shall follow the requirements and recommendations of Ohio law and the
Ohio Department of Health with regard to tubercul¢ssting of students.

R.C. 3313.67; R.C. 3313.671; R.C. 3313.71; OAC 3I'®02.

Emergency Medical Procedures

Serious lliness Requiring Medical Attention

If a staff member or student is seriously ill or injured, and needs medical attention, that employee
or student, or any employee or student who believes another person is seriously ill or injured, and
needs medical attention, shall notify the Head of School or his/her designee or a staff member
immediately.

If a staff member is unsure about the sevenitya person's condition or unable to evaluate the
situation, he/ she shall call the Head of School

1. Provide the name of person who is ill or injured.
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2. Indicate where the injured or ill person is located.

3. Describethe main symptoms observed.

4. Request medical assistance.

5. Indicate whether it will be necessary to call the Rescue Squad.

6. Stay with the person and do not attempt to move him or her.

7. Be sure there is a person posted to route the Rescue ®ghadll employee or student.
8. Be sure the area is clear of unnecessary traffic andakers.

9. Call 911.

Emergency Medical Authorization

The School wi |1 annually distribute to parents
Parental @ nsent Formo and the "Emergency Medical .
emergency medical treatment for a student is necessary, the School will adhere to the instructions

on the authorization form.

Emergency Medical Authorizations will be kept in a@ee, easily accessible file in the care of
the Head of School or his/her designee during the school year. At the end of the school year, the
authorizations will be stored until being replaced the following school year.

Any time a student or a group atudents are taken away from the School's facilities as
participants in a school event, the staff in charge of the event must take the Emergency Medical
Authorizations for those students. This includes, and is not limited to, music trips, athletic trips,
field trips, and academic contest participants. This does not include student spectators at events.
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Whenever it is necessary for staff members to use emergency procedures in order to care properly
for a student, they are to take standard safety precautiollow the procedures described in the
Emergency Medical Procedures policy (policy no. 405), and are not to abide by any "Do Not
Resuscitate" (DNR) agreement that may exist for a student, unless ordered to do so by a court of
law.

Control of Communicable Diseases

The School recognizes that control of the spread of communicable disease is essential te the well
being of the school community and to the efficient operation of the School.

For purposes of this policy, "communicable diseases" shall incim&lpox, chicken pox,
diphtheria, scarlet fever and other strep infections, whooping cough, mumps, typhoid fever,
measles, rubella, and acquired immune deficiency syndrome, or any other designated by Federal
authority.

In order to protect the health asdfety of the students, school personnel, and the community at
large, the School shall follow all State and Federal laws and Board of Health regulations which
pertain to communicable disease.

On the recommendation of a physician or a nurse, a teacheexulyle from the classroom and
the Head of School or his/her designee may exclude from the building or isolate in the School, any
student who appears to be ill or has been exposed to a communicable disease.

The School shall:

1. instruct teaching staff nmebers in the detection of disease and measures for its
prevention and control;

2. remove from School property to the care of a responsible adult any student identified and
excluded in accordance with this policy;

3. prepare standards for the readmisgiba student who has recovered from communicable
disease; and
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1. file reports as required by law and the State Department of Health.

Prevention and Control of NonCasualContact Communicable Diseases

The School seeks to provide a safe educational enveohfor both students and staff. It is the
School's intent to ensure that any student or member of the staff who contracts a communicable
disease that is not communicated through casual contact will have his/her status in the School
examined by a panel dfie Board and the Head of School or his/her designee, and that the rights
of both the affected individual and those of other staff members and students will be
acknowledged and respected.

For purposes of this policy, "nesasualcontact communicable diase" shall include.

1. AIDS - Acquired Immune Deficiency Syndrome;

2. ARC - AIDS Related Complex;

3. persons infected with HIV (human immunodeficiency) ;

4, Hepatitis B, C; and

5. other like diseases that may be specified by the State Board of Health.

In its effort to assist in the prevention and spread of communicable diseases of any kind, the
School has established policies on Immunization. Hygienic Management, and Control of Casual
Contact Communicable Diseases. The purpose of this policy istecpthe health and safety of

the students, School personnel, and the community at large from the spread of the above
mentioned diseases.
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The School seeks to keep students and staff members in School unless there is definitive evidence
to warrant exclusn. When the Head of School or his/her designee learns that a student or School
employee may be infected with a noasualcontact communicable disease, the Head of School or
his/her designee shall immediately convene a review panel consisting of #uerdpoard
members and the Head of School or his/her designee, the infected person's physician, and the
County Health Department to determine if the initial evidence warrants exclusion.

If the evidence is not sufficient to justify exclusion, the persaall sikemain in his/her current
school environment unless there exists a threat to the person's health or safety through exposure to
other communicable diseases.
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If the review panel and/or County Health Officer determines the evidence indicates the person
should be excluded from the School environment, the person shall be excluded in accordance with
applicable laws. An appeal process shall be established as necessary to address any concerns
regarding exclusion.

The School shall provide an alternative eatian program for any student excluded from the
school setting as a consequence of the panel's decision.

When the Head of School or his/her designee learns that a disabled student may be infected with a
nortcasualcontact communicable disease, the IEPtea its designated member will serve as the
Board's representative on the communicable disease review panel which shall be immediately
convened.

The rights of any affected student, as well as those of any affected staff member, shall be protected
in accadance with Federal and State laws on privacy, confidentiality, and due process.

The Board directs the Head of School or his/her designee to develop an educational program in
accordance with Ohio law that will ensure proper instruction of students, simofak staff, and
support staff on the principle means by which 4gasualcontact communicable diseases are
transmitted, as well as how they are not transmitted, and the more effective methods for restricting
and/or preventing these diseases.

The Head ofSchool or his/her designee shall include in this program those educational materials
which advocate prevention through abstinence.

Control of Blood-Borne Pathogens

The School seeks to protect those staff members who may be exposed tbdstomgathogen
and other potentialinfectious materials in their performance of assigned duties at the School.

The School will:

1. identify those categories of employees whose duties create a reasonable anticipation of
exposure to blood and other infectious mateyia
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provide for inoculation of the Hepatitis B vaccine at no cost to the staff member and in
accordance with Federallmandated scheduling;

ensure proper training in the universal precautions against exposure and/or contamination
including the proision of appropriate protective supplies and equipment;

establish appropriate procedures for the reporting, evaluation, and-ighdes any and
all incidents of exposure;

provide for recorekeeping of all of the above which complies with both Fadand
State laws; and

2. develop an exposure control plan.

Head Lice Infestations

When a suspected case of head lice is brought to the Head of School or his/her designee's
attention, the student will be examined to determine whether the child is imleed. When

the examination positively notes the presence of head lice and/or nits (lice eggs) in the scalp and
hair, the following procedures will be observed.

Parents will be informed of the infestation and of immediate exclusion from clasises. T
parents will be advised to immediately remove their child from school for proper
pediculicide treatment.

A copy of the first letter and the informational sheet will be shared with the parent upon
arrival to pick up their child(ren). They should brceuraged consult with their medical
advisor regarding proper treatment(s) of the problem.

Inform the parent that the child(ren) may return to school only after the treatment has
been completed and all evidences of head lice and/or live or dead nédsbban
eliminated.

When the child has been treated and is ready to return to school, the Head of School or
his/her designee or school nurse shall again examine the child to see that the child is free
of lice or nits. If the child is nit free, he/she ynattend classes. If the child is not nit

free, the child will be sent back home with the parents.
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5. A second letter will be given to the parents if their child(ren) are not nit free. They will
be advised that another treatment and combing must berppedo When the child is
free of nits, he/she may again be admitted to class.

6. Parents shall be advised to:
1 examine the head and scalp behind each ear and at the nape of the neck daily for
the next ten (10) days;
1 administer a second shampooing after(6ixdays to eliminate nits which may
have incubated since the first shampooing; and
1 follow the prescribed shampooing directions precisely.
7. If brothers or sisters attend School, the Head of School or his/her designee or school

nurse shall also check theicalps and hair to look for possible infestation.

8. When positive infestation is found in a classroom, the rest of the class will be examined
by the Head of School or his/her designee or school nurse to note possible presence of
lice or nits.

9. When thiee or more of any classroom have been observed to be infested, the Head of
School or his/her designee shall send the informative materials home with each class
member.

Infectious Disease Policy

Viral infections may be present in human blood or otheilpdldids. Therefore, the following

routine procedures should be used when providing care that will expose the care giver to human
blood, bodily fluids and excrement. These procedures are necessary to safeguard against caretaker
infection and the spreadf infection within the classroom environment.

1. The caretaker should observe good hand washing after any exposure to blood, bodily
fluids and/or before caring for another child.

2. Disposable gloves must be worn to protect against possible openslesiorthe
caretaker's hands.

3. Any open lesion on the child's body must be covered.

4, Any pregnant caretaker should wear a surgical mask when providing care involving
exposure to a child's excrement.
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Surfaces soiled with blood, urine, feces, vomis,., must be thoroughly washed with
soap and water and then be disinfected with the disinfectant agent provided (MATAR or
its equivalent). Use per manufacturer's recommendation.

Personnel cleaning the spill must wear disposable gloves and wash tharalgyhly
after removal of contaminated gloves.

3. Mops and towels must be thoroughly rinsed in the disinfecting agent and properly stored if they are to be
reused. If further use will not occur, they must be properly double bagged and disposed wittasteer

materials.

Food Allergy Policy

The Board of Directors recognizes that food allergies in some instances may be severe

and even life threatening. As mandated by Section 3313.719 of the Ohio Revised Code, this policy
is intended to create a framewdor accommodating students with food allergies and to reduce
the likelihood of allergic reactions of students with known food allergies while at school.

Parent/guardians and student responsibilities

1. Parents and guardians of students with allergiestuatents with allergies age eighteen or
older, shall:

a.

Notify the school principal when they become aware that their student has a food allergy
and at the beginning of each school year thereafter. The notice shall include a healthcare
providerdocumentedllergy and a diet modification order as necessary;

Provide the district with prescribed emergency medications;

Execute medication authorization form, and/or permission to carry anddsalhister
epinephrine autinjector (epipen) form, as well ashé following documentation, as
appropriate:

Food allergy action plan;
Anaphylaxis emergency action plan;
Diet order

Parent and guardians will be responsible for educating their students about allergy management at
school. Allergy management and edudéaon i ncl udes, wi t hout i mitat
foodso by reviewing together breakfast and |
to seltmonitor food products available at other school functions and in school vending machines.

Sdhool responsibilities
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5.

The School will cooperate in the development of a food allergy action plan for students with food
allergies. The food allergy action plan will address the actions to be taken to reduce exposure at
school, and what actions will be takén the event of exposure. The plan shall be developed
through consultation with the school nur s e,
health care provider. The plan will be effective for the school year in which it is developed and
shall ke reviewed and, if necessary, revised at the beginning of each following school year.

With parental consent, the district will share the food allergy action plan with appropriate school
staff.

Food will not be provided during the school day by meansr dliz the school breakfast, snack,
lunch or vending programs except with prior consultation with the building principal, school nurse
or designee of the building principal.

At least one employee who has received instruction in the recognition of fe@vdyatbactions
will be present when students are being served food during the regular school day.

The school will post procedures concerning the provision of food in staff and parent handbooks.

Diabetes Care Policy

The board shall ensure that each studmmolled in the district or school who has diabetes
receives appropriate and needed diabetes care in accordance with an order signed by the
student's treating physician. The diabetes care to be provided must include the following:

i Checking and recordiniglood glucose levels and ketone levels or assisting
the student with checking and recording these levels;

1 Responding to blood glucose levels that are outside of the student's target
range;

i In the case of severe hypoglycemia, administering glucagon aed oth
emergency treatments as prescribed;

i Administering insulin or assisting the student in sadiministering insulin

through the insulin delivery system the student uses;

Providing oral diabetes medications;

Understanding recommended schedules and foo#eérfiar meals and

snacks in order to calculate medication dosages pursuant to the student's

physician's order;

1 Following the physician's instructions regarding meals, snacks, and
physical activity; andadministering diabetes medication in accordance with
the statute.

= =

Upon receipt of an order signed by the treating physician of a student with diabetes, the
board must, within 14 days, inform the student's parent, guardian, or other person having
care or charge of the student that the student may be entitee®®4 plan regarding the
student'
information sheetodo to be used by the school
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Diabetes medication may be administered under this section by a schplolyee who is
trained in diabetes care. The administration of medication must comply with the
requirements of orc 3313.713.

Training:

The board may provide diabetes care training to school employees in accordance with
certain standards set forth inetilstatute orc 3313.7112. Special emergency response training
may also be provided for bus drivers and others having general supervisory responsibilities.
To encourage employees to participate in this training, the principal may distribute a written
noticeto each employee containing all of the following:

1 A statement that the school is required to provide diabetes care to a student with
diabetes and is seeking employees who are willing to be trained to provide that care;

1 A description of the tasks to benf@rmed;

1 A statement that participation is voluntary and that the school district will not take
action against an employee who does not agree to provide diabetes care;

1 A statement that training will be provided by a licensed health care professional to
an employee who agrees to provide care;

1 A statement that a trained employee is immune from liability under division (j) of
this section;

1 The name of the individual who should be contacted if an employee is interested in
providing diabetes care.

No employe may be subject to a penalty or disciplinary action for refusing to volunteer to
be trained in diabetes care. Nor may the board discourage any employee from agreeing to
provide diabetes care.

Self-care:
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At the request of the parent or guardian, andwborized by the treating physician, a

student must be permitted to seffanage his or her diabetes during school hours or school
sponsored activities. The student shall be permitted to perform diabetes care tasks in a
classroom, in any area of the sohor school grounds, and at any schoelated activity,

and to possess on the student's self at all times all necessary supplies and equipment to
perform these tasks. If the student or the parent, guardian, or other person having care or
charge of the sident so requests, the student shall have access to a private area for
performing diabetes care tasks. If the student performs any diabetes care tasks or uses
medical equipment for purposes other than the student's own care, the board may revoke the
student's permission for sei€are.

No student may be denied assignment to a particular building solely because that building

does not have a fulime school nurse or an employee trained in diabetes care. Essentially,

di abetes car e mus twhatéverlbdilding het ntag attent. uSdheal officials o
cannot irequire or pressured a parent or guard
school or schoetelated activity.

Liability:

A school or school district, a member of a board or governingaaity, or a district or

school employee is not liable in damages in a civil action for injury, death, or loss to person
or property allegedly arising from providing care or performing duties under this section
unless the act or omission constitutes willdu wanton misconduct.

a school employee shall not be subject to disciplinary action under school or district policies
for providing care or performing duties under this section.

A school nurse or other licensed health care professional shall be infrommelisciplinary
action by the board of nursing or any other regulatory board for providing care or
performing duties under this section if the care provided or duties performed are consistent
with applicable professional standards.

Report to ode:

1 Notlater than the last day of december of each year, the board shall report to the
department of education both of the following:
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1 The number of students with diabetes enrolled during the previous school year; and

1 The number of errors associated with the adstration of diabetes medication to
students with diabetes during the previous school year.

Dangerous Weapons

Any visitor found possessing a weapon or other device designed to inflict serious bodily harm on
School premises or on property being usgdhe School for School purposes may be charged
with a felony. This restriction applies to visitors licensed to possess firearms unless serving as an
authorized security officer.

The Head of School or his/her designee shall ensure that any visitorgdogsesveapon or other
device designed to inflict serious bodily harm is reported immediately to the appropriate law
enforcement agency.

A weapon may be brought on School property for educational purposes under controlled
circumstances when authorizedtbg Head of School or his/her designee.

Public Conduct on School Property

No person shall assault, strike, threaten, or menace a teacher, instructor, or person in charge of a
class of students, or any employee while in the performance of their dutsisrugt, disturb, or
interfere with any activity conducted in or on the School premises, or unlawfully assault, strike,
threaten, menace, follow, pursue, or lay hands upon a student or other person in or on the School
premises, or on the way to or from $ohor Schoolsponsored activity.

School officials have the authority to call a law enforcement officer if any individual violates this
policy or other posted regulations, or does not leave School property when requested to do so.

Facility Security

It is in the best interest of the School to protect the School's facility adequately. The areas,
buildings and equipment owned or leased by the School may be protected from theft and
vandalism in order to maintain the optimum conditions for carrying out theaéidnal programs.
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The Head of School or his/her designee shall develop and supervise a program for the security of
the School facility and equipment. Such a program may include video surveillance equipment in
appropriate public areas in and aroundShool.

Every effort shall be made to apprehend those who knowingly cause serious physical harm to the
School facility and to require such persons to rectify the damage or pay a fee to cover repairs. A
reward may be offered for apprehending such persons.

Appropriate authorities may be contacted in the case of serious offenses.

The Head of School or his/her designee shall report to the Board each major case of vandalism at
the School and the extent of the damage. Issues of School or facility secwriberaddressed in
a properly called Executive Session of a public Board meeting.

Accidents to Students

Every accident in a School facility, on School grounds, at practice sessions, or at any event sponsored by the School
must be reported immediatelytfee person in charge and to the Head of School or his/her designee. An accident
report must be completed for each accident. Accident forms are available in the School.

Visitors, Volunteers and Guests

The Board welcomes and encourages visits to Schagrgms by parents, other adults, and

interested educators. But in order for the educational program to continue undisturbed when
visitors are present and to prevent the intrusion of disruptive persons, it is necessary to invoke

visitor controls. All vistors, including parents and volunteers, must report to the School office

upon entering the School building and sign the guest register. This procedure has been adopted

for the safety of our students and staff. Children from other schools may noturisity dhe

school day. Exceptions may be made at t he Hea
families who are considering enroliment.

The Head of School or his/her designee has the authority to prohibit the entry of any person,
including but mt limited to parents, other adults and/ or educators, to a program of the School or
to expel any person when there is reason to believe the presence of such person would be
detrimental to the good order of the program. If such an individual refuseavi® lee School
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grounds or creates a disturbance, the Head of School or his/her designee is authorized to request
from the local law enforcement agency whatever assistance is required to remove the individual.

The Head of School or his/her designee mayruigate such administrative guidelines as are
necessary for the protection of students and staff from disruption to the educational program or the
efficient conduct of their assigned tasks.

All volunteers (both new and current) having unsupervised ataestsidents on a regular basis

are hereby notified that the School may at any time require a set of fingerprints for purposes of
making a criminal records check. If a criminal records check is conducted on a volunteer, and the
records check reveals one thfe prohibited violations, the School may no longer utilize the
volunteer in a position involving unsupervised access to children on a regular basis, unless a
notice is sent out to the parent or guardian of each child served by the School. The natime mus

in writing, name the volunteer and indicate that the volunteer has been convicted of or entered a
guilty plea to one or more of the prohibited violations. The notice must be sent to the parent or
guardian on the date the School commences providingces to the child or on the date the
School decides to accept the person as a volunteer after receiving the report of the result of the
criminal records check, whichever is later.

R.C. 109.575

School Safety Plan

The School will develop and adopt angarehensive school safety plan for each school building
under its control. In accordance with Ohio law, the School will examine the environmental
conditions and operations of the building(s) to determine potential hazards to student and staff
safety and mpose operating changes to prevent dangerous circumstances. Community law
enforcement and safety officials, parents, and school employees will be involved in developing the
plan. The plan shall be updated at least every three years and whenever aaddjoation to

t he school building necessitate changes in the
copy of the school building floor plan will be filed with the each law enforcement agency having
jurisdiction over the school building(s), a®ll as with the Attorney General. Upon request, the
plan will be filed with the fire department serving the political subdivision in which the building is
located.

The School will grant access to school buildings so that law enforcement personnellchay ho
emergency response training sessions. The training sessions must occur outside of student
instructional hours and an employee of the school must be present during the sessions.
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Handbook Acknowledgment Form

My signature attests thatl have read the attached policies, | understand the attached polices and | agree to
abide by them.

Student Name (Printed) School Grade

Parent Name (Printed)

Signature of Parent/Guardian Date

My signature attests that | have read the Internet Acceptable Use Policy and | agree to abide by it.

Parent/Guardian Name (Printed)

Signature of Parent/Guardian Date

My signature attests that | agree tahe Media Release Policy

Parent/Guardian Name (Printed)

Signature of Parent/Guardian Date
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FAMI LY6S COMMI TMENT
| commit to the schdan the following ways:

0 We will make sure our cldlarrives at school every day beforeGag.

U  We will make arrangements so our child can remain at schooBusipm

0  We will make arrangements for our child to attend school on appropriate Saturdays3t@m11:30am
and after school tutoring from@0pm- 5:00pm.

U We will always help our child in the best way we know how and do whatever we have to ensure he or she
|l ear ns. We will check our chil dés homentag)fakd ever y n
limit distractions in the house on school nights.

0  We will always make ourselves available to our children, the school, and any concerns they might have.
a We wild| notify the school promptly whenever an i ssu
0  Wewill allow our child to go on school field trips.
U  We will allow our child to be included in media documentation of school days and events including but not
limited to photographs and videos
U  We will participate in school functions and be accessible toddaff.

0 We understand that our child must follow the school
Code of Conduct.
U We have read and understood the polices outlined in the handbook and agree to abide by them .

X

SCHOOL COMMITMENT

The schoobommits to students and parents in the following ways:

U  We will operate the school in accordance with its mission and charter.

U  We wil provide an extended yeand extended day.

U  We will see tat that teachers always come to class prepared and that they do everything required to ensure
their students learn.

U  We will provide a rigorous, engaging, college preparatory instruction, aligned wi@hibeAcademic

ContentStandards.
We willkeepthes chool 6s doors open to parents and be open t
We will enforce the schooldéds code of conduct evenly

We will interact professionally with all families and respond promptly to family questions or concerns.
We will provide a safe and structured school environment.

We will encourage stuhts to model th8 Pillars.

We will inform families of questions or potential obstacles to student learning as they arise.

[ entEN et et B et B et e
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